AMHUHUCTPALIUA HEKPACOBCKOI'O CEJBCKOTI'O
MNOCEJIEHUS YCTbh-JABMHCKOI'O PAVIOHA
IHOCTAHOBJEHME

ot 10.01.2019r. Ne 23

crannia HekpacoBckas

00 yTBepKIeHNMH AAMUHUCTPATUBHOIO PerjiaMeHTa Mpea0CTaABJIeHHS
MyHULMnajdbHou ycayru: «llpeanocraBienne BbINUCKH
N3 MOXO3ANCTBEHHON KHUTH»

B coorBetcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-®3
«O06 opraHu3anyu NPEIOCTABICHUS TOCYTIapPCTBEHHBIX U MYHMIIUTIATBHBIX YCIIYTY,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 oOuMX IpUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
HekpacoBckoro cenbckoro mnoceyieHus: YcTb-JlabuHCKOTO paiioHa, MOCTaHOBJICHHEM
aaIMUHHACTpa HeKkpacoBCKOTO CENbCKOTO TMoceNieHusl YeTb-JlabuHCcKoro pailoHa ot
28 nexabps 2018 roma Ne 198 «O6 yrBepxknenuu IlpaBunm pa3paboTku u
YTBEPKACHUS aIMHUHHUCTpanuerd HekpacoBCKOro CenbCKOro MOCENEHUs YCTb-
JlabuHcKkOTO  paifoHa  aJMUHUCTPATUBHBIX  PETNIAMEHTOB  MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS», TOCTAHOBIISIO:

1. YTBEepauTh aIMUHHCTPATUBHBIN periaMmeHT IPEI0CTABICHUS
MyHHIHANATbHON ycnyrH: «IIpegocraBieHue BBIMUCKA U3 MOXO3IUCTBEHHOW KHUTHY,
COTJIACHO MPHUJIOKEHHUIO.

2. Ilpu3HaTh  yTpaTUBIIUM CHJIY [OCTAaHOBICHHE  aAMUHUCTPALINU
HekpacoBckoro cenbckoro nmocenenus Y ctb-JIabuHckoro paiona:

- ot 07 cents6pst 2015 roga Ne 130 «OO0 yTBep)kKIeHUHU aIMUHUCTPATUBHOTO
periiaMeHTa MpeAoCTaBIeHUs MyHULIMNANbHOU ycinyru «lIpemocraBieHue BBITUCKU
U3 NOXO3AUCTBCHHON KHUTHUY,

- or 13 Mmag 2016 roma Ne 83 «O BHeCEeHHM W3MEHEHHUH B IIOCTAHOBJICHHE
agMuHHucTpaunu HekpacoBCKOTro celbCKOTo moceneHus Y cTbh-JIabuHckoro paiiona
or 07 cenrsabps 2015 roma Ne 130 «OO06 yTBepk)AeHUH aIMHHHCTPATUBHOTO
periiaMeHTa MpeAoCTaBlIeHUsI MyHULIIMNANbHON ycinyru «lIpenocraBiieHre BBITUCKU
13 OXO03MCTBEHHON KHUTHY.

3. OOmemy otaeny agaMUHUCTpanuu HEKpacoBCKOTO CEThCKOTO IMOCETICHUS
Ycrp-Jlabunckoro paitona (IllakupoBa) 00HapoAOBAaTH HACTOSIIEE MOCTAHOBJICHHUE B
YCTAHOBJICHHOM TMOPSIIKE M Pa3MECTUTh Ha OQPUIMAIBLHOM CalTe aJMHUHUCTpAIUu
Hexkpacosckoro celbCcKoro  moceneHus  Ycrb-JlabuHckoro — paiioHa B
WH(OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTn « THTepHETY .

4. KoOHTpoJib 32 BBINOJHEHUEM HACTOSIIIETO0 MOCTAHOBIICHUSI OCTaBIISIIO 3a
co0oil.



5. llocranoBnenue BCTymaeT B CHIYy €O JAHSI €ro O(UIHMATBHOTO
0OHapOIOBAHUS.

I'maBa
HekpacoBcKOro ceiabCKoro noceneHus
VYcrp-Jlabunckoro paiioHa T.1O. CkopukoBa



I[MPUJIOXEHUE

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIIU
HexkpacoBckoro cembCcKoro
roceseHus Y crb-JIaOmHCKOTro
paiioHa

ot 10.01.2019 r. Ne 23

AJIMMHUCTPATUBHBIA perjiaMeHT
10 NMPEAOCTABJICHUI0O MYHUIMNAJBbHOU ycayru: «IlpenocraBiieHue BLINUCKU U3
MOX03AMCTBEHHOH KHUTU»

Pazgen I. OBIIIME TTOJIOXXEHMA

[Togpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AIMUHHCTPATUBHBIA  perjaMeHT  MPEIOCTaBICHUs  aIMUHHCTpAIMEH
HekpacoBckoro cenbckoro mocenenuss Ycth-JlabuHckoro paiiona (manee -
Pernament)  myHununaneHoi — ycnyru  «l[IpemocTtaBieHue  BBIMUCKU W3
MOXO03MCTBEHHOW KHUTH» (J]ajiee - MyHULIMIAJIbHAs YCIyTra) OnpeaessieT CTaHAapThI,
CPOKM U TIOCIEOBATENIbHOCTh aJAMUHUCTPATUBHBIX TMpoleayp (IeHcTBUi) 10
NPEIOCTaBICHUIO agMUHUCTpanre HekpacoBCKOro cenbCcKoro mMoceneHust Y CTh-
JlabuHckoro paiioHa MyHUIUNaidbHOW yciayru «lIpenoctaBieHue BBITUCKUA U3
MOXO03MCTBEHHOW KHUTHUY (J1ajiee — MyHULIMITANIbHASL YCIIYyTa).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3agBUTENIMM HA TMPENOCTaBlIieHHE MYyHULIUNAIBHOW YCIYTH  SIBJISIOTCS
IOpUANYECKUEe U (PU3NYECKHE JIMIA (32 UCKIIIOUEHHEM TOCYAapCTBEHHBIX OPraHOB U
UX TEPPUTOPHUAIIBHBIX OPTraHOB, OPraHOB T'OCYAapPCTBEHHBIX BHEOIOHKETHBIX (POHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS),
oOparraroniriecsi Ha 3aKOHHBIX OCHOBAaHUAX 32 MOJTYYECHUEM MYHUIIUIAIBLHON yCIyTH,
a TAKXK€ MX IPEICTABUTENIM, HAJICJIICHHBIE COOTBETCTBYIOLIMMH IIOJHOMOYHUSIMHU C
3asBJICHUEM O IIPEJOCTAaBICHUMA MYHUUUIIAIBHOM YCIYTH, BBIPAXXECHHOM B
MMCbMEHHOM WJIH 3JIEKTPOHHOU (hopme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS
O ITPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYI'U

1.3.1. Tlopsgox momydeHus WHPOpMAIIMK 3asBUTEISIMH TI0  BOIpPOCaM
MPEIOCTABICHNU  MYHHIUIIAIBHOM  YCIYIM W YCIYT, KOTOpBIE  SABISIOTCA
HEOOXOJUMBIMU U 00513aTENIbHBIMU [IJIs MPEIOCTABICHUS] MYHULIMIAIBHON YCIIYTH,
CBEJICHHUI O X0Jie MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM



caiite, a Takke Ha EnuHOM moprane rocynapCTBEHHBIX W MYHHIIUNAIBHBIX YCIYT
(bynkIMi):

1.3.1.1. B amMunuctpanuu HekpacoBCKOro CeIbCKOTO TMOCENeHUst Y CThb-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BaHUEM TeNIe(OHHOI CBS3H;

0 MUCHMEHHBIM O0paIICHUsIM;

B (opMe D3JIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAMpABICHUS Ha aJ(pec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYpPEXJIEHUS
Kpacnomapckoro  kpas  «MHOroQpyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHHULHMINAIbHBIX yciayr KpacHomapckoro kpas» (manee —
M®II), B Tom uucie B ¢unuaie TOCYJapCTBEHHOI'O ABTOHOMHOTO YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOropyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yciayr KpacHomapckoro kpasi» 1o YCTh-
Jlabunckomy paitony Kpacnomapckoro kpasi:

IIPU JIMYHOM OOpaIllCHUH;

MOCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmMenieHus HHPOpMAMKM HA OQPUIMATBHOM cailTe
Hexpacosckoro CEJIbCKOTO MTOCEJIEHUS VYerb-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHaTbHbIN CalT).

1.3.1.4. TlocpeactBoMm pa3MeleHuss HHPOpMAMM B HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTh «IHTepHET» !

- B (eneparbHON TOCYIAapCTBEHHOW WHGOpMAMOHHON cucteme «EnuHbIM
noprain roCcyJ1apCTBEHHBIX U MYHULATATBHBIX yCIIyT (pyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B pErHoHaNbHOM TrocyaapcTBeHHOW uHMopmaimonHoi cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dbyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (zanee — PernoHanbHbIi OpTa).

Ha Enunom IlopTane pazMemaercs ciemyromasi HHGOpMaIus:

1)  wucuepmbIBaOIIMA  TEpeYeHb  JOKYMEHTOB,  HCOOXOAMMBIX IS
NPEIOCTaBICHUS] MYHHUIIUIIAIBHON YCIYTH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[EepEeUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpemocTaBICHUS MYHUITUTIATHHON YCIyTH;

4)  pe3yabTaThl IPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpEACTAaBICHUS  JIOKYMEHTA,  SBIISIIOLIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUIMITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3MMacMOW 3a TMPEJOCTaBICHHE
MYHHUILUITAIBHON yCIIYTH;

6) wcuepbIBAIONINI ITepeYeHbh OCHOBAHUH JIJIsi TIPUOCTAHOBJICHUS WJIM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) 0 mpaBe 3asBUTENS Ha JOCyAcOHOE (BHeCymeOHOe) 00XKalOBaHUE JICHCTBUIM
(O6e3neiicTBUs) U peUICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULIUMAIBHOW YCITYTH;


http://www.aleksandrovskoecp.ru/

8) ¢opmbl 3asBreHUN (yBEIOMJICHHI, COOOIICHHUI), WCIONB3yeMbIe IPHU
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH.

Nndpopmanus wa Exaunom noprane, PernonHanbHOM mnopraje O MOpSAIKE U
CpOKax IMpeaoCTaBicHUs MyHHIMNAIBbHON YCIYIH HAa OCHOBAaHUM CBEJICHUM,
coaepkamuxcsi B ¢eneparbHOM TOCyAapCTBEHHOW WH(OPMAIIMOHHOW CHCTEME
"denepanbHblil peecTp TOCYIApCTBEHHBIX M MYHULMNAIBHBIX YCIyr (QpyHKUui)",
pErnoHaNbHOMN roCyJ1apCTBEHHOU UH(OpPMAIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUUNaidbHbiXx  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABISAETCS 3asIBUTENIO OECIIATHO.

Hoctyn k uH(OpManuMuM O CpOKax U MOPSAKE NPEIOCTABICHHS YCIYyTH
OCYHIECTBIISIETCS] O€3 BBIIIOJIHEHUS 3asgBUTENIEM KakKUX-TM00 TpeOOBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPaMMHOr0 OOEeCreyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUYEHUS JTUIEH3UOHHOTO MM MHOTO
CorJalieHus C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
npelycMaTpUBAIOLIEr0 B3UMaHUE IJIaThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTENIS
WIH NPEOCTABIEHNE UM NIEPCOHATBHBIX JaHHBIX.

1.3.1.5. TlocpeacTBom pasMerieHuss WHPOPMaIMOHHBIX CTeHI0B B M®I] u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoit ceazu Call-ienTpa (ropsiyas JIUHUSA).

1.3.1.6. HudopmupoBaHue o0 TMNPEJOCTABICHUA MYHUIMIAIBHON YCIyru
OCYIIECTBIISIETCS] OECILIATHO.

Crienuanuct, OCYIIECTBISIONUNA KOHCYJITUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) 1O BOIPOCaM MPEIOCTaBICHUS MYHUIMIAIBHOM YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TENEPOHY CHEHHAIUCT TOJDKEH Ha3BaTh CBOIO
daMuInio, UMs U OTYECTBO, JODKHOCTh, a 3aTeéM B BEXIWBOM (opme yeTko u
1oJIpoOHO TPOMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOIINM €0 BOIPOCaM.

Ecnu cnenumanucT He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
MOJICOTOBKA OTBETA TPEOYET MPOJOIIKUTEILHOTO BPEMEHH, OH MOXET MPEJI0KUTh
oOpatuBIIeMyCsl OOpaTUTHCS MHUCHbMEHHO, JIMOO HA3HAYMTH JPyroe yaoOHOe It
3aMHTEPECOBAHHOTO JIMIIA BpEeMS JIJISl TTOJIYyYSHHs] HH(POPMAIIHH.

Pexomennyemoe Bpems 11 TeneoHHOro pasroBopa - He Oosee 10 MHHYT,
JUYHOTO YCTHOTO MH(GOPMUPOBAHUS - HE OoJee 15 MUHYT.

WuauBunyanbHOe NMUCbMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYILIECTBIISIETCS] IIyTEM HAIPABJICHHSI 3JEKTPOHHOI'O NMMCHbMa HA aJIpec 3JIEKTPOHHOU
MOYTHI 3asIBUTEIIS U IOJIKHO COJIEPKATh YETKHI OTBET HA MTOCTABICHHBIE BOIIPOCHI.

WuauBunyanbHoe MUCbMEHHOE HH(DOPMHUpPOBaHUE (110 [OYTE) OCYIIECTBISAETCS
IyTEM HAIpaBJIE€HUs MHChbMa HA MOYTOBBIM aJipec 3asBUTENA U JOJIKHO COJIEPKATh
YETKUI OTBET Ha MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsnmoxk, hopma, MECTO pa3MEIIEHUS U CITIOCOOBI TOTYUYEHUS CIIPAaBOYHON
uH(pOpMaIK, B TOM YHCIIE HA CTEHJAaX B MECTaX MPEIOCTaBICHUS MYHHUIUTIATHHOM
YCIYTU W YCIYT, KOTOpbIE SBJSIOTCS HEOOXOOUMBIMH M O0S3aTEIbHBIMU IS
MPEIOCTABJICHNS MYHUIMIIAIBHON YCIYyTH B YIIOJHOMOYEHHOM oprane, u B M®I]
MPEAOCTABICHUSI MYHULIUTIATBHBIX YCIYT.

Ha Nndopmannonasix crenaax, pasmenieHasix B MO u B YmosHOMOUYeHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:



pexuM paboThl, apeca YOITHOMOUEHHOTo oprana u MOI];

aapec opuUIMAIBLHOTO caiiTa YMOJTHOMOYEHHOTO OpraHa, ajgpec 3JICKTPOHHOU
MOYTHl Y TOJTHOMOYEHHOT'O OPraHa;

MOYTOBbIE  ajpeca, TenedoHsl, ¢Gamuauun pykoBoautened MOL[ wu
YHOJIHOMOYEHHOI'0 OPraHa;

NOPSJOK TOJYYEHHS KOHCYJIbTAlMH O TMPEIOCTABICHUH MYHUIMIAIBHOMU
YCIIYTH;

MOPSAJOK ¥ CPOKH MPEIOCTABICHHUS MYHUIIUIIAIIBHON yCIIYTH;

oOpa3lpl 3a8BJICHUNA O MPEJOCTABICHUH MYHULMUIAIBHON YCIYrd M oOpa3ibl
3alOJHCHUS TaKUX 3asIBJICHUM;

MCYEPIBIBAIOIINN MePEeYEHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS
MYHUIIMIIAIBHONW YCIIYTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TaKX€ TMEepeueHb JOKYMEHTOB, KOTOPBIE€ 3asBUTEIb BIpPaBE NPEACTABUTH MO
COOCTBEHHOUN MHUIIMATUBE;

OCHOBaHWsl IJi1 OTKa3a B IPUEME JIOKYMEHTOB O MpPEJOCTaBICHUU
MYHUILIMTIATIBHON yCIIYTH;

UCYEPNBIBAIOIINN TEpEYEHb OCHOBAaHUW JUIsI OTKa3a B IPENOCTAaBICHUU
MYHUIIMTIAIBHON yCIIYTH;

nocyaeOHbI  (BHECYAEOHbIN) TOPANOK OO0XaloBaHUA pelmeHud u (Win)
nercTBuil (6e37eiCcTBUS) YIIOJIHOMOYEHHOTO OpPTraHa, a TakKe JOJKHOCTHBIX JIUI U
MYHUILIMTIATBHBIX CITYXaIlHUX;

KpYT 3asBUTEIIEH;

pe3yabTaThl  MPEAOCTABICHUS  MYHHUIMIAIBHONW  YCIIYTH, MOPSIIOK
OPEAOCTABICHUSI  JOKYMEHTA, SBISIOMIErOCs  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULUNAIBHONU YCIYTH;

pa3mMep TOCYAapCTBEHHOW TMOLIJIMHBI, B3MMAaeMOW 3a NPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

Nudopmamuss o MecCTOHAXOXJAeHMH U Trpaduke pabOThl, CIPABOYHBIX
TenedoHax, aJpec AICKTPOHHOM MOYTHl YIIOJHOMOYEHHOTO0 opraHa, a Takke MOI]
pa3Meniaercs Ha opuIMAIbHOM caiite HekpacoBCKOro CelnbCKOTO MOCENEeHHs Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHoM
nopTale.

Nudopmarus va Equaom noprane, PernonansHom mopTaiie, mpenocTaBiIsieTcs
3asIBUTEINIO OECTIIaTHO.

Hoctyn k wuHOpMaAlMu O CpOKax U TMOPSAKE TNPEIOCTABICHHS YCIYyTH
OCYIIECTBIISIETCSI O€3 BBIMIOJIHCHUS 3asgBUTENIEM KaKUX-THO0 TpeOOBaHML, B TOM
guciie 0e3 WCIOJIb30BaHUS MPOrPAMMHOTO OOECMedYeHMs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOYyeT 3aKII0UEHUS JTULIEH3UOHHOTO WM UHOTO
COTJIAIIEHUS C npaBooOIaaTenem MIPOTPAMMHOTO obecrieueHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIIA ABTOPU3ALIHAIO 3asIBUTEIA
WJIV NIPEIOCTABIEHUE UM IEPCOHANBHBIX JAHHBIX.

1.3.3. Opraamszanuu, y4acTBYIOIIHE B TPEIOCTABICHUH MYyHHUIUTIAIBHON
YCIYTH:

- MexMmyHununaibHeid otaen no Tounucckomy u Ycrb-JIabuHCKOMY paiioHam
VYupasnenus Pocpeectpa no KpacHonapckomy kpato;

- M1,



Paznen II. CTAHIAPT IIPEJIOCTABJIEHUS MYHUIIUIIAJIBHON YCIIVIU

Honpasznen 2.1. HAUMEHOBAHUWE MYHUIUIIAJIBHON YCJIVTU

HaumeHnoBanne MmyHununanbHoOu ycinyru - «lIpemocrtaBiieHHE BBIIUCKU U3
[IOXO3IMCTBEHHON KHUTH.

[loapaznen 2.2. HAUMEHOBAHUE OPI"AHA, ITPEJOCTABJIAIOLIETI'O
MYHULUITIAJIBHYIO YCIIVI'Y

2.2.1. IlpepgocrtaBieHue  MYHHMIMOAIBHOM  YCIYTM  OCYIIECTBISIETCS
YNOJTHOMOYEHHBIM OPTaHOM.

YNOJTHOMOYEHHBIN OpraH, NPEJOCTaBISIET MYHUIUMNAIBHYIO YCIYTy uepe3
o01uii oTen YIOJIHOMOYEHHOTO OpraHa.

2.2.2. B nmpenocTaBieHU MyHUIIMNIATBHOM ycinyru yyacTByeT MOLI.

2.2.3. 3asiBUTEh HE3aBUCHMO OT €T0 MECTAa JKUTEJIbCTBA UM MECTa PeObIBaHUS
(nns u3MyecKuX UL, BKIIOYAsh UHIUBUAYAJIbHBIX MPEANPUHUMATEIICH ) 1100 MecTa
HAXOXJICHUs (JIJ1s1 FOPUIMUSCKUX JIUI[) UMEET MPaBO HA oOpalieHue B 000 Mo ero
BbI0OpY M®I] B nipenenax tepputopun KpacHogapckoro kpasi s MpeaocTaBICHUS
€My MYHMITUTIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY TIPUHITUITY.

[IpenocraBnenne MmyHununaiabHou ycayru B MOLI o skcreppuropuaibHOMY
IPUHLMIY OCYLIECTBISIETCSI Ha OCHOBAaHUM COIVIALIEHWM O B3aUMOJCHCTBUY,
3aKIJIFOYEHHBIX yIIOITHOMOYEHHBIM M®DI] ¢ Y110JTHOMOYEHHBIM OpPraHoM.

2.2.4. B nporecce IIPEIOCTaBIICHUS MYHULIUIIAJIbHOU YCIIYTH
VYII0JIHOMOYEHHBIN OpraH, B3auMOJIEUCTBYET C:

- MexMyHUIIUTATBHBIM  OoTeIoM 10 Townucckomy u  YcTh-JlabuHCKOMY
paiionaMm Ynpasienusa Pocpeectpa no KpacHomapckomy kpato;

- MOLI.

2.2.5. B cooTBeTcTBUY C MyHKTOM 3 yacTu 1 crathu 7 denepalibHOTO 3aKoHA OT 27
utorst 2010 roga Ne 210-d3 «O06 opraHuzaiuu MpeIoCTaBICHUs TOCYIApPCTBEHHBIX U
MyHHIMNANBHBIX  yeiuyr»  (manee -  ®enepanbHbiii  3akoH  Ne  210-D3),
VYIIOJIHOMOYEHHBIM OpraHaMm, MpeAOCTABIISIIOIINM MYHULIUIIAIBHBIC YCIIYTH, YCTAHOBJIEH
3arpeT TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHHS JICHCTBUM, B TOM YHCIIC COTJIACOBAHHM,
HEOOXOIMMBIX ISl TIOTYyUYSHHSI MYHUITUTIATBHOM YCIIYTH U CBS3aHHBIX C OOpalieHueM
B HMHBIE TOCYJIAPCTBEHHBIE OpPraHbl M OpPraHU3alvH, 3a HUCKIIOUYECHUEM IOJYUYCHUS
YCIIYT, BKJIIOYEHHBIX B MEPEYEHBb YCIYT, KOTOPBIC SBISIOTCA HEOOXOIUMBIMH U
00s3aTENBHBIMU TSI TIPEIOCTABICHUS MYHHIIUIAIBHBIX YCIYT, YTBEPXKICHHBIX
pemenneM CoBeTa HekpacoBCKOTro cenbCcKoro mocenaeHus Y crb-JIabuHckoro paiona.

[Moapaznen 2.3. OIIMCAHUE PE3VYJIbTATA
ITPEJIOCTABJIEHUS MYHUITUTIAJIBHON VCIIVTU

2.3.1. PesymbpraToM TNpeNOCTaBICHUS MYHUIIUNIATBHON YCIYTH SIBISICTCS,
BbIJjaYa!
1) BBIMHUCKU U3 TOXO3SIUCTBEHHON KHUTH;



2) yBegomiieHHA 00 OTKa3e MPEeAOCTaBIEHUS BBIMUCKH M3 MOXO3IMCTBEHHOM
KHHTU.

2.3.2. Pe3ynmpTarbl  NPENOCTABICHUS  MYHMIMIIAJBHOM  YCIYIM IO
AKCTEPPUTOPUAIIBHOMY MPUHLUIY B BHUJE DJIEKTPOHHBIX JOKYMEHTOB M (WJIM)
ANEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSAIOTCS YTMOIHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM YTIOJIHOMOYEHHOTO OpraHa.

2.3.3. [Ina monydyeHus pe3yibTara NpeaOCTaBICHUS MYHUIUMIIAIBHON YCIYTH
Ha OyMa)XHOM HOCHUTEJIE 3asBHUTE]b MMEET IPaBO OOPATUTHCS HEMOCPEJCTBEHHO B
Y10JIHOMOYEHHBIN OpraH, O MPeA0CTaBICHUN MYHUIIUNAIBHON YCIIYTH.

Honpaznen 2.4. CPOK TIPEJJOCTABJIEHUS MYHUILAIIAJIBHOM YCIIVIHY, B
TOM UUCJIE C YHETOM HEOBXONUMOCTHU OBPAIIIEHNA B
OPTTAHM3ALNHA, YHACTBYIOIIME B ITPEJOCTABJIEHNA
MYHUIUTIAJIBHOM YCJIVT'U, CPOK ITPUOCTAHOBJIEHW I
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYTHU B CJIVUAE, ECJIU
BO3MOXHOCTbD IIPEJOCTABJIEHUA ITPEAYCMOTPEHA
3AKOHOJIATEJIBCTBOM POCCHUMCKON ®EJEPAIINN, CPOK BbIJIAUU
(HAITPABJIEHUA) JOKYMEHTOB, ABJIAIOLMXCA PE3YJIBTATOM

ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYT U

2.4.1. Cpok mpenocTaBlieHUs MYHUIIMIIAIBHON YCIYTHM COCTaBIsIeT He Oosee
NSATHAAIATH pabOYNX JHEN CO JTHSA PErHCTPALUU 3asIBICHHUS.

B cnyuae momaum 3asBUTENEM 3asBICHUS HA TOJyYE€HHE MYHUIUMIAIBHOM
ycinyru 4epe3 Enunblil mopran u PervoHanbHBIM MOpTall CPOK MPEAOCTABICHHUS
MYHUIIUTATBHON YCIIYTH HE MPEBbIIIAeT MATHAAATA pab0OYnX JTHEH.

2.4.2. CpoK NOpPUOCTAaHOBJICHUSI TMPEIOCTABICHUS MYHUIUNAIBLHON YCIYTH
3aKOHOJATEILCTBOM HE MPETyCMOTPEH.

Honpasaen 2.5. HOPMATHBHBIE ITPOBOBBIE AKTBI, PEI'YJIMPYIOIIUE
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

[lepedeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIMX MPEIOCTABICHUE
MYHHUITUTIATHHON YCIYTH (C yKa3aHHEM UX PEKBU3UTOB H UICTOYHUKOB O(DUIIMATIEHOTO
OITYOJIMKOBAHUS ), MOJICKUT 005S3aTeTbHOMY Pa3MEIIEHUI0 Ha O(UIIMATIBEHOM caiTe
Y0OTHOMOYEHHOTO OpraHa, MpeJOoCTaBISIONIEr0 MYHUIUMIAIBHYIO YCIYTYy, B CETHU
"Uurepuer", Ha Equnom noprtaiie 1 PernonansHOM noprare.

YIOJIHOMOUYEHHBI  OpraH, MNPEeAOCTABISIOIINN MYHUIUIAIBHYIO  YCIYTY,
o0OecreuynBaeT pa3MeIeHNE U aKTyalu3alHi0 TMEepPeYHs HOPMATHUBHBIX IPABOBBIX
aKTOB, PEMVIAMEHTUPYIOLIMX MPEA0CTaBICHUE MYHULIIMTIAIBHON YCITYTH.

Honpazzen 2.6. UCUEPIILIBAIOIUI ITEPEYEHS JOKYMEHTOB,
HEOBXOAMMBIX B COOTBETCTBUN C HOPMATHUBHbBIMU
I[TPABOBbIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHULUTIAJIBHON YCJIVTU U VCIIVT, KOTOPKIE SBJISIOTCS
HEOBXOJIMMBIMU N OBA3SATEJIbHBIMMU I ITPEJOCTABJIEHMA
MYHUIUTIAJIBHON YCIIVT U, TIOJJIEXXAILMX ITPEJCTABJIEHUIO



3ASABUTEJIEM, CITOCOBbI UX ITOJIVUEHUSA 3AABUTEJIEM, B TOM UUCIIE
B SJIEKTPOHHOU ®OPME, ITOPAJOK UX ITPEACTABJIEHUA

2.6.1. Jlna mosydyeHHsT MYHULUIAIBHOM YCIYrd 3asBUTENIb IPEICTaBISAET
CJIEIYIOIIUE TOKYMEHTBHI:

Ne HaumeHnoBaHnue noxkymMeHnra Tun IIpumeyanue
/1 JIOKYMEHTa
(opuruHa,
KOTINS)
1 2 3 4
1. 3asBnenue  (mpwioxkenue Ne 1 k| opuruHan | lns wcmosib3o-
Pernamenry) BaHUs B paboTe
2. JIOKYMEHT, yAOCTOBEPAIOLINN JIMYHOCTH Komus [ns mcnosnb3o-
3asiBUTENS (IPEACTABUTEIS 3asBUTEJIs) BaHUs B paboTe
3. JIoKyMeHT, YIAOCTOBEPSAIOLINN Komus [nsa mcnosnb3o-
NOJIHOMOYMSL TMPEACTABUTENS  3asABUTENS BaHuUsA B pabote
(TOBEPEHHOCTB)

2.6.2. TlepeueHb JOKYMEHTOB, HEOOXOJMMBIX I TPEAOCTABJICHUS
MYHUIIATIAIBHON YCIYTH, SBISIETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTAaBJICHHbIE Ha HWHOCTPAHHOM SI3bIKE, MOJJIeKAT
NEepEeBOJly Ha PYCCKUM s3bIK. BepHOCTH mepeBoAa M MOMJIMHHOCTH IMEPEBOAUYUKA
CBUJIETENIbCTBYIOTCS B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBLCTBOM O HOTapHaTe.

2.6.4. Konuu 1OKyMEHTOB JIOJIKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM MOPSIIKE
VI TIPEJICTABJIEHBI C MPEIbABICHUEM MTOJIMHHUKA.

2.6.5. 3asBurensM oOecrieuynBaeTCs BO3MOXKHOCTH BhIOOpa crocoba mopadu
3asiBJICHUS] O TIPEIOCTaBICHUN MYHHUIIMTAIBHONW YCIYTH: MPU JUYHOM OOpaIlEeHUU B
YnonHoMoueHHBINH oprad wik B M®LI, mouToBoii CBA3b10, B AIEKTPOHHOU opme.

2.6.6. 3asgBireHue O TPENOCTABICHUM  MYHUIUMNAIBHOM  YCIYTH H
CKAHUPOBAHHBIE KOMHHM JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM IOJpa3Aeiie MOTYT
OBITH ITOJIaHBI B AJIEKTPOHHOM (hopMme uepe3 Enunblii moprai, PernonanpHbIN mopTal.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 nmoapaszaena 2.6 pazgena
Il PernamenTa mpeacTaBisitOTCS BMECTE C MOMJIMHHUKAMH, KOTOPBIE MOCJE CBEPKH
BO3BPAIAIOTCS 3aABUTENIO.

B ciiyyae HEBO3MOXHOCTHU MPEIOCTABICHUS MOIIMHHUKOB, MPEI0CTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHbBIE KOIUHU.

2.6.8. 3agButento o0ECMEYMBACTCS MPUEM JTOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTAaBICHUs YyCIyru, uepe3 EnuHbpii mnopran, PermoHambHbBI 1OpTan u
perucTpanus 3anpoca 6e3 He0OXOAUMOCTH TMOBTOPHOTO MPEACTABICHHS 3asiBUTEIIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, €CJId HMHOE€ HE YCTaHOBJIEHO
denepanbHBIMU 3aKOHAMU W TPUHUMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMHu
IIpaButensctBa Poccuiickonn ®enepaunm, 3akoHamu KpacHomapckoro kpas u
MPUHUMAEMBIMU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJHUTEIBHOTO Oprana
rocy/1apcTBEHHOM Biactu KpacHomapckoro kpas.

[IpenocraBnenue yciayru HAuMHAETCS C MOMEHTa MpUEMa M PETUCTpaAlUU
YOTHOMOUYEHHBIM OpPraHOM, SJEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIs



MIPEAOCTABIECHUSI YCIAYTH, a TAaKXe IIOJIYyYEeHHs] B YCTAHOBIECHHOM IOPSIKE
uH(popmauu o0 oryiaTe yCIyrd 3asBUTENIEM, 32 MCKIIOUEHHEM Ciydas, €Clau i
Hayajla Mpouenypbl (ACHCTBUS) NPENOCTaBICHUS YCIYTM B COOTBETCTBUH C
3aKOHOJATEIbCTBOM TpeOyeTcs IMYHAas SBKa.

2.6.9. 3asBuTenb BHOpaBe OTO3BAaTh CBOE 3asiBJICHUE HaA 000N cTaguu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WM TNOJATOTOBKH JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asBJICHUEM B YIOJIHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Ipn IPEAOCTABICHUN MYHULHATIAIBHOM YCIIYyTH o
AKCTEPPUTOPHAIIBHOMY MPUHIUITY YTIOJIHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT
3asBurenss wunmu  MO®PI[ B mnpenenax Ttepputopun  KpacHomapckoro — kpas
OpEeIOCTaBICHUS] JIOKYMEHTOB Ha OYMaKHbIX HOCHUTENAX, €ClId HMHOE He
IPEAYCMOTPEHO denepaqbHbIM  3aKOHOJATEIbCTBOM, pErjIaMeHTHPYIOLIUM
IPEAOCTABICHUE MYHULIUITAIIBHOW YCIYTH.

Honpaszen 2.7. UCUEPIIBIBAIOIUI ITEPEYEHS JJOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBUUN C HOPMATHMBHBIMU
[TPABOBBIMU AKTAMMU JJIA TTPEAJOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIVT'U, KOTOPHIE HAXOJISTCS B
PACIIOPSKEHMU I'OCYJAPCTBEHHBIX OPI'TAHOB, OPTTAHOB
MECTHOI'O CAMOYIIPABJIEHUA
N NHBIX OPTTAHOB, YYUACTBVIOIINX B ITPEJJOCTABJIEHNNA
MYHUNIUITAJIBHBIX YCJIVI, 1 KOTOPBIE 3AAABUTEJIb BIIPABE
IMPEACTABUTD, A TAKXE CIIOCOBbI UX TIOJIVHEHUA 3AABUTEIISIMU, B
TOM UMCJIE B DJIEKTPOHHOI ®OPME, ITOPSJOK UX ITPEJCTABJIEHUA

2.7.1. VcuepnbIBalouiuii mMepevyeHb JOKYMEHTOB, HEOOXOIUMBIX A
NPEIOCTaBICHUS MYHUIIUIIAIBHON YCIyTH, KOTOpPbIE HAXOJSATCS B PaCHOPSIKEHUU
rOCY/IapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOYIIPABJICHUS M MHBIX OPTraHOB,
YYaCTBYIOIIMX B TMPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTH, U KOTOPBIC 3asBUTEINb
BIIpaBe MPEACTABUTH: BBHIMHUCKY (CBeACHUS) U3 ENMHOTO rocynapcTBEHHOTO peecTpa
IpaB Ha HEJIBIYKMMOE UMYIIIECTBO 00 00BEKTEe HEABUKUMOCTH.

2.7.2. HempencrapneHue 3asBUTEIEM YKa3aHHBIX B HACTOSIIEM IMOApa3elie
JIOKyMEHTOB HE SBJISICTCSI OCHOBaHUEM [IJIsi OTKa3a 3asBUTENIO B IMPEIOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

2.7.3. JIokyMeHTHI, TiepedrciieHHble B M. 2.7.1, MOTYT OBITh MPEACTABICHBI
3asIBUTEJIEM  caMocTosiTenbHO.  HempencrtaBieHwe — 3asBUTENEM  YKa3aHHBIX
JTIOKYyMEHTOB HE SIBJISICTCSI OCHOBAaHHEM Il OTKa3a 3asBHUTENI0 B MPEIOCTABICHHUH

YCIIYTH.
[Moapaznen 2.8. YKAZAHUE HA 3AIIPET TPEBOBATDL OT 3AABUTEJIA

2.8.1. Ot 3asBUTENs 3alpelieHO TpeOOBaTh MPEACTABICHUS JAOKYMEHTOB U
MH(pOpMALIMKM WIK OCYUIECTBIICHUS JEUCTBUN, MPEICTABICHUE WIM OCYLIECTBIICHHE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYJIUPYIOIIUMHU
OTHOILLICHHUSI, BO3HUKIIUE B CBSI3U C MPEIOCTABICHUEM MYHUILIUMIAIBHON YCIYTH.


garantf1://70282672.1000/
garantf1://70282672.1000/

3anpenieHo TpeOOBATh MPEACTaBICHUS JOKYMEHTOB U MH(OpPMAIUU, KOTOPBIE
B COOTBETCTBUU C HOPMAaTUBHBIMM IIPaBOBBIMM akTaMu Poccuiickoin Penepauuu,
HOPMATHBHBIMH TPAaBOBBIMH akTaMu KpacHomapcKoro kpas M MYHHIMNAIbHBIMU
aKTaMU HaxXOJSTCS B PaCHOPSKEHUU IOCYIAPCTBEHHBIX OPraHOB, MPEIOCTABIISIIONINX
MYHUIUOAIBHYIO YCIYT'y, HMHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
camoympaBieHuss M (WIM) TMOABEAOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHam H
opraHaM  MECTHOI'O  CaMOYIpaBJ€HUs  OpraHu3aluid,  Yy4acTBYIOIIMX B
MPEeIOCTAaBICHUN MYHUIIMIIATBHBIX YCIYT, 32 UCKIIOYEHUEM JTOKYMEHTOB, YKa3aHHbBIX
B yacTu 6 ctateu [ denepanbHoro 3akoHa Ne 210-03.

3anpenieHo TpeOOBaTh JTOKYMEHThl M HH(OpMalLMIO, OTCYTCTBUE U (WUJIU)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPU MEPBOHAYATIBLHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS] MyHUIIMNAIBHOW yCIyru, JIubo B
OPEOCTaBICHUN  MYHMIMOAIbHOM  YCIYT'M, 32  HUCKIIOYEHHUEM  CJIy4aes,
npeayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa Ne 210-D3.

3ampenieHo OTKa3blBaTh B MpPUEME 3ampoca M HUHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEAOCTABICHUS MYHULIMITAILHON YCIIYTH, B ClIy4ae, €clid 3aIpoc
U JOKYMEHTbI, HEOOXOIUMbIE JJIsl MPEOCTABIICHNUS MYHULIUIIATbHON YCIyTH, MOAaHbI
B COOTBETCTBMM C HHPOpMaLMe O CpOKax U TMOPSJAKE MPeaoCTaBICHUS
MYHUIIMTIAIBHON YCIyry, omyoOirMkoBaHHOM Ha EnuHoM moprane, PernonanbHoM
noprane.

3anpenieHo 0TKa3bIBaTh B MPEIOCTABICHUN MYHUIIMIIAIHLHOM YCIyTH B CiIyYae,
€CJIM 3ampoc U JOKYMEHTBHI, HEOOXOAMMBIEC JUIsl MPEAOCTABICHUS MYHUIIMMATIbHON
yCIyTU, TOJaHbl B COOTBETCTBMM C HHPOpMAIME O Cpokax U TOpsIKe
NPEIOCTaBICHUS] MYHUIIMIIATBLHOW ycnyru, omyoiMkoBaHHOW Ha ExuHom moptane,
PernonansHOoM noptaie.

3anpenieHo TpeOOBaTh OT 3asABUTENS COBEPIICHMS] WHBIX JIEUCTBHM, Kpome
OPOXOXKIACHUS  UACHTU(PUKAIMK W  ayTeHTU(UKAIMU B  COOTBETCTBHH  C
HOPMATUBHBIMM TIpaBOBbIMU akTamu Poccuiickorn depepanuu, ykazaHdAs UEIU
npueMa, a TakKe MPEeJIOCTaBICHUS CBEICHUN, HEOOXOMUMBIX [UIsl pacyeTa
JUTMTETFHOCTH BPEMEHHOTO0 MHTEpBaJia, KOTOPHIM HEOOXOAUMO 3a0pOHUPOBATH IS
npuema.

2.8.2. 3ampernieHo TpeOOBaTh MPEACTABICHUS JTOKYMEHTOB U HWH(MOpPMAINH,
OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE  YKAa3bIBAIWCh IIpU
NEPBOHAYAJILHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABICHUS
MYHULIMNIATBHON yCIyrd, JAu00 B MNPEIOCTAaBICHUM MYHULMIAIBHOM YCIyTH, 3a
UCKIIFOUEHHEM CIEAYIOINX CIIy4acB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KACAOIIMXCS
IIPENOCTABICHUS! MYHULUIIAJIBHON yCIyTH, TOCI€ IE€pBOHAYAJBHON IOAAYU
3asIBJIEHMS O MTPEAOCTABICHUN MYHULUIAIBHON YCIIYTH;

0) HamuuKe ouIMOOK B 3asBJICHUM O MPEIOCTABICHUH MYHHIIMTIAIBHON yCIyru
U JIOKyMEHTaX, MOJAHHBIX 3asBUTEJEM I10CJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI1 IPEIOCTaBICHUS] MyHULIUMIAIBHOW yCIyry, 0O B
MIPEIOCTABICHUN MYHHMIMIAIBHON YCIYTM W HE BKIIOUEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKA JIEUCTBUS JOKYMEHTOB WM U3MEHEHUE MH(OpMaLUu 1ociie
NIEPBOHAYAJIBHOIO  OTKa3a B  IpPHUEME  JIOKYMEHTOB, HEOOXOAUMBIX s



MPEIOCTaBICHUS MYHUIMIIATBHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIMIAIBHON
YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEpPkKACHHOTO (akTa (IPU3HAKOB)
OLIMOOYHOTO WM MPOTHUBOINPABHOIO ACHCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JUIA
Y1OJIHOMOYEHHOIO OpraHa, MPeJAO0CTaBISAIOMIEr0 MYHUUUNAIBHYIO YCIYTry, WIH
YIOJIHOMOYEHHOTO  OpraHa, MpeOCTaBIAIONIET0  MYHHUIMNAIBbHYIO  YCIYTY,
MYHHUIMOAIBHOTO CiyXkaimiero, padbornuka MO®L, npegycMmorpenHoi yacteio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, mpu nepBoHaYaIbHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUSI MyHUIUNAIBHOW yCIyTd, MO0 B
MPEIOCTaBICHUN MYHUILIMIIAIBHON YCIYTH, O YeM B MUCbMEHHOM BUJE 3a MOANHUCHIO
pyKkoBoaUTENS YTIOJTHOMOYEHHOTO OpraHa, MPEeOCTaBIAIONIET0 MYHUIUMNAIbHYIO
yCIyTy, WIK OpraHa, MpeAoCTaBISAIONIEr0 MYHULUNAIBHYIO YCIYTY, PYKOBOAUTEIS
MOI] npu nepBoHayadbHOM OTKa3e B IMpPUEME JTOKYMEHTOB, HEOOXOAMUMBIX s
NPEOCTaBICHUS] MYHULIMIAIBHON YCIOyTrd, JUMOO0 PYKOBOAMUTENS OpraHU3alMH,
npeaycMoTpeHHou yacteto 1.1 crarbm 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEAOMJIISIETCS 3asgBUTENIb, a TaKXKe NPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHbBIC
Hey100cTBa.

2.8.3.11pu NPEAOCTABIECHUN MYHULUTATBHOM yCIIYyTH no
HKCTEPPUTOPHATIBHOMY TPHUHIIUIY YTOJTHOMOYEHHBIH OpraH, He BIpaBe TPeOOBAThH
or 3asBurenss wumu MOIl B mnpenenax teppuropun KpacHomapckoro kpas,
NpeIOCTaBICHHs JOKYMEHTOB, MPEyCMOTPEHHBIX YacThio 6 ctaThu 7 PenepaabHOTo
3akoHa Ne 210-®3, Ha OYMaXHBIX HOCHUTENSX, €CIM HHOE HE MPeaTyCMOTPEHO
(enepanbHBIM  3aKOHOAATEIBCTBOM,  PErVIAMEHTHPYIOIIMM  IPEIOCTaBICHHUE
MYHHUIMIIAIBHON YCIIYTH.

Hoxpasnen 2.9. UICUEPIIBIBAIOIUI [TEPEYUEHh OCHOBAHUN JIJI
OTKA3A B IIPUEME JJOKYMEHTOB, HEObXOJUMbIX JIJI51
IMPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIVI'U

2.9.1. OcHoBaHMeM /IS OTKa3a B NMpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJISETCS:

oOpalleHne ¢ 3asBJICHUEM O TPEJIOCTABICHHN MYHUIIMIAIBHOW YCIYTH JIMIIA,
HE TMPEACTABUBIIETO JOKYMEHT, YIOCTOBEPSIOUIMN €ro JHUYHOCTh (MPHU JIUYHOM
obOpamieHnn) W (WIM) TOATBEPXKIAIOIIMK €ro IOJTHOMOYHS KaK IPEACTaBHTEIIS
(bu3MUecKOro IUIa WIK IPUIAYECKOTO JIHIIA;

MOJIaHHOE 3asBJICHUE HE COOTBETCTBYeT 1O ¢GopMe U COACPKAHUIO
TpeOOBaHUAM, TPEABSIBISIEMBIM K 3asBICHHUIO, COTJIACHO mpuioxkeHuro Ne 1 K
Permamenry;

peACTaBICHUE 3asBUTENEM JOKYMEHTOB, UMEIOLIUX MOBPEKACHUS, U HATTUUUE
WCIIPABJICHUI, HE TMO3BOJISIONIMX OJHO3HAYHO HCTOJIKOBATh HUX COJEp)KaHHUE, HE
COJIepIKaIIiX 00pPaTHOTO ajpeca, MOANKCH, IedaTy (IPH HAJTHYUH );

HECOOIO/ICHNE  YCTAHOBJICHHBIX HOPMATHUBHBIMH  TPABOBBIMH  aKTaMH
TpeOOBaHUM, MPEABABIAEMBIX K JIEKTPOHHOW MOJIHUCH.

2.9.2. O Hamu4Yu¥M OCHOBAaHWS IJIsi OTKa3a B MPHEME JOKYMEHTOB 3asBHUTEIIS
HHPOPMHUPYET CHEHUAIUCT YTOJIHOMOYEHHOr0 opraHa, Jnoo padbotHuk M®I] (rpu
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oOpamenun 3a ycinyrod uepe3 MODII), oTBETCTBEHHBIN 3a MNpPHUEM JOKYMEHTOB,
OOBSCHSAET 3a8BUTEIIO COJAEP)KAHUE BBISBICHHBIX HEJOCTATKOB B IPEJCTABICHHBIX
JNOKYMEHTAaX U MPEIIAraeT MPUHITh MEPHI M0 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKa3e B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS] MYHUIMIIAIBHON ycayru noanuceiBaeTcss pabotnukom M®I] (mpu
oOpamenun 3a  yciayroi depes MODI[) aubo  IOMKHOCTHBIM  JIUIIOM
VYII0JJHOMOYEHHOTO OpraHa, U BBIAACTCS 3asBUTEIIO C YKa3aHUEM IPUYMH OTKa3a He
MO3JHEE OJHOro paboyero AHS CO JOHS OOpallleHHus 3asBUTENS 3a MOJyYEHUEM
MYHULHUNAJIBHON YCIIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
IPY HAJTMYMKU HAMEPEHUS UX CIaTh.

2.9.3. He pnomyckaercsi OTKa3 B IIpUEME 3asBJIICHHS W HHBIX JTOKYMEHTOB,
HEOOXOJUMBIX Il MPEAOCTABIEHUS MYHHULMIAIBHON yCIyru, B cllydae, ecld
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJIMMBbIE IJisi MPEJOCTABICHUS MYHHUIMNAIbHON
yCIyTU, TOJaHbl B COOTBETCTBMM ¢ UHPOpMalMe O Cpokax U TOpsJIKe
NpeOCTaBICHUS] MYHUIIMNAIBHON yCIyrH, onyonukoBanHoW Ha Enunom Iloprare,
PernonanbHoM noprasie u opUIHaIbHOM caiiTe Y TOJIHOMOYEHHOIO OpraHa.

2.9.4. Otkaz B mpueMe JTOKYMEHTOB, HEOOXOJMMBIX JJIsi TMPEIOCTaBICHUS
MYHUIIMIAIBHONW YCIYTM, HE TMPENsSTCTBYeT MOBTOPHOMY OOpallleHHIO TOCIe
YCTPAHEHUS IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM [IJIs1 OTKa3a.

oxpasaen 2.10. UICUEPTIBIBAIOI ITEPEYEHb OCHOBAHUN JIJI
HPUOCTAHOBJIEHW NI OTKA3A B ITPENTOCTABJIEHUN
MYHUIUITAJIBHOUN YCIIVI'U

2.10.1. OcHoBaHMil AJjisi TIPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHUIIMIIAIBHOMN
YCIIYTH 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanun He MPeTyCMOTPEHO.

2.10.2. 3agBuTeNnto OTKa3bIBaCTCS B MPEIOCTABICHUN MYHUIIMIIATBHON YCIyru
P HATTUYUH XOTS OBl OTHOTO U3 CIEIYIOIINX OCHOBAHMUIA:

- OTCYTCTBHE Yy 3asBUTENS MpaBa Ha MOJYYCHUE MYHULIHUNAIBHOW YCIyTrH, B
TOM YHUCJIE HEBO3MOXHOCTh OKa3aHWs MYHUUUINAIBHOW YCIYTM B  CHIY
00CTOSITENILCTB, paHee HEU3BECTHBIX TMpPU TMpUEME JOKYMEHTOB, HO CTaBIIMX
U3BECTHBIMU B MPOLIECCE MPEIOCTABICHNUS] MyHUIIUIIAIBHOW YCIIYTH;

- OTCYTCTBHE OJIHOTO WM HECKOJBKUX JOKYMEHTOB, HEOOXOJMMBIX IS
MOJIYYEHUS] MYHULMNAIbHON YCIYTd, HAJIMYHE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. monpasnena 2.6 pa3nena |l Pernamenra,;

- MPEJICTABICHUE 3asIBJICHUA O MPEIOCTABICHUM MYHUIMIAIBHOW YCIYTU C
HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUMU, a TaKKe MPEICTaBIEHHWE JTOKYMEHTOB,
COJIepIKalllUX HEJJOCTOBEPHBIE CBEICHNUS,

- HECOOTBETCTBHUE JIOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEACTBOM
ucnonb3oBanusi Enunoro Iloprama, PeruonansHOoro mnoprana TpeOOBaHUSIM,
YCTAHOBJIEHHBIMU TyHKTOM 2.6.1. moapasnena 2.6 paszmena |l Pernamenra,
HEOOXOMMBIX B COOTBETCTBHM C HOPMATHBHBIMH TPABOBBIMH aKTaMH  JJIS
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

2.10.3. 3agBurenp BOpaBe OTO3BaTh CBOE 3asBJICHHWE Ha JIOOOM CTaguu
pacCMOTPEHUSA, COIJIaCOBAaHUSA WM TMOJTOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM



OpraHoM, OOpaTUBIIKUCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBIA oprad uinu B M®I] c
COOTBETCTBYIOILIMM MUCBMEHHBIM 3asBJICHUEM WM B 3JIEKTPOHHOM BHze. B sToMm
clly4ae JOKYMEHTHl B IMOJHOM OOBEME B TeUeHHE 3-X pabouyux IHEW MOJJieKar
BO3BpATy 3a4BUTEIIIO JIMYHO MO POCIUCH B UX MOJYyYEHUU.

2.10.4. He pomyckaercs OTKa3 B MPEJOCTABICHUM MYHHUIMIAIbHON YCIYTH B
cllydyae, €CJIM 3asABICHME M JIOKyMEHTbI, HEOOXOAMMBIE MJIs IPENOCTABICHUS
MYHHUIMOAIBHOW YCIyTd, MOAAaHbl B COOTBETCTBUU C HMHGPOpPMALMEH O CpOKaxX u
MOpAJIKE MPEAOCTABIECHUS MYHHUIMIAIBHOW yCIyru, onyOiauMKoBaHHOM Ha EnunHom
IToprane, PernonansHOM nopraiie.

2.10.5. OTka3 B MpeAoCTaBI€HUH MYHULMUIAIBHOM YCIYrd HE MPEnsSTCTBYET
MNOBTOPHOMY OOpAIEHUIO MOCJE YCTpaHEHUs! MPUUUHBI, MOCTYKUBIIEH OCHOBaHUEM
11 OTKa3a.

Hoapaznen 2.11. IIEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMHU 1 OBA3ATEJIBHBIMU 1A ITPEAJOCTABJIEHU A
MYHUIUTIAJIBHOM YCJIVI'U, B TOM YMCJIE CBEJIEHUS O JOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbIJABAEMbIX) OPTAHU3ALIMAMU,
YYACTBVIOIUIVIMHA B ITPEJOCTABJIEHNN MYHUITUIIAJIBHON YCIIVT

YCHyTI/I, KOTOPBIC  ABJIAIOTCA HCO6XO)II/IMBIMI/I u 00s13aTeIbHBIMHU JJIA
MpeaACTaBJIICHHUA MYHHHHHaHBHOﬁ YCIIyI'u, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHUA B3SUMAHUA
IOCY AAPCTBEHHOU ITOIUIMHbBI MJIM MTHOU IIJIATBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

locymapcTBeHHass TNONUIMHA WM WHAs IDlaTa 3a  [PEJIOCTaBICHUE
MYHHIIMIIAJIBHON YCJIYTH HE B3uMaeTcs. IIpemocTaBiieHne MYHUIIUIIAIBLHOW YCIyrd
OCYIIECTBIISICTCSI OECIUIATHO.

ITonpaznen 2.13. IIOPAJOK, PASMEP 1 OCHOBAHNMA B3UMAHUMA ITJIATBI
3A TIPEJOCTABJIEHUME YCJIVT, KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA JJIA TTPEJJOCTABJIEHUA
MYHUIUTIAJIBHOMN YCJIIVT'U, BKJIIIOYASI MTHOOPMAILIIO O METOJJUKE
PACUYETA PA3BMEPA TAKOU ITJIATHI

B3umanue 1iatel 32 NPENOCTABICHHUE  YCIYT, KOTOPBIE  SIBISFOTCS
HEOOXOIUMBIMU U 00S3aTEIHHBIMHU ISl TIPEIOCTABICHHSI MyHUIIUTTAIGHON yCITyTH, HE
MPEyCMOTPEHO.

Honpasznen 2.14. MAKCUMAJIBHBIN CPOK OXXKUJTAHUS B OYEPEJIU ITPU
[TOJJAYE 3AIIPOCA O ITPEJJOCTABJIEHMU MYHUIUITIAJIBHON VCIIYT Y,
YCJIVTU, ITIPEJOCTABJIIEMOM OPI AHU3AILIMEN, YYACTBYIOILEN B
[IPEJIOCTABJIEHMU MYHULIUITIAJIBHON VCJIYTU, U IIPU [TOJIYYEHUU
PE3VJIbTATA IPEJJOCTABJIEHUS TAKUX YCIIYT



Cpox oOxuMJaHuS B OYepeaud MpH MoJadye 3asiBJICHUS O NPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTM U JOKYMEHTOB, YKa3aHHBIX B monpaszene 2.6 pasnpena II
Pernamenra, a Taxke npH MOJYYEHUH pe3ysbTaTa MPEeA0CTaBICHUS MyHUIIMIAIbHON
YCIIYTH HE JIOJIKEH MPEBBIATh 15 MUHYT.

Hoapasaen 2.15. CPOK U ITOPSAIOK PETUCTPAILIMHN 3AIIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIUIIAJIBHOU VCIIYTU
U VCIIYTU, ITPEJJOCTABJISIEMOM OPTAHUBALIMEN,
YUYACTBYVIOILEN B ITIPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIY, B
TOM UYKCJIE B DJIEKTPOHHOU ®OPME

Peructpanust 3asBieHust 0 NpeJOCTABICHUN MYHUIIMNAIBHOW YCIAYTH U (WJIH)
JOKYMEHTOB (CoJiepKallluXCcsl B HUX CBEJIEHUI), HEOOXOIUMBIX ISl MPEOCTABICHUS
MYHULUNAIBHOW YCIYyTH, B TOM YHCJIE€ NPH NPEIOCTABICHUH MYHULHNAIBHOM
yCIyTu B 3JEKTpoHHOM (opme mocpeactBom EnuHoro noprana, PernonanbHOro
nopTajia OCYIIECTBISAETCA B I€Hb UX MOCTYIUICHUS B Y IOJJHOMOYEHHBIN OpraH.

Peructpanus 3asBieHHsT O TPENOCTABICHUM MYHULMNAIBHON YCIYyTH C
JTOKYMEHTaMM, yKa3aHHbIMH B moapaszaene 2.6 pasgena Il Permamenta,
NOCTYNUBIIMMU B BBIXOAHOW (HepaOOuuil WU Mpa3HUYHbBINA) J€Hb, OCYIIECTBISETCS
B NIEPBBINA 32 HUM pabOuuii IEHb.

Cpok peructpanuu 3asBJICHUS O MPEAOCTABICHUH MYHULHUIIAIBHON YCIYTU U
JOKYMEHTOB (COJEp)KAIlMXCSl B HUX CBEJICHMIA), MPEIACTABICHHBIX 3asSBUTETIEM, HE
MOKET MPEBBIATH 15 MUHYT.

Cpok peructpauuv YIHOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX MJIA TPEJOCTABICHUS MYHUIMNAIBHOW YCIYrH, NpU
NPEIOCTaBICHUN MYHUIIUIAIBLHON YCIYTH B JJIEKTPOHHOM (opme mocpeacTBoM
Enunoro nopraina, Pernonansnoro noprana coctasisieT 1 pabounii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEILEHUSM, B KOTOPBIX
TIPEJJOCTABJISETCSI MYHUILTUITAJILHASI YCITYTA, K 3AJTY OKUTAHAS,
MECTAM JUUTS 3ATIOJTHEHMS 3ATIPOCOB O TTPEJJOCTABJIEHUA
MYHULIATAJIBHON YCITYTHU, THOOPMAIIMOHHBIM CTEHJIAM C
OBPA3LIAMM UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOMMBIX 115 TIPEJIOCTABJIEHUS KAXION MYHULIUTIAJIBHOM
YCJIYTH, PABMELLEHUIO U O®OPMJIEHUIO BU3Y AJIbHO, TEKCTOBOIA
1 MYJIbTUMEMEJINITHOI NTHOOMAIIAN O TIOPSIJIKE
MIPEJJOCTABJIEHUS TAKOU VCJIYTH, B TOM YHCJIE K OBECTIEYEHUIO
JIOCTYITHOCTU JUUIS1 UHBAJIWJIOB YKA3ZAHHBIX OFLEKTOB B
COOTBECTBUMU C 3AKOHOJATEJILCTBOM POCCUINCKOI ®EJIEPALIMU
O COLIMAJILHOM 3AILIUTE UHBAJIUOB

2.16.1. Madopmarus o rpaduke (pexxume) padoThl Y TOTHOMOUYEHHOTO OpraHa,
MO®I[ pa3memaercss npu BXOJ€ B 3JaHHE, B KOTOPOM OHO OCYIIECTBISAET CBOKO
NEeATEeNIbHOCTb, Ha BUHOM MECTE.

3nanue, B KOTOPOM NPEAOCTABISIETCS MYHUIUIIATIbHAS yCIIYTra, OKHO ObITh
000pyI0BaHO OTAEIBLHBIM BXOJ0M JJi1 CBOOOAHOIO JOCTYTA 3asiBUTEIICH B IOMELICHUE.



Bxon B 3manue o00opynoBaH MH(POPMALMOHHOW TaOJIMYKON (BBIBECKONN),
conepkarnieit uHpopmaiuo 06 YmnonHomoueHHOM oprane, MO®II, ocymiecTBisitonieM
MPEIOCTABJICHUE MYHHUIIUTIATBHON YCIIYTH, a TakkKe 000pY0BaH yI0OHOU JIECTHUIICH C
MOPYYHSIMH, TTAaHAyCaMu JiJisl O€CIIPETSITCTBEHHOT'O TIEPEIBUKEHUS TPaK]IaH.

MecTta mnpeaocTaBiICHHsS MYHUIIMNAIBHON YCIYrM OOOpPYIYIOTCS C Y4e€TOM
TpeOOBaHUI JTOCTYMHOCTH JJisi MHBAJIUIOB B COOTBETCTBUM C JICWCTBYIOIIUM
3aKOHOAATENBCTBOM Poccuiickor denepanuu 0 COUAIbHOM 3alMTE UHBAJIUIOB, B TOM
qucie 00ecreurnBaloTCs:

yCIIOBUSL JJIi  OECHPENSITCTBEHHOIO JOCTyma K OOBEKTYy, Ha KOTOpPOM
OpPraHU30BaHO TMPEAOCTABICHUE YCIYr, K MeECTaM OTAbIXa W IMPEIOCTaABISEMbIM
ycIyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPEJIBIKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHM30BAaHO MPEOCTABIICHUE YCIIYT, BXOJa B TaKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO W BBICAJIKM W3 HEro, B TOM YHUCJIE C
WCIIOJIb30BAaHUEM KpeCia-KOJSICKY;

COIPOBOXKICHUE MHBAIUJIOB, UMEIOIINX CTOMKUE PAacCTPOMCTBA (PYHKITUHM 3PEHUS
Y CaMOCTOSITEIIBHOTO TIEPE/IBIKECHUS, U OKa3aHUE UM TTOMOIIHM Ha 00BEKTEe, HA KOTOPOM
OpraHU30BaHO MPEIOCTABIIEHUE YCIIYT;

Ha/JIeKalee pasMerieHue oOOpyJOBaHUA M HOcUTeNed  HWH(opMaImwy,
HEOOXOAMMBIX JIJIsi oOecrieueHusi OeCIPEeNnsITCTBEHHOTO JOCTyIa UHBAJIUIOB K OOBEKTY
Y TIPEJIOCTABIISIEMBIM YCIIyTaM C YY€TOM OTPaHUYEHUIN UX KU3HECSITEIIbHOCTY;

IyOonvMpoBaHUE HEOOXOAMMOM I WHBAIMIOB 3BYKOBOM M 3pUTENHHOU
uHboOpMallMy, a TaKXKe HaJIIUCe, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyueckoit
UHQOpPMAIMK 3HAKaMH, BBIMOJHEHHBIMU pelibeHO-TOUeUHbIM IIpudTOoM bpaiins,
JIOITYCK CypAONEpeBOAYNKA U TU(IIOCYPIONEPEBOTUHKA;

JIOIyCK Ha O0BEKT, HA KOTOPOM OPraHMW30BaHO IMPEIOCTABICHUE YCIYT, COOAKU-
NPOBOJHUKA MPU HAJMYUU JTOKYMEHTA, MOITBEPKIAIONIETO €€ CleabHOe 00yUeHue
M BBIJABAEMOTO B TMOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIBLCTBOM Poccuiickon
Oenepanuu;

OKa3aHue pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBISIONIET0 YCIyTH
HACEJICHUIO, TIOMOIIY WHBAJIKIAM B MPEOAOJICHUU 0apbepoB, MEIIAIONIUX MOTYYCHUIO
UMU YCIYT HapaBHE C IPYTrUMH OpraHaMu.

[ToMemienunss, B KOTOPBIX IPEAOCTABIIETCS MYHULMIIAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TNpaBUJIaM M HOpMaTuBaM, MpaBUiIam
MoYKapHOU 0e30macHOCTH, Oe30macHOCTH Tpyaa. [lomenienus: 000pyyrIOTCS CUCTEMAMHU
KOHJMIIMOHUPOBAaHUS (OXJIAXKIEHUS M HarpeBaHUs) W BEHTWJIMPOBAHUS BO31yXa,
CPEICTBAMM OIOBEIICHUS O BO3HUKHOBEHHWH YpPE3BBIYAMHOM cuTyanuu. Ha BumHOM
MECTE paCIIOJIArarTCsl CXEMBl pPa3MELICHUS CPEACTB MOXKAPOTYLWIEHUS U IIyTeH
sBakyanuu  Jroneil.  [IpenmycmartpuBaercs  oOOpynOBaHUE — JIOCTYITHOTO — MecCTa
0O0IIeCTBEHHOTO TIOIK30BaHUS (TyaJIeT).

[Momemennst MOL] nst paboTel ¢ 3agBUTENSIMH OOOPYAYIOTCS DJICKTPOHHOM
CUCTEMOM yIpaBJEHUs OYEPEbI0, KOTOpas MPeCTaBIsIeT COO0NH KOMILIEKC
MPOrpaMMHO-aNMaPATHBIX CPEACTB, MO3BOJSIOMIMX ONTUMHU3UPOBATh YHpPaBICHUE
o4epeIsIMH 3asIBUTEIICH.

[TopsiIoK MCIIONB30BaHUS JIEKTPOHHOW CHCTEMBI YIPABICHUS MPEAYCMOTPEH
aIMHUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKAEHHBIM NpHUKa30oM aupekropa MOILI.



2.16.2. Ilpuem HOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYIIECTBISAETCS B
KaOuHeTe YTOJIHOMOYEHHOI'O OpraHa.

2.16.3.Ilomemienus, mpeHa3HAYCHHBIC JJI pUeMa 3asiBUTENEH, 000pyayIOTCS
MH(OPMAIMOHHBIMUA CTEHAAMH, COAEPKAIIMMHU CBEJCHMS, YKAa3aHHbIE B MOJIYHKTE
1.3.2. Ilonpaznena 1.3 Pernamenra.

HNudopmarmonHble CTEHABI pa3MEIaloTCsl Ha BUAHOM, TOCTYITHOM MECTE.

Odopmnenrne uHPOPMAIMOHHBIX JIUCTOB OCYIIECTBISCTCS YIOOHBIM IS
yrenust wpuptom - Times New Roman, dopmar nucra A4; TEKCT - HNpONUCHBIE
OykBbI, pazmepom tpudra Ne 16 - 0OBIUHBINA, HAUMEHOBAHUE - 3arjiaBHbIE OYKBHI,
pazmepom mpudra Ne 16 - sxupHbIif, noas - 1 cM BKpyroByr. TeKcTbl MaTepuaion
Hameyatanel ©Oe3 uCHpaBieHH, HauOosee BakHas HHPOpMaLUS BBIIEIAETCS
KupHbIM mipupToM. Ilpu odopmienun wuHOOPMAIMOHHBIX MaTEpPHAIOB B BHJIC
0o0pa31oB 3asBJIeHUI Ha MOJyYeHUE MYHUILIMNAIBLHON yCIyru, oOpas3loB 3asBIICHUM,
nepeyHen JOKyYMEHTOB TpeOoBaHUsl K pa3mepy mpudrta u (popmaTy JmMcTa MOTYT
OBITh CHUKEHBI.

2.16.4. Tlomemienus Ui NpyuemMa 3asBUTENEH COOTBETCTBYET KOM(MOPTHBIM st
rpaXJIaH YCJIOBUSIM M ONTHUMAJIbHBIM YCIOBUAM paOOThl JTOJDKHOCTHBIX — JIUIL
VYTOTHOMOYEHHOT O OpraHa U J0JKHbBI 00€CTIeUnBaTh:

KOM(QOPTHOE  PACIONIO)KEHWE  3asBUTENS M JOJDKHOCTHOIO  JIMIA
YTOTHOMOYEHHOT O OpraHa;

BO3MOXHOCTb U yJI00OCTBO O(POpPMIICHUS 3asIBUTEIEM MMCHbMEHHOTO 0OpalleHus;

Tene()OHHYIO CBSI3b;

BO3MOKHOCTh KOITUPOBAHUS IOKyMEHTOB;

JOCTYIl K HOPMATHUBHBIM TPABOBBIM aKTaM, PETYJIMPYIOIMIMM IPeI0CTaBICHHE
MYHHUITUTIATEHON YCITYTH;

HaJTM4YKe MUCbMEHHBIX MPUHAIe)KHOCTEN 1 Oymaru ¢popmata A4.

2.16.5. Ina oxxugaHus 3asBUTENSAMHU TpUEMa, 3arOJHEHUS HEOOXOAMMBIX IS
NOJTYYCHHUsS] MYHHIIMIIATBHON YCIYTH TOKYMEHTOB OTBOJSTCS MECTa, 00OPYIOBaHHBIC
CTYIBSIMH WIH CKaMmelkamu (OaHKeTKaMmH), CTojlaMHu (CTOMKaMu) JJisi BO3MO>KHOCTH
opopmiIeHUS JOKYMEHTOB, OOCCIEUMBAIOTCA pydyKkaMu, OJaHKaMHd JOKYMEHTOB.
KonnyectBo MecT OXHIaHUSI OIPENENsIeTcss HCXOAsS M3 (DaKTHMYECKOW HArpy3Ku H
BO3MOKHOCTH UX Pa3MEIIECHUS B [IOMEIICHUU.

2.16.6. Tlpuem 3asBUTENECH TpPH NPETOCTABICHHUH MYHUIIMIAIBHON YCIYyTH
OCYILIECTBIISIETCSI COTIAacHO Tpaduky (pexumy) paboTbl YIIOJIHOMOYEHHOI'O OpraHa,
M®II, ykazanHoMy B nnogpaszaene 1.3 paznena | Pernamenra.

2.16.7. Paboyee MecTO MOKHOCTHOTO JIMIA Y IIOJHOMOYECHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTABICHUE MYHUIMIAIBHOW YCIYTH, JOJKHO OBITH
000pyIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(OpPMAMOHHBIM
pecypcaM YIIOJITHOMOYEHHOI'O OpraHa.

Kabunets mpuema moiydaTenedl MYHUIIMNATBHBIX YCIYT JIOJDKHBI OBITH
OCHAIIEHb WH(POPMAIMOHHBIMU TaOMWYKaMU (BBIBECKAMH) C yKa3aHUEM HOMeEpa
KaOuHeTa.

CrnenuanucTel, OCYLIECTBIAIONIME MPUEM MOdydyaTeled MYHHIIMIAIbHbBIX
yciIyr,  OoOecleuMBaroTCsl  JIMYHBIMU ~ HArpyJHbIMH  UJACHTU(DUKALMOHHBIMU
KapToukamu (03ii15kamMm) U (UITM) HACTOIBHBIMU TaOJIUYKAMH.



Honpasaen 2.17. IOKA3SATEJIN JOCTYITHOCTU U KAUECTBA
MYHULIMIIAJIBHOM YCJIVTY, B TOM YUCJIE KOJIMYECTBO
B3AUMOJIEMCTBUN 3ASIBUTEIS C TODKHOCTHBIMU JIMLTAMU
[1PU ITPEJOCTABJIEHUY MYHULIMIIAJIBHON YCJIYTU U UX
[TPOJIOJIDKUTEJIBHOCTD, BO3MOXHOCTH ITOJIYUYEHU S
MYHULIMIIAJIBHOUM YCJIVTY B MHOT'O®YHKLIMOHAJIBHOM LIEHTPE
[IPEJJOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCJIIVT,
BO3MOXXHOCTb [TOJIVUYEHUS UHOOPMALIUU O XOJIE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHON YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM MHO®OPMAILIMOHHO-KOMMYHUKAILIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM MOKA3aTENISIMHU JOCTYITHOCTU U KaueCTBAa MYHHUIUIIAILHON
YCIIYTHU SIBJISFOTCSL:

1) KOJIMYECTBO B3aUMOJCHCTBHUI 3asBUTENS C JOJDKHOCTHBIMH JIHUIIAMH IPH
NPEJOCTABIICHUA MYHUIIMNAIBHOW YCIYTM M UX MOPOJOKUTENIBHOCTh. B mpouecce
NPEJOCTABICHUSI MYHUIIMNAJIBHOW YCIYyTd 3asBUTENb BIpaBe oOpamiaTbCs B
Y1nomHOMOYEHHBIH OpraH, Mo Mepe HEOOXOAMMOCTH, B TOM YHUCJIE 3a IMOJy4YCHHEM
uH(OpPMAIIMK O X0JI€ MPEIOCTABIICHUS] MyHUIIUTIAIbHON YCIYTH;

2) BO3MOXHOCTh TOJAaud  3ampoca  3asiBUTENs O  MPEAOCTABICHHUU
MYHUIIMNIAJIBHOW YCIYTM U BbIAYM 3asSBUTEISAM JOKYMEHTOB IO pe3yjbTaTaMm
MPEIOCTABICHUS] MYHUIIUTNIAIbHOM yciryru B MOLI;

3) BO3MOXXHOCTb TOJYy4YeHHS HMHOOPMALMU O XOJEe IMPEIOCTaBICHUS
MYHULUNAIBHOW YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a IPEIOCTaBJICHUEC
MYHULUNAIBHOW YCIYTH;

5) ycraHoBJeHHE U COOJIIOJIeHHE TPeOOBaHMWN K IMOMEIICHUSM, B KOTOPBIX
PEAOCTABIISIETCS YCIIYTa;

6) ycTaHOBIICHHE W COOJIIOJICHHE CpOKa TMPEJAOCTABICHUS MYHHUIUIAIbHON
yCIIYTHM, B TOM YHUCJE CPOKa OXKUJAHUS B OUEpPEOU IpU MOJaye 3asBICHUS U MPH
NOJIYYEHUU PE3YbTaTa MPeJOCTaBICHNUS] MyHUIUIIAIbHON YCIYTH;

7) KOJUYECTBO 3asBJICHUH, MPUHATBHIX C KMCIOJb30BaHUEM HH()OPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHOW CETH OOIIeTro MOJIb30BaHMUS, B TOM YHCIJIE IMOCPEIACTBOM
MOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTH MPEAOCTaBIsIEMO HHPOPMAIINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX KaJ00;

10) noctynmHOCTh MHMDOPMAITMOHHBIX MAaTEPHUAJIOB.

217.2. Jlna mony4eHHWs] MYHHUIIUMAIBHOW yCIYTH 3asBUTENb  BIpPaBE
oopatutecst B MDIl, B mnpemenmax tepputopun KpacHomapckoro xpasi, B
cootrBeTcTBUM cO cTaThed 15.1 denepanbHoro 3akoHa Ne 210-O3 myreM mnopauu
KOMILIEKCHOTO 3alpoca O MPEeIOCTABICHUH JBYX U 00Jiee TOCYJapCTBEHHBIX U (MJIH)
MYHULUAIBHBIX YCIIYT.

Honpasnen 2.18. IOKA3SATEJIM JOCTYITHOCTU U KAHECTBA
MYHHMLMITAJIBHON YCJIYI'Y, B TOM YUCJIE KOJIMYECTBO
B3AUMOJENUCTBUN 3AABUTEIA C JOJDKHOCTHBIMUA JIMITAMU 1P



[IPEJJOCTABEHUU MYHULIMITAJIBHOM YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTBIO, BOSMOXHOCTH ITOJIYUEHU S
MH®OPMAILIMHU O XOJIE ITPEJOCTABJIEHUS MYHUILTUTIAJIBHOM
YCJIYT'H, B TOM YUCJE C UCIIOJIb30OBAHUEM NHOOPMAILIMOHHO-
KOMMYVYKAHUITNOHBIX TEXHOJIOI' I, BOSMOXXHOCTb JINEO
HEBO3MOXX/JHOCTb ITOJIYUYEHUS MYHULIUIIAJIBHON YCJIVTU B M®I]
[IPEJICTABJIEHUS MYHULIUIIAJIBHBIX YCJIYT (B TOM UUCJIE B
[IOJIHOM OBBEME), B JIJIOBOM TEPPUTOPMAJILHOM I1OJIPA3JIEJIEHUU
OPIr'AHA, ITPEJIOCTABJISIFOILETO MYHUILUIIAJIBHYIO YCJIIVTY, 11O
BbIBOPY 3ASBUTEJIS (OKTEPPUTOPUAJIBHBIN TPUHIIALI),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHMM HECKOJIbKX
MYHULIUIIAJIBHBIX YCJIYT B M®I] [TPEJIOCTABJIEHU S
MYHULIUIIAJBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-@3 «Ob OPTAHU3ALIMU [TPEJOCTABJIEHU S
T'OCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT» (JIAJIEE —
KOMIUIEKCHBIN 3AIIPOC).

2.18.1. 3asgButemo  oOecrneyumBaeTcs ~ BO3MOXXHOCTh  IPEAOCTABIICHUS
HECKOJIbKUX MYHHLIMNAIbHBIX yciayr B M®ILI, B coorBercTBUM cO cTaThed 15.1
OenepanbHoro  3axkoHa  Ne 210-d3  pazmena  «CraHpmapT — MpeaocTaBICHUs
roCy/IapCTBEHHOMN (MYHULIMTIAIBHOM) YCIIyTn» (fajnee — KOMIUJIEKCHBIN 3aIpoc).

3asBneHus, coctaBieHHble M®I] Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asIBUTEJISI, JTOJDKHBI OBITH TMOJAMMCAHBI YIOJHOMOYEHHBIM paboTHukoM MODI[ wu
cKperuieHsl nevarsro MOLI.

3asgBNEHUs, COCTABICHHBIE HAa OCHOBAHMM  KOMIUIEKCHOTO  3amlpoca,
U JIOKyMEHTBI, HEOOXOJUMBbIE JUIsl MPEJOCTABICHUS MYHHUIMNAIBLHON YCIYTH,
HAIIPaBJSIOTCA B YIIOJHOMOYEHHBIA OpPraH € MPUIIOKEHUEM KOIUU KOMIUIEKCHOIO
3arpoca, 3aBepennon MOII.

Hanpasnenne M®I] 3asBrnenuii, a Takxke ykazaHHbIX B yacTtu 4 ctatbu 15.1
ctatbu DenepanpHoro 3akoHa Ne 210-D3 1OKyMEHTOB B yNOJHOMOYEHHBIN Opras,
OCYIIECTBIISIETCSI HE TMIO3JIHEE OJHOTO paldodero MAHsS, CICAYIOMEro 3a JTHEM
NOJIYYEHUSI KOMIUIEKCHOTO 3aIpoca.

B »stom cnysae MO ans  obecriedeHus TONMYYEHUS  3assBUTENIEM
MYHHULMIIAJIIBHBIX YCIIYI, YKAa3aHHBIX B KOMIUIEKCHOM 3amlpoce, JCHUCTBYET B
WHTEpEecax  3asgBUTENss 0€3  JOBEPEHHOCTH W HampaBisieT B OpraHbl,
MPEIOCTABISIOIINE  MYHUUMIAIBHBIE  YCIYTW,  3asBICHUS,  IOJINMCAHHbBIC
YIIOJTHOMOYEHHBIM paboTHUKOM MOIl u ckpernennble nedatbto MOILI, a Takxke
CBEJICHUS, JOKYMEHTHI M (WJIu) WHPOPMAIUIO, HEOOXOIUMBIEC NIJISi TPEIOCTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHHUIMIIAIBHBIX YCIYr, C NPHIOKECHUEM
3aBepeHHO M®PI] komum KoMIUIeKCHOro 3ampoca. Ilpu sTOoM He TpeOyroTCs
COCTaBJICHUE U MOJAMNUCAHUE TAKUX 3a5IBIICHUU 3aBUTEIIEM.

2.18.2. KoMIIeKCHBIH 3ampoc JOJKEH COMIEPKaTh YKa3aHUE HA MyHUIIUTIATbHBIE
YCIIYTH, 3a TMPEIOCTAaBICHHEM KOTOPbIX OOpaTWUiICA 3asBUTENIb, a TAKXKE COTJIacue
3asBUTENSA Ha ocyiiecTBiaeHrne M®PII oT ero uMeHu neicTBUi, HCOOXOIUMBIX IS X
MPEIOCTABIICHUS.



2.18.3. Ilpu nmpuemMe KOMIUIEKCHOTO 3ampoca y 3asBuTenss padoTHukn MOIL]
00s3aHbl IPOMH(OPMHUPOBATH €ro0 000 BCEX MYHHULMIAIBHBIX YCIyrax, KOTOpPbIE
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s3aTEIbHBIMU JIJISI TPEAOCTABICHUSI MYHUITUIIATbHBIX
YCIIYT, TOJIYYEHHUE KOTOPHIX HEOOXOAUMO JJis MOJYyYEHUsS] MYHUIIUMAIbHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

2.18.4. OMHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mojaer B M®I] cBenenus,
JOKYMEHTHI U (W) uHGOpPMAIIUIO, MPEyCMOTPEHHbIE HOPMATUBHBIMU ITPABOBBHIMHU
aKTaMH, PeryJupylolMMHA OTHOILICHUS, BO3HUKAIOIIUE B CBA3U C MPEIOCTABICHUEM
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ MYHUIMMNAIBHBIX YCIYT, 3a HCKIIOYECHUEM
JIOKYMEHTOB, Ha KOTOPBIE pacHpocTpaHsieTcs TpeOoBaHUE MyHKTa 2 4acTu 1 cTaThu
7/ ®enepanpHoro 3akoHa Ne 210-®3, a Takke CBEICHHM, JOKYMEHTOB U (WJIN)
uH(OpMaILNK, KOTOPHIE Yy 3asBUTENISI OTCYTCTBYIOT M JIOJDKHBI OBITh MOJYYEHBI IO
pe3yabTaTaM NPeI0CTaBICHUS 3asBUTEINII0 MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHUITUTIATIBHBIX YCIIYT.

Ceenenus, JO0KyMeHTHI u (wik) UHPOpMAIUIO, HEOOXOIUMBbIE IS
MPEIOCTABICHUSI MYHUIIUITAIIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3alipoce, W
MoJIy4aeMbI€ B OpraHM3alusIX, YKa3aHHBIX B yacTu 2 cTaThu 1 denepanbHOro 3aKoHa
Ne 210-®3, B pesynpTaTe OKa3aHHUsS YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIWMBIMHU U
00s13aTeNIbHBIMU JIJIS1 TIPEOCTABICHUS MYHHUITUTIATBHBIX YCIYT, 3asBUTENIb TOJACT B
MO®II 01HOBPEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CAMOCTOSITEIIBHO.

2.18.5. IlpumepHas GopmMa KOMILIEKCHOTO 3aIpoca, a TakKe MOPSI0K XPAHSHUS
M®I] KOMIUIEKCHOrO 3ampoca ONpEeNesseTcs YINOJIHOMOYEHHbIM [IpaBuUTENnbCTBOM
Poccuiickoit deneparuu dhenepaibHBIM OPTaHOM HCIIOJIHUTEIIBHOM BIACTH.

2.18.6. Hanpapnenne M®II 3asBieHuii, a Takke yka3aHHBIX B 4acTu 2.18.4
noapaszneine 2.18. paznena |l PernamenTa 10KyMEHTOB B OpraHbl, MPEIOCTABISIONINE
MYHUIIUTAIbHBIE YCIYTH, OCYIIECTBISETCS HE IMO03[HEe OJHOro paboyero mHs,
CJEAYIOIIETO 32 THEM MOJIyYeHUsI KOMILJIEKCHOTO 3alpoca.

2.18.7. B cnyuae, ecnu A MOJy4eHUS MYHUIIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, TpeOyIOTCs CBEACHHS, NOKYMEHTh U (Wiu) HHopManus,
KOTOpbIe MOTYT OBITh MojydeHbl M®Il Tonpko 1o pe3yiabTraraMm MpeoCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHUUMNAIbHBIX YCIYT, HAlpPaBICHHUE
3asBJICHUA U JIOKYMEHTOB B COOTBETCTBYIOLME OpraHbl, MPEIOCTABIIAIONINE
MYHUIIAITAJIBHBIC YCIIYTH, ocyiiecTBiasseTcss M®L] He mo3aHee ogHoTro pabodero aHs,
cieaymwomiero 3a gHeM noinydeHus MOPI] Takux cBeleHHI, JOKYMEHTOB W (WJIM)
uHbopMaIuu.

B ykazaHHOM ciydyae Te4eHHE MPETYyCMOTPEHHBIX 3aKOHOJATEICTBOM CPOKOB
MPEAOCTABICHUS MYHULMNAIBHBIX YCIYr, YKa3aHHbBIX B KOMIUJIEKCHOM 3aIpoce,
HAYMHAETCSI HE paHee MHS TOJYYCHHUsS 3asBICHUA U HEOOXOJIHUMBIX CBEJICHH,
JOKYMEHTOB U (Wjin) HHGOPMALMKA COOTBETCTBYIOIIMM OPraHOM, MPEAOCTABISIOMINM
MYHULIUNAIBHBIE YCIYTH.

2.18.8. Ilomyuenne M®I] oTkaza B mpemoCTaBICHUU MYHHUITUTIATBHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUJIEKCHBIN 3ampoc, HE SIBISETCS OCHOBAHUEM ISl MPEKPAILICHUS
MOJIYYEHHUS WHBIX MYHHIIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3arpoce, 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM YCIyra, B MPEIOCTAaBICHUH KOTOPOH OTKa3aHo,
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HEeoOXoauMa JIsl TPEAOCTABICHUS UHBIX MYHUIIMIAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIM 3aIpoC.

2.18.9. MO®II o0s3aH BbIIATH 3asIBUTEIIO BCE JIOKYMEHTBI, MOJYYEHHBIE IO
pe3yJibTaTaM MPEAOCTaBICHHUS BCEX MYHHIMIAIBHBIX YCIYr, YKa3aHHbBIX B
KOMILJIEKCHOM 3aIpoce, 3a UCKIIOYEHUEM JOKYMEHTOB, nojiyyeHHbIX M®DI] B pamkax
KOMIUIEKCHOTO 3alpoca B LEJAX MPEIOCTABICHUS 3asBUTENI0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alpOC€ MYHMIIUIIAIBHBIX YCIIYT.

MO®I] o006s3aH npoUHPOPMUPOBATH 3aABUTENIE O TOTOBHOCTU TOJHOTO
KOMIUIEKTa JOKYMEHTOB, SBIIIIOLNIMXCS  PE3YJbTATOM IPEIOCTABICHUS  BCEX
MYHULIUMAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, a TakKe 00eCIeUUTh
BO3MOKHOCTh BBIJJaYM YKa3aHHOTO KOMIUIEKTA JOKYMEHTOB 3asBUTEINIIO HE IMO3JHEE
pabouero aHs, CIEAyIOIIero 3a aHeM noctryrieHus B M®I mocneanero u3 Takux
JOKYMEHTOB.

2.18.10. 3asButenp umeeT npaBo oOpatutbes B MO B nensix moigydeHus
uHpopMalMK O XOJA€ TMPEAOCTABICHUS KOHKPETHOM MYHHUIIMIAILHOW YCIyTH,
YKa3aHHOM B KOMILUIEKCHOM 3aIpOCe, WM O TOTOBHOCTH JOKYMEHTOB, SIBIISIFOLIUXCS
pe3yJbTaTOM MNPEAOCTABICHUS KOHKPETHOW MYHHUIIMIAIBHOM YCIYTH, yKa3aHHOU B
KOMILIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrasisercs MO

1) B X0[1e TMYHOTO TTpUEMA 3asIBUTEIIS;

2) o tenedony;

3) MO AJIEKTPOHHOM TOYTE.

2.18.11. B cayuae oOpamenus 3asButens B MO®I[ c¢ 3ampocom o xojue
IPEAOCTABICHUSI KOHKPETHOW MYHUIUIIAIBHON YCIYTH, YKa3aHHONM B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB, SIBISIIOIIMXCS  pE3yJIbTaTOM
IPEAOCTABICHUS KOHKPETHOW MYHUUUIIAIBHON YCIYTH, YKa3aHHOM B KOMIUIEKCHOM
3ampoce, IMOCPEACTBOM JJIEKTPOHHOW mouTkl, M®PI[ o00s3aH HampaBUTh OTBET
3aSBUTENII0 HE TO37Hee pabouero aHSA, CIASAYIOIMIEro 3a jJHeM moiaydeHus MOI]
YKa3aHHOTO 3a1poca.

2.18.12. B cnyuae mnoctymienus B MO®PI[ 10KyMEHTOB, SBISIOMIUXCS
pe3yJabTaTOM  MPEJOCTABICHUS ~ MHTEpPECYIOLIeW  3adABUTENS  KOHKPETHOM
MyHUIIUNANBHOU ycrmyru, M®IL] o06s3an o0ecrneuyuTh BO3MOXKHOCTH BBIIAYU TaKUX
JOKYMEHTOB 3asBUTEII0 HE TMo3AHEee padodero MAHs, CIEIYIOIEro 3a JHEM
MOCTYTUIEHUS TAKUX JOKYMEHTOB B MDII.

2.18.13. 3agBuTento NpeaoCcTaBiIseTCs] BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEIIbCTBA WM MecTa mpeObBaHus (I  (QU3MYECKUX  JIHI], BKIIOYAS
WHIUBUIYaTbHBIX TPEINPUHUMATENCH) TM00 MecTa HaXOXKACHUS (I IOPUINIECKIX
i), obOpamathess B Jr000W 1o ero BeIOOpY M®DI] B mpemenax TeppuTOpHUH
KpacHopmapckoro kpas il HOpEIOCTAaBICHHUS €My MYHULHNAIBHOW YCIYTH [0
AKCTEPPUTOPUATBHOMY MPUHIHAITY.

[Tonpaznen 2.19. UHBIE TPEBOBAHNMA, B TOM YHCIJIE
YUUTBIBAIOIIME OCOBEHHOCTHU ITPEJOCTABJIEHMA
MYHUIATIAJIBHOMN YCJIVTU ITO DKCTEPPUTOPUAJIBHOMY TIPUHIIUAITY
(B CJIVUAE, ECJIU MYHULIUTIAJIBHAS YCIIYT'A TIPEJOCTABJIAETCA 10



SKCTEPPUTOPUAJIBHOMY MMPUHIUITY) U OCOBEHHOCTU
INPEJOCTABJIEHMA MYHUIUITAJIBHOUN YCIIYI'U B 9JIEKTPOHHOU
OOPME

2.19.1. [Ipn IPEAOCTABICHUN MYHULATTAIBHBIX yCIIyT
10 3KCTEPPUTOPUATILHOMY NMPUHLIUITY YTIOJITHOMOYEHHBIN OpraH He BIpaBe TPeOOBAThH
or 3asBurenss wiau MOPIL[ B mnpenmemax teppuropun KpacHomapckoro kpas
MPEJIOCTaBICHUSI JIOKYMEHTOB Ha OYMaXKHbIX HOCHUTENAX, €CId HHOE He

IPEeIyCMOTPEHO  (eaepalbHbIM  3aKOHOJATENIBCTBOM,  PEIAMEHTUPYIOLIUM
MPEeI0CTaBICHNE MYHUIIUTAIBHBIX YCIYT.
2.19.2. [Tpu IPEAOCTABIECHUN MYHULHATATBHOU yCIIyTH o

AKCTEPPUTOPUATLHOMY MPUHITUITY 3asBUTEIN UMEIOT MPaBO Ha oOpailleHue B J000H
M®I] B npenenax tepputopuu KpacHomapckoro kpasi, He B 3aBUCUMOCTH OT MECTa
pErucTpaluu 3asBUTENISI 10 MECTy JKHTEJIbCTBA, MECTa HAXOXKJIEHUS OOBEeKTa
HEJIBUKUMOCTH B COOTBETCTBHUU C JIEUCTBUEM IKCTEPPUTOPHUATHLHOTO MPUHIIUIIA.

2.19.3. [Ins mony4yeHuss MyHUITUTIATLHON YCIYTH 3asBUTEIISIM TIPEI0CTaBIISICTCS
BO3MOYHOCTb MPEJCTABUTD 3asIBJICHUE O MPEIOCTABICHUN MYHUIUIIAIILHON YCIYTH U
JIOKYMEHTHI (COojeprKallrecss B HUX CBEICHUS), HEOOXOUMBIC JJIsl MPEIOCTaBICHUSI
MYHUIIUNIAJIBHON YCIYTH, B TOM YHUCJIE B (POpME JIEKTPOHHOTO IOKYMEHTA!

B YTIOJHOMOYEHHBIN OpraH;

yepe3 MOILI B YoTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HUCIOJIb30BaHUSI  MH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKJItOUas ucnosib3oBanue Equnoro noprana u PernonansHoro nopraina,
C NPUMEHEHUEM OHJIEKTPOHHON MOAIUCH, BUJI KOTOPOM MOJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBieHus: [IpaButenscTBa Poccuiickoit denepanuu oT 25 uoHS
2012 Ne 634 «O Buaax »dJIEKTPOHHOM TMOJAMMUCH, UCIOJIb30BAHUE KOTOPBIX
JIOTTyCKaeTcsl pH 0OpaleHuu 3a MOJyYeHUEM TOCYIapCTBEHHBIX U MYHULIMITAbHBIX
ycinyr» (aanee — 3JeKTpOHHAs MOJIKCH).

JJ14 osy4eHHUs MyHUIIMIAIBHOM YCIIYTH 3asBUTENb BIIPABE HAIIPABUTH 3asBIICHUE
0 TPEJOCTABICHUN MYHUIMITAIBHON YCIyTH B hopMe 3JIEKTPOHHOTO TIOKYMEHTa 4Yepes
Enuublii moptan win PervoHanbHBIM TOpPTal IMYTEM 3allOJHEHUSA CHEIUAIbHOU
MHTEPAKTUBHON (OPMBI (C UCTIOIB30BaHUEM «JIMIHOTO KaOUHETAY).

[Ipu wHampaBieHuw 3asBICHUA W JOKYMEHTOB B JJIEKTPOHHOH (dopme
c wucnonb3oBanueM Engunoro mnoprana, PernonampHOro moprana, OQHUIMATHHOTO
caiiTa YTOJTHOMOYEHHOTO OpraHa, 3asBJICHHE U JOKYMEHTBHI JIOJDKHBI OBIThH
MOAIKUCAHbl AJIEKTPOHHOM MOJANMUCHIO, BHUJ KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUHU ¢ TpeOoBaHUsiMU DenepaibHOTO 3aKOHA OT 6 ampens
2011 Ne 63-®3 «O06 »neKTpOHHOW MOAMUCH» W TocTaHoBleHus [IpaBuTenbcTBa
Poccuiickoit ®@enepauun ot 25 utons 2012 roga Ne 634 «O Bugax 31€KTPOHHOU
MTOJIIHCH, UCIIOJIb30BaHUE KOTOPBIX JOMyCKaeTcs npu oOparieHuu
3a MOJyYeHUEM FOCYJAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT».

B cnyuyae nampaBieHusi 3asBICHMIA W JIOKYMEHTOB B DJICKTPOHHOU (opme ¢
ucnonp3oBanueM EnuHoro mnoptana u PermonanbHOro mnoprania, 3asBICHUE U
JIOKYMEHTBI JTOJKHBI ObITh MOAMKMCAHbI YCHUJIEHHON KBAIU(DUIIMPOBAHHOW 3JIEKTPOHHOM
MOJANHKCHIO.
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3asBUTENb, SABISIONINICS (U3NUECKUM JIUI[OM, BIPABE UCIOIB30BaTh MPOCTYIO
ANEKTPOHHYIO TMOJNKUCH B Ciy4asX, NpeaycMOTpeHHbIX myHKkToM 2 (1) IIpaBun
ONpPEAECICHUS] BUAOB SJICKTPOHHOM MOAMMUCH, UCIOIb30BAHUE KOTOPBIX JIOMYCKACTCA
Ipu  OOpallleHUH 3a TOJYYEeHHEM MYHUIUNAIBHBIX YCIYT, YTBEP>KIEHHBIX
nocranoBieHueM [IpasurensctBa Poccuiickoit @eaepanun ot 25 utons 2012 roma Ne
634 «O Buaax dIEKTPOHHOM IMOAIMCH, UCIIOIB30BAHUE KOTOPBIX JOIYCKAETCS IMpHU
oOpallleHuH 3a MOJTYYEHUEM IOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT.

2.19.4. 3asButensiM 00eCreYMBACTCSI BO3MOXKHOCTH MOJTYYCHUs] HHPOPMAIUU O
MPENOCTABIIEMON MYHMIMIIAJIBHOW yciyre Ha EpumHom mnoprane u PermonanbHOrO
ropTrania.

JUis monydeHWsl AOCTyna K BO3MOXKHOCTSIM TOpTaia HEOOXOIUMO BBIOPATh
cyorekT Poccuiickoit denepanud W TOCHE OTKPBITUS CIUCKA TEPPUTOPUATBHBIX
denepanbHBIX OpPraHOB HCIIOJHUTEIBHOM BJIaCTU B 3TOM cyObekTe Poccuiickoit
®denepaliuy, OpraHoB MCIOJHUTENHHOU BiacTu cyOwbekTa Poccuiickoit denepammn u
OpraHOB MECTHOTO CaMOYIpAaBJICHUS BBHIOpaTh YTIOJIHOMOYEHHBIM opraH (ykas3aTh
HaMMEHOBaHHE YTIOJHOMOUEHHOI'0 opraHa corsiacHo YctaBa) KpacHomapckoro kpas c
NEPEeYHEM OKa3bIBAEMbBIX MYHUITUTIATBHBIX YCIYT U HHGOpMAIMEH TI0 KaXKI0N yCIyTe.

B kaprouke Kaxmoil YCIyrm COIEP)KUTCS OINMCAaHHE YCIYyTd, MOApoOHas
uHpOpMaIKs O MOPSAIKE U crocobax oOpalleHHus 3a yCIyrod, NepedeHb TOKYMEHTOB,
HEOOXOAUMBIX IS TOTYYCHUS YCITYTH, HHPOpMAITUs O CPOKaX €€ MCIIOJIHEeHHUS, a TAKKe
OnaHKM 3asBICHUNA W (HOPM, KOTOpbIE HEOOXOIMMO 3amoJHUTH Ui OOpalleHus 3a
YCIIYTOM.

[lomaua 3asBuTENEeM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTABICHUS] MYHUIMIIAIBHON YCIYT'H, U MPUEM TaKUX 3allpOCOB M JOKYMEHTOB
OCYIIIECTBIISIETCS B CIIEAYIOIIEM MOPSJIKE:

nojaya 3ampoca Ha NPEIOCTABICHUE MYHUIMIAIBHOW YCIYTH B AJIEKTPOHHOM
BUJIC 3asBHUTEJIEM OCYIIECTBISIETCS dYepe3 JIMYHbIN KabuHeT Ha EpuHoMm moprtane u
PernonansHom noprazse;

it oQOpPMIICHHUSI JTOKYMEHTOB TIOCPEACTBOM ceTu «VIHTepHeT» 3asBUTENIO
HEOOXOAMMO TIPOUTH TMporeaypy (IeHCTBUS) aBTOpM3alMK Ha EauHOM moprane u
PernonansHom noprazse;

JUIS  aBTOpW3AIlMM  3asBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOM  HOMEp
VHJVBUIyaJIbHOTO JIMLIEBOI'O CYETA 3aCTPAXOBAHHOIO JIMIA, BbIIAHHBIA [[eHCMOHHBIM
dougom  Poccmiickori  Degeparum  (TOCyIapCTBEHHBIM  YUPEXKIECHUEM)  TIO
Kpacnonapckomy kpato (CHWJIC), u mapoisib, NMOJYyYEHHBI MOCIE PErUCTpallvu
EnunoMm noprane u PernonaiabHOM mopraie;

3asBUTEIb, BHIOPAB MYHUIIUIATBHYIO YCIYTY, TOTOBUT TAKET JOKYMEHTOB (KO
B DJIEKTPOHHOM BHUJIE), HEOOXOIUMBIX ISl €€ TIPEOCTABICHUS, U HAPABIIIECT UX BMECTE
C 3asIBJICHUEM 4epe3 JIMUHbIN KaOuHeT 3asBuTelsi Ha Equnom noprane u PernonaisHom
ropTaie;

3a5BJICHUE BMECTE C OJEKTPOHHBIMM KONMSAMH JOKYMEHTOB MOINATacT B
WHPOPMAIIMOHHYIO CUCTEMY YTIOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00eCTIeYMBAET MTPUEM 3alIPOCOB, OOPAIICHHIA, 3asBICHAN U
MHBIX JOKYMEHTOB (CBeleHUI), mocTynuBmux ¢ Eaunoro nmoprana u PernonansHoM
noprajic u  (WIKM) UYepe3 CHUCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICCTBUSI.



2.19.5. Jlna 3asButeneit oOecrmeunBaETCs BO3MOXHOCTb OCYIIECTBISATH C
ucrnosib3oBanueM EnuHoro moptana u PernonanbHOro moprana Kpas IMOJY4YEHHE
CBEJICHUH O XOJI€ BBINIOJIHEHHU 3aIpOca O MPEJOCTABICHUA MYHULIUIIAIBHON YCIYTH.

CBeneHust 0 Xo/€ M pe3yjbTaTe BBINOJHEHHUS 3ampoca O MNPEJOCTABICHUH
MYHUIMOAIBHOW YCIYTH B 3JEKTPOHHOM BHJIE€ 3aSBUTENIO MPEACTABISIIOTCS B BUAC
yBEJAOMJICHUSI B TUYHOM KaOuHeTe 3asBuTens Ha EnuHom noprane u PervonansHOM
noprasie.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpX AIIMXCA B HHUX
CBelleHMI) B (opMe HIEKTPOHHBIX JOKYMEHTOB, OOECIEYMBACTCS BO3MOXKHOCTH
HaIpaBJICHUs 3asSBUTEII0 COOOIICHUS B 3JEKTPOHHOM BHUJE, MOATBEPKIAIOLIETO UX
OPUEM U PErUCTPALIMIO B YCTAHOBJIEHHOM MOPSIIKE.

2.19.7. MO®Il mnpenoctaBieHuss MYHULMNAIbHBIX YCIYr TMpU OOpalleHuu
3asiBUTEINS 3a MPEJOCTABICHUEM MYHUIMIAIBHOM YCIYI'M OCYIIECTBISIOT CO3/IaHUE
AJIEKTPOHHBIX 00pa30B 3asiBICHUS M JOKYMEHTOB, MPEACTABISAEMBIX 3asBUTEIEM H
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHULMIAIBLHOM YCIYrd B COOTBETCTBUU C
PernameHTOM, 1 UX 3aBEpEeHUE C 1I€JIbIO HATIPABJICHUS B Y IOJITHOMOUYEHHBIN OpraH.

2.19.8. MOI| mnpu oOpamieHuu  3asBUTENS 3a  MNPEJOCTABICHHUEM
MYHUIIUTAIBHON YCIIYTH OCYIIECTBIISIOT:

dbopMHUpOBaHUE DSJEKTPOHHBIX JTOKYMEHTOB M (WJIM) DJIEKTPOHHBIX 00pa3oB
3asiBICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asIBUTENSI, KOMUU JOKYMEHTOB JIMYHOIO
XpaHEHHUs, TPHUHATBIX OT 3asiBUTENs, OOecneurBass MX 3aBEPEHHE DJICKTPOHHOU
HNOAMKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

HaIpaBJICHUE C HMCMIOJIb30BAHHEM HH()POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUHN JIEKTPOHHBIX IOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJJHOMOYEHHBIM JOJLKHOCTHBIM JMIoM M®IL], B Y1ioaHOMOYEHHBIH
OpraH.

Paszen I1II. COCTAB, ITOCJIEJIOBATEJIBHOCTH 1 CPOKU
BBITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJIYP (JIEUCTBUN),
TPEBOBAHMS K ITOPSIIKY X BBITIOJIHEHNMS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJIYP
(IEMCTBHWI) B DJIEKTPOHHOM ®OPME

Honpazznen 3.1. COCTAB 1 HHOCJIENOBATEJIbBHOCTbD, 1 CPOKU
BBITIOJIHEHMA AAMNHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUA K ITOPAIKY BBITTOJIHEHUA

3.1.1. IlpenocraBneHre MyHUIUMIIAIILHON YCIYTH BKIIIOYAET B CEOS CIEAYIONIUE
aJMUHUCTPATUBHBIE NPOLEAYPbI (ACHCTBHS):

1) mpuem 3asiBI€HUS M MOpPUIAraeMblX K HEMY JOKYMEHTOB, PErucTpalus
3asBJICHUS U BbIJaya 3asBUTENI0 PACIIMCKH B MOJTYUYECHHUU 3aBJICHUS U JOKYMEHTOB;

2)  dopMmumpoBaHWE W  HampaBieHHE  YTOJIHOMOYECHHBIM  OPTaHOM,
MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3allid), Yy4YacTBYIOLIUE B
MPEJOCTaBICHUY MYHUIIUMIIAIBHON YCIIYTH (B cllydae HEMpPEICTaBICHUS TOKYMEHTOB,
yKa3aHHbIX B noapazzene 2.7 pasznena Il PernamenTa, 3asBUTeieM caMOCTOSITENBHO);

3) paccMOTpeHME 3asiBJICHUS U [pUJAraéMblX K HEMY JIOKYMEHTOB



YHOTHOMOYEHHBIM OpraHoM M (OPMHUpPOBAHHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIMOAIBHOW YCIYTU B COOTBETCTBUU C 3asBJICHUEM JINOO NPUHATHE peUIeHUs 00
OTKa3e B MPEAOCTABICHUN MYHUIIMIIATbHOU YCIYTH;

4) Bblja4a 3asBUTENIO PE3YNbTATA IPEAOCTABICHUSI MYHULIUIIAIBHON YCIYTH.

AJIMUHUCTpAaTUBHBIE IPOLIEAYPHI (ACHCTBUSA):

3.1.2. Ilpuem 3asBlieHUA U MPWIAraeMbIX K HEMY JOKYMEHTOB, PETHMCTPALIMS
3asiBJICHMS U BblJlaya 3asiBUTEIIIO PACIIUCKU B IOJYYEHUH 3asIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM il Hayajga aMUHUCTPATUBHOM MpoUeaypbl (AeicTBuUs)
ABIIAETCS OOpallleHue TpaxJaHWHA B YIOJHOMOYEHHBIA OpraH, B TOM 4YHUCIE
MOCPEJICTBOM HCIIOJIb30BaHUS MH()OPMATMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIIOYas ucnoiab3oBanue Equnoro noprana, PernonansHoro noprania, c
3as1BJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMH B myHKTe 2.6.1. mogpasnena 2.6 paznena
Il Pernamenra.

B umensx mpemoctaBieHUssT MYHUIMINAJIBHOM YCIYyrM, B TOM YHUCJE
OCYIIECTBIISIETCS] IPUEM 3asiBUTEJIEH MO MPEIBAPUTENHHON 3aUCH.

3anMch HAa NpUeM  OPOBOAUTCS  THocpeAcTBOM  EnumHoro  moprana,
PernonansHoro nmopraina.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIMCH B JIIOObIE CBOOOHBIE JIJIS
npueMa J1aTy U BpeMs B MpelesiaX YCTAaHOBJIEHHOTO B YIIOJHOMOYEHHOM OpraHe,
MOI] rpaduka nprema 3asBUTEINECH.

YnonHomoueHHblt opran, M®I] He BmpaBe TpeboOBaTh OT 3asBUTENS
COBEpIICHUS UHBIX JIEUCTBUH, KpOME€ NpPOXOXKAEHUS UACHTUDUKaAIMU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMU
Poccuiickoit ®@epepanuy, yka3aHUs LEIU IIpUeMa, a TaKXe IPeIOCTaBICHUS
CBEJICHUH, HEOOXOJUMBIX MJIi pacyera JUIMTEIbHOCTH BPEMEHHOI'O WHTEpBaa,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH AJIs IPUEMA.

3.1.2.2. TIlpu oOpamennn 3asBUTENII B  YIOJHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CIIELIUATIUCT IIPU NPUEME 3aASIBICHUS:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENSA, B TOM YHCJIE IPOBEPSAET JTOKYMEHT,
YIOCTOBEPSIONIUN JUYHOCTh, MPOBEPSET IIOJTHOMOYHUS 3asBUTENS, B TOM YHCIIE
[OJIHOMOYUS ITPEACTABUTEIS I€UCTBOBATH OT €r0 UMEHH;

yCTaHaBJIMBAET NMpEeAMET 00pallleHus;

IPOBEPSET COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUSAM, YIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATEJIBCTBOM CIIY4asX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIJIEHBI NeYaTsIMHU (IpU HAJIMYUM [1€YaTH), UMEIOT HaJJIeKallne
MIOJNKCH CTOPOH WJIM OIIPENEIEHHBIX 3aKOHOIATEIBCTBOM JOKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIllMCaHbl pa300pUYHBO;

damminy, UMeHa U OoT4ecTBa (PU3UYECKUX JIMII, aJpeca UX MECT >KUTEIbCTBA
HaIMCaHbI MOJIHOCTHIO;

B JOKYMEHTaX HET NOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTBIX CJIOB U HHBIX HE
OTFOBOPEHHBIX B HUX UCIIPABJICHMUI;

JOKYMEHTBI HE UCIIOJHEHBI KapaHalloM;

JOKYMEHTBl HE HMEIOT CEpPbE3HBIX IOBPEKICHUN, HAJIMYME KOTOPBIX HE
MIO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

CPOK JIEHCTBUS IOKYMEHTOB HE HCTEK;



JOKYMEHTBl COZEpKaT HH(POpMaLMI0, HEOOXOOUMYIO Jis MPEIOCTABICHUS
MYHULUIIAIIBHON yCIIYTH, YKa3aHHOU B 3asBJICHUY;

JIOKYMEHTHI TIPEICTABICHBI B IOJTHOM O0BEME;

OCYIIECTBIISIET KOMUPOBAaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, MPETyCMOTPEHHBIX
nynkramu 1-7, 9, 10, 14, 17 u 18 vactu 6 ctateu 7 ®@eaepanbHoro 3akona Ne 210-
®3 (manee - AOKYMEHTBI JIMYHOT'O XPaHEHHWs) M MPEACTABICHHBIX 3asSBUTCIICM, B
clly4yae, €cClM 3asBUTENIb CaMOCTOATEIbHO HE TMPEACTaBUJI KOIMUU JIOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUU C PerimameHToMm, IJsi €€ MpenoCTaBIICHUS
HEO0OXO0UMO TIPEACTABICHUE KOMTUU JOKYMEHTA IMYHOTO XPaHEHUS;

dbopMupyetr SIEKTPOHHBIE JOKYMEHTHl U (WJM) DJIEKTPOHHBIE 0Opasbl
3asBJICHUS, JIOKYMEHTOB, MPUHATHIX OT 3asBUTEJIS, KOMHH JTOKYMEHTOB JIMYHOTO
XpaHECHUs, TIPUHATBIX OT 3asBUTEINSI, OOecreurBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOJAMHUCKHIO B YCTAHOBJICHHOM TIOPSIJIKE;

€CJIM TPEJCTABIICHHBIC KOMUHM JOKYMEHTOB HOTapHaJIbHO HE 3aBEPEHBI,
CIIMYAeT KOMUU JOKYMEHTOB C MX MOJIMHHBIMHU IK3EMIUIIPAMHU, MOCTE YETrO HUKE
pekBu3nTa JokymeHTa «l[loanuce» mpocTaBiser 3aBepUTEIbHYIO0 HAIMHUCh: «BepHOo»;
JOJDKHOCTh ~ JIMIA, 3aBEPUBIIETO  KOMHUIO  JOKYMEHTA;, JIMYHYHK  IIOJIIUCH;
pacmiupoBKy mnoAnucy (MHUIMANGI, (QamMuaus); AaTy 3aBepeHus; mnedyatb. [lpu
3aBEPEHUN KOTUU JIOKYMEHTOB, 00hEM KOTOPBIX MpeBbIIacT 1 (0J1H) JUCT 3aBEpsAET
OTHIENIbHO KaXJbIA JIMCT KOMHUU TaKUM K€ CIocoOOM, JHOO0 MPOCTaBIsAET
3aBEpUTEIbHYIO HAJIKUCh, HAa OOOPOTHOM CTOpPOHE TIOCJEIHEro JIHCTAa KOMHH
OPOIIUTOr0, TPOHYMEPOBAaH JOKYMEHTa, TMpUYEeM 3aBEpHUTENIbHAs  HAJIHUCh
JIOTIOHSIETCS. yKa3aHHEeM KOJIMYECTBAa JINCTOB KOMHH (BBIMUCKU W3 JIOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM TedaTH (3a HCKIIOYECHUEM
HOTapUAIBHO 3aBEPEHHBIX JOKYMEHTOB);

IpU YCTaHOBJIEHHHM (AKTOB, yKa3aHHBIX B moxapasnene 2.9 pasgena |l
Pernamenta, yBeqomiisieT 3asBUTENSI O HAIMYUU MPETSITCTBUN B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS] MyHUITUTIATBHOU YCITyTH, OOBIICHSIET 3asIBUTEIIO
collepKaHHe BBISBJICHHBIX HENOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX M
npeaaraeT NpUuHAThH MEPHI M0 UX YCTPAHCHUIO;

IpU OTCYTCTBHM OCHOBAHUU JJIA OTKa3a B MpUEME JOKYMEHTOB PETHCTPUPYET
3asBJICHHE M BBIJACT 3aABUTENIO KOMHIO 3asiBICHHS C OTMETKOW O TMPUHATUU
3asBIICHUS (J1aTa TMPUHATHUS M IMOAIKCH CIICITUAIACTA Y TIOJTHOMOYECHHOT'O OPTaHa).

3.1.2.3. Cpox aIMHHUCTPATUBHOM MNpOUEAYpbl (ICUCTBUSI) MO MPUEMY
3asBJICHUS W MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJayue
3asIBUTENII0 PACTIUCKHA B TIOJYYCHHUH 3asBJICHUS M JOKYMEHTOB — | (oamH) paboumii
TI€Hb.

3.1.2.4. Pe3ynbTaToM aJMHHUCTPATUBHON MPOLEAYpPHI (IEUCTBUS) MO HPUEMY
3asBJICHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJaue
3asIBUTEJII0 PACMKCKUA B TMOJYYEHUU 3asBJICHUS U JOKYMEHTOB SIBIISIETCS NPUEM U
peTUCTpans 3asBJICHHUS W TpUIaraeMbiX K HEMY JOKyMeHTOB (mpmiiokeHue Ne 3 k
Pernmamenty).

3.1.2.5. Cnocobom ¢ukcauuu pe3ylbTaTa aJIMHUHUCTPATUBHOW MPOLETYpPbI
(meiicTBUsA) SIBISETCS pErucTpanus 3asiBJICHUS W MPUIAraéMblX JOKYMEHTOB B
MOpPSIAKEe, YCTAHOBJIEHHOM IMpaBWJIAMHU  JEJIONPOU3BOJACTBA Y TIOJHOMOYEHHOTO
oprasa.
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3.1.3. ®opMupoBaHHWE U HaNPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B
oprassl (OpraHu3alii), y4acTBYIOLIME B MPEJOCTABICHUH MYHUIMNAIBHOU YCIyTU
(B ciy4yae HenpeICTaBIEHUs 3asBUTEIEM CaMOCTOSATEIbHO TOKYMEHTOB, YKAa3aHHbBIX B
nonpaszene 2.7 paznena Il Perinamenra).

3.1.3.1. OcHoBaHMeM JIsl HavaJia MPoLeayphl (IASUCTBUA) SIBISIETCS MOIyUESHHE
nakera JokymMeHTOB n3 M®I] nubo perucrpanus OTBETCTBEHHBIM CIEUAIHCTOM
YIIOTHOMOYEHHOTO0 OpraHa, 3asBJIICHUS C IPEJOCTABICHHBIM 3asBUTEIEM MaKETOM
JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHoro) pabouero AHs NpH MOJYYEHUH JOKYMEHTOB U
3as1BJIEHUS OTBETCTBEHHBIN CIIEIIMAIMCT OCYIIECTBIISIET CIEAYIOIINE NEUCTBHUS:

1) BBIABISIET OTCYTCTBHE JIOKYMEHTOB, KOTOPbBIE B COOTBETCTBUHU C
noapasaenom 2.7 pasgena Il Permamenta HaxomsATcs B pacHOpsSKEHHHU
FOCYJApCTBEHHBIX M HHBIX OPraHoB, YYaCTBYIOLIMX B  MPEJOCTaBICHUU
MYHULUNIAIBHOW YCIYTH, HE MPEICTABIICHHBIX 3asIBUTEIIEM CAMOCTOSTEIBHO;

2) MOArOTaBIMBAET U HAINPABJISAET B JE€Hb PErUCTPAllMU 3asBJICHUS B paMKax
MEXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJECHCTBUS B OpraHbl, y4aCTBYIOILUE
B MPEIOCTAaBICHUM MYHHUIMNAIBHON YCIYyTH, MEXBEIOMCTBEHHBIE 3alpoChl O
NPE/ICTaBICHUU JIOKYMEHTOB U MHGOpPMAIMHU, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
yCIyTd, a Takke O TMPEeACTaBICHUHM 3alpalliBaeMbIX CBEJACHHM B Qopme
AIIEKTPOHHOTO JOKYMEHTa, COTJIACHO YTBEPXACHHBIM (opMaM 3ampoca, KOTOPHIU
NOJIMKACHIBAETCSL AJIEKTPOHHON IMGPOBOM MOJANUCHIO, WU MEXBEIOMCTBEHHBIN
3ampoc O TMPEACTABICHUM 3allpallMBaeMbIX CBEJECHUN Ha OyMa)KHOM HOCHUTEIE,
CorjacHO TpeOOBaHMSM, MPEAYCMOTPEHHBIM NyHKTamu 1-8 wactu 1 crtateu 7.2
®enepanbHOro 3akoHa Ne 210-03 .

IloaroroBneHHble MEKBEIOMCTBEHHBIE 3aIpoChl HaIPaBIISIOTCS
OTBETCTBEHHBIM CHEIUATUCTOM YTIOJIHOMOYEHHOIO OpraHa, € HCIOJIb30BAHUEM
€QUHON CHUCTEMBl MEKBEJOMCTBEHHOI'O  3JIEKTPOHHOTO  B3aMMOJEUCTBUA H
NOJKIIOYAEMbIX K HEl PErMOHANIbHBIX CHUCTEM MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJCHCTBHS (IIPU HAJIUMYMKM TEXHUUYECKOM BO3MOYKHOCTH) C HCIOJIb30BAHUEM
COBMECTHUMBIX CPEICTB KPUMNTOIPAPUUECKOI 3alUThl MHPOPMALIUU U IPUMEHEHUEM
ANEKTPOHHON TMOJNUCH COTPYJHUKOB YIOJIHOMOYEHHOIO OpraHa, B TOM YHCIE
IOCPEICTBOM DJJIEKTPOHHBIX CEpPBHCOB, BHECEHHBIX B E€IHUHBIA PEECTP CHUCTEM
MEXBEJJOMCTBEHHOTO JJICKTPOHHOTO B3auMozeicTBusi (mamee - CMDB), mbo Ha
OyMa)XHOM HOCHUTENE, Y TOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM YITOJHOMOYEHHOT'O
OpraHa, IO IOYTe, KypbepOM WM TOCPEICTBOM (PAKCUMWIBHON CBsI3U, IpHU
OTCYTCTBUM TEXHMYECKOM BO3MOXXHOCTM HAIPABICHUS MEXKBEIOMCTBEHHOIO
3ampoca.

Hampasiienne 3ampocoB JOMYCKaeTcs TOJIBKO C LEIBI0 IMPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

B cnydae ecim B Tedenme S5 (msATH) pabouMx JHEW OTBET Ha 3ampoc,
MepelaHHbIi ¢ ucnoiab30BaHueM cpeAacTB CMOB, He mocTynui B YTOJTHOMOYEHHbBIN
OpraH, HalpaBJ€HHE IOBTOPHOro 3ampoca no kaHamam CMOB He npomyckaercs.
[ToBTOPHBIH 3aMpOC AOKEH OBITH HAMpaBiIeH HA OyMa)KHOM HOCHTEJIE.

3.1.3.3. OtBeTHl Ha 3ampoChl, HAMPaBJICHHBIC B MUCbMEHHOU (hOpME, OpPTaHbI
(opranuzaiuu), Yy4yacTBYIOIIME B MPEJOCTaBICHUM MYHULMNAIBHON YCIyTH,
HaMpaBJISIOT B MPEEIax CBOCH KOMIIETEHIMHU B Y IOJJHOMOUYEHHBIN OpraH.
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3.1.3.4. Pe3ynbTaTOM MCIOIHEHUS aIMUHUCTPATUBHON Npoueayphl (IeicTBUA)
aBygeTcs C(OPMHUPOBAHHBI NAKET JOKYMEHTOB [UJIi PAacCMOTPEHMS 3asiBICHUS
YIIOJIHOMOYEHHBIM OPTaHOM.

3.1.3.5. Cnoco0 ¢ukcanuu pe3ynbTaTa aJIMHUHUCTPATUBHOM MPOLEIYpPHI
(meiicTBHsl): NpPUOOILIEHHE TMOCTYNHBIIEH HMHPOPMALMU K TMAKETYy JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEJIEM.

3.1.3.6. Cpok agMUHUCTPATHUBHOM Mpouenypsl (AEHCTBUS), GOPMUPOBAHUE U
HalpaBJI€HHE  MEXBEJIOMCTBEHHBIX  3alpoOCOB B  OpraHbl  (OpraHu3alyH),
y4acTBYIOIIME B  NPENOCTaBICHUUM  MYHUIMNAIBHOW  ycayru (B clydae
HEIpEeACTaBICHNUA 3asABUTEIIEM CaMOCTOATEIbHO JOKYMEHTOB, YKa3aHHBIX B
noapazzaene 2.7 pazaena Il Pernamenrta) - 7 (cemb) pabouux gHEM.

3.1.4. PaccmoTpeHue 3asBIEHHS W TNPWIAraeMbIX K HEMY JOKYMEHTOB
YHOMHOMOYEHHBIM OpranoM U (OpPMHUpPOBAHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIIMTAIBHON YCIYTHM B COOTBETCTBHUHM C 3asiBJICHUEM JIMOO MPUHATHE PELIeHUs 00
OTKa3e B MPEJAO0CTABICHUN MYHUIIUTIATBHOM YCIYTH.

3.1.4.1. OcHoBaHMeM AJid Hayajia aJIMUHUCTPATUBHON Ipoueaypsl (AeicTBus)
ABJIAETCS TOJIyYEHHE OTBETCTBEHHBIM CIICLIMATUCTOM 3asIBICHHS W MPUIATaeMOro K
HEMY MOJIHOTO TaKeTa JOKYMEHTOB, NMPEAYyCMOTPEHHBIX MyHKTOM 2.6.1. moapasnena
2.6 pasznena |l Pernamenrta u moapasnenom 2.7 pasnena Il Pernamenra.

3.1.4.2. JlomKHOCTHOE — JIHIIO, OTBETCTBEHHOE 32 BBINOJHEHUE
aIMAHUCTPATUBHON MpoOUEayphbl (IEHWCTBHS) — CHCHHAIUCT YIIOJTHOMOYEHHOTO
oprasa.

Cnenuanuct YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IOATOTOBKY
pe3yiabpTata MYHULHNAIBHOW YCIYrH, MOCJIE MPOBEACHUS SKCIEPTU3bl TOTOBUT
IIPOEKT:

1) BBIMHUCKH U3 TOXO35IMCTBEHHON KHUTH;
2) THUCHMEHHOTO YyBEIOMJICHHS 00 OTKa3e TMPEJIOCTABICHHUS BBIUCKUA W3
NOXO035IMCTBEHHOUM KHUTH (TipuiokeHue Ne 2 k PernameHnry).

Kpurepuem npuHsTHS pemieHUs MO JaHHOW AJIMUHUCTPATUBHOW MPOULEIYPE
(meiicTBUsA) SIBASIETCA HAIMYUE PE3yJIbTaTa IPEIOCTABICHUS MYHULIMIAIIBHON YCITYTH,
KOTOPBIW MPEOCTABISAETCS 3aABUTENIO.

3.14.3. Ha ocHOBaHMM paccMOTPEHHUS JOKYMEHTOB, TPEICTABICHHBIX
3aBUTEJEM M TOJIYYCHHBIX OT OpraHHU3alui, y4aCTBYIOUIMX B MPEAOCTABICHUU
MYHULMIIAJIBHOM YCIAYTH B MOPSAKE MEXKBEJOMCTBEHHOIO B3aUMOJECHCTBUS,
OTBETCTBEHHBIN CIIELIUATUCT Y TOJIHOMOYEHHOI'O OpraHa:

OpyU HAJIWYMKA OCHOBAaHUM JJIsi OTKa3a B MPEAOCTABICHUU MYHHUIUIAIbHOU
yciyru, ykazaHHeix B nyHkre 2.10.2 monpasmena 2.10 pasnena II Pernmamenra, B
tedeHne 3 (Tpex) pabodmx JAHEH CO JHS PETUCTPAIUHU 3asBICHUS TOATOTABINBACT
MPOEKT MHCHMEHHOIO YBEIOMJIEHUS YIOJIHOMOYEHHOrO opraHa o0 OTKa3e B
MPEIOCTABICHUA MYHULIUNIATBHON YCIYTH 3asiBUTENI0 C YKa3aHUEM BCEX OCHOBAaHUU
JUI OTKa3a W IOCJe NOAMUCAaHUS €ro riaBod HekpacoBCKOTO CEMbCKOro MOCENEHUS
Ycrb-JlabuHckorO paiiona B TedeHue 1 (ogHOTO) paboyero JHS CO JTHS TOITUCAHHMS
yBeJIOMJIEHHS 00 OTKa3e HaIpaBleT 3asBUTENI0 MOUYTOM JIMOO BBIAAET HA PYKH, WU
MEPEIAET C COMPOBOAUTENBbHBIM NTUCbMOM B ML 111 BbIIauM 3aBUTENIO;

IpA OTCYTCTBUU OCHOBAHUW [IJI1 OTKa3a B NMPENOCTABICHUU MYHHIIMIIAIBHON
yCIyTH, yKa3aHHbIX B myHkre 2.10.2 moppasnmema 2.10 pasmena II Pernamenra,



MOJTOTABIUBAET BBIMUCKY U3 OXO3IMCTBEHHOW KHUTH.

3.1.4.4. Cpok HCHONHEHHsS aJIMUHHUCTPATUBHON mpoueaypsl (nercTBus) — 6
(mecth) paboumx IHEH, 3a MCKIIOYCHHEM CIiIydasi, YKa3aHHOTO B a03ame BTOpPOM
noanyHkra 3.1.4.3 noapasaena 3.1 pasgena Il Pernamenra.

3.1.4.5. Pe3ynbraToM aAMUHUCTPATUBHOU MPOLETYPHI (IEUCTBUS) SBISCTCS:

1) BBIMKCKA U3 TOXO35IUCTBEHHOW KHUTH;
2) yBegomiieHHE 00 OTKa3e MpPeJOCTaBICHUS BBINUCKH M3 MOXO3AMCTBEHHOM
KHUTH.

3.1.5. Bplgaua 3adBUTENIO0 pe3yibTaTa IPEJOCTABICHUS MYHHIUIIAIBHON
YCIIYTH.

3.1.5.1. OcHoBaHueM il Hayajga aJMUHUCTPATUBHOM MpoLEnypbl (1eicTBUS)
ABJIIETCSI TOTOBBIN K BbIJJa4y€ pe3yJIbTaT MPEIOCTaBICHUS MYHUIIMITATIbHON YCIyTH.

B kauecTBe pe3ynbrara mpelOCTaBICHUS MYHHUIIMNAIBHOW YCIyTU 3asBUTEINb
10 €ro BHIOOPY BIIpaBe MOJYUHTh:

1) BBIMKCKY U3 MOXO3SHUCTBCHHON KHUTH, B (hOpME JICKTPOHHOTO JOKYMEHTA,
NOJMKUCAHHOTO  YTOJIHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIOM  YTIOJIHOMOYEHHOI'O
opraHa, C UCIOJIb30BAHMEM YCHJIEHHON KBIM(PUIMPOBAHHONW 3JEKTPOHHOU
MOJIITUCH;

2) BBINKCKY U3 TIOXO3SMCTBEHHOW KHUTH, Ha OyMaXHOM HOCHTEJE,
NOJTBEPKAAIONIYIO  COJAEpKAHUE DBJIEKTPOHHOrO JOKYMEHTa, HAIpaBJICEHHOIO
Y1101HOMO4YEeHHBIM Oprasom B MOLI;

3) BBITUCKYH3 MMOXO3SHCTBEHHOM KHUTH, HA OYMa)KHOM HOCHUTEJIE.

Kpurepuem npuHSATHS pelleHUs MO JaHHOMW aJMUHHUCTPATUBHOW IMpOLEAypE
(meiicTBUSI) SIBISIETCS] HAIMYKE PE3YNIbTaTa MPEJOCTABICHNUS MYHUILIUIIAIBHON YCITyTH,
KOTOPBIW MPEIOCTABISAETCS 3aABUTENIO.

3asgBUTENb BIIPABE NOJYYUTh pE3yJbTaT MPEAOCTABICHUS MYHULUIAIbHOU
yciyrd B GOpMe AIIEKTPOHHOTO JTOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIe
B TEYEHHUE CPOKA JEUCTBUS PE3ybTaTa MPEAOCTABICHUS MYHUIIMNIATbHON yCIYTH.

3.1.5.2. OTBETCTBEHHBIN CIEUATACT Y TOJHOMOUYEHHOTO OpraHa:

BpydaeT  (HampaBisieT)  3asBUTEII0  COOTBETCTBYIOIIMM  pe3yJbTaT
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH;

Opyd  BbIJAYE  JOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIUCT
YCTaHABIMBAET JIMYHOCTh 3asBUTENS,, 3HAKOMUT 3asBUTENS C COJAEPKAHHEM
JOKYMEHTOB U BBIJIAET UX;

3asIBUTENIb IOATBEPKIAET IIOJIYYEHUE JIOKYMEHTOB JIMYHOM IOANKCBHIO C
pacinpoBKOW B COOTBETCTBYIOIIEH Ipade KypHasla perUCTpaLliy.

[Ipy nonyuyeHuu pe3ynabTaTa IPEJAOCTAaBICHUS MYHHIMNAIBHOW YCIyTH II0
BbIOOpY 3asBUTENS B ()OpPME AJIEKTPOHHOI'O JJOKYMEHTa OTBETCTBEHHBIN CIIEIUAINACT
yBEIOMIISICT 3asBUTENII B Cpok 1 (omHOrO) paboyero AHS CO JHS TIOJTOTOBKH
pe3yJsIbTaTa NpPeJoCTaBIECHNUs MyHULIUIIAJbHON YCIYTH.

3.1.5.3. OOpamenue 3asBUTENsT C JOKyMEHTaMH, MPEAyCMOTPEHHBIMU
moapasaeiaom 2.6 pasmena Il PermamenTta, He MoXeT OBITH OCTaBIICHO 03
pacCMOTpPEHHUsT WJIM PAcCMOTPEHO C HApPYIIEHHEM CPOKOB IO  IMPUYMHE
MPOJOKUTENIBHOTO OTCYTCTBUS (OTIYCK, KOMaHIUPOBKA, OO0JI€3Hb U T.O.) WIHU
YBOJIbHEHHSI OTBETCTBEHHOI'O CHEMAINCTA Y IOJTHOMOYEHHOIO OpraHa.

3.1.5.4. Cpok HCNOTHEHHUS aJIMHUHUCTPATUBHON mMpouenypbl (IeUCTBUS) IO



BbIJIaYC 3asBUTEIIO PE3yJIbTAaTa MPEAOCTABICHUS MYHUIIMTIAIBHON yciyru - 1 (oquH)
pabouuii 1eHb.

3.1.5.5. Pe3ynbTaToM aJIMHHUCTPATHUBHON MPOUEAYpPHl (ICUCTBUS) SIBISETCS
Bbl1aya (HaIpaBJICHHUE) 3asIBUTEINIO:

1) BBIMHUCKU U3 TTOXO3SIUCTBEHHOM KHUTH;

2) yBegomuieHUSI 00 OTKasze MPEAOCTaBICHUS BBIMMCKU M3 TOXO3SHCTBEHHOM
KHUTH.

3.1.6. 3asgBuTens BIpaBe OTO3BAaTh CBOE 3asBJICHUE Ha JIIOOOM cTaauu
pacCMOTPEHUs, COTJIACOBAHUSI WJIM TMOJTOTOBKM JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpATHUBIIMChL C COOTBETCTBYIOIIUM 3asiBICHHEM B YTOJTHOMOYCHHBIN
OpraH, B TOM YHUCJIE B 3JIEKTPOHHOU (opme, 1160 B MDLI.

3.1.7. [Tpn IIPEAOCTABICHUN MYHULUIAIBHON yCIIyTH
10 DKCTEppUTOpHATILHOMY NpuHIMIY MOILI:

1) mpuHHMaeT OT 3asBUTENS 3asBICHUE W JOKYMEHTHI, MPEICTaBICHHBIC
3asIBUTEJIEM;

2) OCYIIIECTBIISIET KOMIUPOBAHUE (ckaHUpOBAHME) JIOKYMEHTOB,
npeaycMoTpeHHbx myHktamu 1 - 7, 9, 10, 14, 17 u 18 uwactm 6 crarbu 7
OdenepanpHoro 3akoHa Ne 210-D3 (masnee - AOKYMEHTBI JIMYHOTO XpaHEHWs) U
NpEACTaBICHHBIX 3asBUTEJIEM, B CJIy4ae, €CJIM 3asSBUTE]Ib CaMOCTOSITEIILHO HE
NpEeACTaBUI KOMUU JIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C
aMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIYyTH JJIs €e
NpeloCcTaBiIeHUs] HeoOXoauMa KOMHUS — JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJla B COOTBETCTBUU C HOPMATHUBHBIM IPABOBBIM aKTOM JJISI
NPEIOCTaBICHUS] MYHUIIMTIAIILHON YCIYyTH HEOOXOIMMO MPEebsBICHUE HOTAPUATBHO
YIOCTOBEPEHHOW KOMUU JOKYMEHTA JUYHOTO XpPaHEHMUS );

3) dopmupyeT SJIEKTPOHHBIE TOKYMEHTHI M (WMJIM) DJIEKTPOHHBIE OO0pa3bl
3asBJICHUS, JOKYMEHTOB, IMPUHATBHIX OT 3asBUTEJNA, KOMHI JTOKYMEHTOB JIMYHOIO
XpaHEHUs, TPHUHATBIX OT 3asBUTENS, oOecreynBasi UX 3aBEpPEHUE DIIEKTPOHHOM
HNOJAMNKUCHIO B YCTAHOBIEHHOM MOPSIIKE;

4) ¢ ucnosp30BaHNEM MH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HAIPABJISIET AJCKTPOHHBIE JOKYMEHTHI M (WUJIM) DJEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC Y TOJTHOMOYEHHBIM JOKHOCTHBIM JUIIOM M®I] B YNoIHOMOYEHHBIH
OpraH.

Monpasnen 3.2. COCTAB, TIOCJIEJOBATEJBHOCTE I CPOKU
BBITIOJTHEHUS AIIMUHWUCTPATUBHBIX ITPOLIEYP (IEMCTBUI),
TPEBOBAHUM K TTOPSAIKY X BBITTIOJHEHMS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX TTPOLIE/]YP
(JIEMCTBHUIT) B DJIEKTPOHHO ®OPME

3.2.1. TIOPSAJIOK OCYIIECTBJIEHNA B QJIEKTPOHHOU ®OPME, B TOM
YUCIJIE C UCIIOJIbB3OBAHMEM E/IMHOI'O [TIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHMIIUIIAJIBHBIX VCIIYT (®YHKIUN), AIMUHNUCTPATUBHBIX
ITPOLIEJYP (JIEUCTBUI) B COOTBECTBMH C ITOJIOXEHUSAMU CTATHU
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOHA Ne 210-®3 «Ob
OPTAHM3ALNUN ITPEAJOCTABIJIEHUA T OCYJAPCTBEHHbBIX U
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MVYHULUITAJIBHBIX YCIIVYI»

3.2.1.1. [IlpemocraBneHue MYHUUUIAIBHON YyCIyrd BKJIIOYaeT B ceOs
CJIeIyIOIINE aIMUHUCTPATUBHbBIE TPOLEAYPHI (I€UCTBUS) B 3JIEKTPOHHOU (hopme:

1) mnonydyeHue wuHPOpMALMK O TOPSAKE M CPOKaX MPEIOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

2) 3amuch Ha MpHeM B YTOJHOMOUYEHHBIM opraH, M®I[ npemocraBneHwus
MYHHUIUTATbHBIX yCIIyT JUTSI noJ1auu 3ampoca
0 MPEeAOCTABIECHNN MYHUIIUNIATBHON YCIYTH;

3) dopMupoBaHue 3amnpoca o NpeI0CTABICHUN MYHUITUTIATbHON YCIYTH;

4) npueMm MW  peructpanus  YTNOJHOMOYEHHBIM  OpraHoB,  3arpoca
U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMTIIAIBHON YCIIYTH;

5) omyara rocyAapCTBEHHOW MOIUIMHBI 32 MPEAOCTaBICHUE MYHHUIMIAIbHOM
yCIyru u yIjiaTa MHBIX TIaTexeH, B3MMAaeMbIX
B COOTBETCTBHUHU C 3aKOHOAATENbCTBOM Poccuiickont denepaunu;

6) mosiydeHue pe3yibTaTa NpeJOCTaBICHH] MyHULIMITAIbHON YCITYTH;

7) TmoJTyueHHe CBEJCHUMN O XO0/1€ BHIMOJIHEHUS 3aIpoca;

8) oCylleCTBICHHE OLIEHKH KauecTBa MPEIOCTaBICHUS YCIYTH;

9) nmocyneOHoe (BHecyneOHOE) oO)aloBaHUE peleHuH W (WIK) JeUCTBUHN
(Oe3nmeiicTBuil opraHa (opraHu3aluu), JOJBKHOCTHOTO JIMIIA OpraHa (OpraHu3aiiim)
MYHUIIUTAIBHOTO CITY>KaIEro.

He nomyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUIsl TIPEIOCTaBIICHUS YCIYTH, a TaKKE€ OTKa3 B MPEJOCTABICHUM YCIYTH B cilydae,
€CJIM 3allpoc M JOKYMEHTHI, HEOOXOAUMBIE JJIsi MPEJOCTABICHUS YCIyTH, MOJAaHbl B
COOTBETCTBHM C HH(pOpMalMe O CpoKax M TMOPSJKE MPEAOCTaBICHUS YCIYTH,
onmyonukoBaHHOM Ha EquHom nopTtane, PernonansHoM noprare.

3asBUTENb BIIpaBe OTO3BATh CBOE 3asBJICHUE HA JIIOOOM CTaUU PacCMOTPEHUS,
COTJIACOBAaHMSI WJM  MOJATOTOBKM  JIOKYMEHTa  YTIOJIHOMOYEHHBIM  OpIaHOM,
0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asBIICHHEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
qHUCIIe B AIEKTPOHHOU dopme, mnbo B MDII,

3.2.1.2. Ilonyuenue wuHpOpMAIIUM O TOPSAJIKE M CpOKaxX IMPEeaOCTaBICHUS
MYHULUNAIBHONU YCIYTH.

Wudopmarust o mperocTaBIeHUN MYHHUIIMIAIBHON YCIyTH pa3Mellaercs Ha
EnunoMm noprane, PernonanbHom noprase, a Takke Ha O(QOUIIMATIEHOM CaiTe.

Ha Enunom noptane, PermoHambHOM moOpTajge pa3MeIIacTcs CIEeAYIoIas
uHbopMaIms:

1) UCYEPIIBIBAIOIINN IIEpEYEHb JOKYMEHTOB, HEOOXOAUMBIX
IS IIPEIOCTABICHUS MYHULUIIATBHON YCIIYTH, TpeGoBaHUs
K 0(DOpMJICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaK)K€ IEepeueHb JOKYMEHTOB, KOTOPBIE
3asIBUTENIb BIPABE MPEICTABUTH [10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeoCTaBIECHNs] MYHULIUIIAJBHON YCIIyTH;

4) pe3ynbTaThl MOPEJOCTABICHHUS MYHHULMIAJIBHON  YCIyrd, HOPSAIOK
NIPEACTABICHNs  JOKYMEHTa,  SIBJSIOLIEroCs  pe3yJbTaTOM  IPEeJOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;



5) pa3Mep TOCyAapCTBEHHOW TOIUIMHBI, B3UMAaeMOW 3a MPEeJOCTaBICHUE
MYHHULUIIAIBHON yCIIYTH;

6) rcuepIbIBaONIUN MepeUueHb OCHOBAHUMN /IS TPUOCTAHOBJICHUS! WJIK OTKa3a
B MPEJIOCTABICHUU MYHUIIUIIAIBHOMN YCIIYTH;

7) o mpaBe 3asBUTEINS HA H0cyAcOHOE (BHECYIe0HOE) 00KaIOBaHUE PEIICHUM
nerctBuil (0e37eiCTBUS), TPUHATHIX (OCYIIECTBIISIEMBIX) B XOJ€ MPEIOCTaBICHUS
MYHHULUITAJIBHON yCIIyTH

8) d¢opmbl 3asBieHUl  (YBEAOMJICHHH, COOOILEHMI), HCIOJb3yeMbIe
MIpY NMPEIOCTABICHUN MYHULIMTIATBHOW YCIIYTH.

Wudopmanus na Enunom noprane, PervoHansHOM mnopraie, oQuIMaibHOM
caiite YTOJHOMOYEHHOTO OpraHa npelIoCTaBIseTCs 3asiBUTEII0 OECIIaTHO.

He nomyckaetcst oTka3 B nmpuemMe 3ampoca U UHBIX JIOKYMEHTOB, HEOOXOUMBIX
U151 MPEI0CTABICHUS MYHHUIUTIATIBHOMN YCIIYTH, a TaKXKe OTKa3
B MPEJOCTABICHUN MYHUIIUNAIBLHOW YCIYyTH B Cly4ae, €ClM 3alpoc M JOKYMEHTHI,
HEOOXOAUMBbIE JUIsi TPEJOCTABICHUS MYHMIIMNAIBHOW  YCIyrd, TOJaHbl B
COOTBETCTBUM ¢ HWHPopMammelr o0 Ccpokax U TOpsAKE MPEeAOCTaBICHUS
MYHUIIMIIAJIBHONW YCJIYTH, OMyOJMKOoBaHHOW Ha EnuHoMm mnoptane, PermonanpHOM
noprajie MHPOpMaMU O CpPOKaX U TMOPSJAKE TMPEIOCTABICHUS MYHUIMIATHBHOM
YCIIYTH OCYIIECTBISETCS 0€3 BBITIOTHEHUS 3asBUTEIEM KaKUX-TUOO0 TpeOOBaHM, B
TOM uucie 0€3 UCMOJIb30BAaHUS TPOrPaMMHOT0 00eCIedeH s, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asBUTEIISI TpeOyeT 3aKIFOUCHUS JTUIEH3UOHHOTO WJIM WHOTO
COTJIALLIECHUS c npaBooOaiaTesemM MIPOTrPaMMHOTO obecrieueHus,
OpPEeAYyCMATPUBAIOIIETO B3MMAaHHWE IUIaThl, PETUCTPALUIO WM  ABTOPHU3ALUIO
3asIBUTEIS, WJIW NIPEJOCTABIECHUE UM NIEPCOHANBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha TpueM B YTOJIHOMOYEHHBIH opraH, M®Il mis momaum
3ampoca O MPeAOCTaBICHUN MYHULIMIAIbHON YCIIyTH.

B wmemax mpegocTtaBieHUMs MYHULMNAIbHOM YCIyTH, B TOM YHUCIE
OCYLIECTBIISIETCS IPUEM 3asIBUTEJICH MO IIPEABAPUTEIBHOM 3aMHCH.

OcHoBaHuMeM JUIsi Haudajlla aJMUHUCTPATUBHOM mpoueaypbl (IeHcTBHS)
SBIsIeTCS oOpareHue 3asBuTens Ha Ejausbeiii mopran, PernonHanbHBIA mopTan ¢
LEJBIO MOTYYEHUS] MYHULIUIIAIBHOW YCIYTH MO MPEIBAPUTEIBHON 3aIIUCH.

3anuce Ha OpUeM  TpoOBOAMUTCS  mocpencTtBoM  EguHoro  moprana,
PernonansHoro nopraina.

3asiBUTEINIO MPEAOCTABISETCS BO3MOYKHOCTD 3aIMCH B JIFOOBIE CBOOOIHBIE TS
rpremMa JaTty YU BpeMsl B IIpeleslaX YCTaHOBJIEHHOTO YIIOJHOMOYEHHBIM OpPraHOM,
MOI] rpaduka npuema 3asBUTEIEH.

YnonHomoueHHbld opran, M®I] He BmpaBe TpeboBaTh OT 3asIBUTEINS
COBEpIIIEHUSI HWHBIX JEUCTBHUM, KpOME€ TMPOXOXKICHUS HICHTUPUKAUU U
ayTeHTU(HUKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBIMH  aKTaMU
Poccuiickont ®enepanuu, ykaszaHHs LEId IpHUEMaA, a TaKXKE NPEAOCTABICHUS
CBEJICHMI, HEOOXOAUMBIX JJIsi pacuera JIUTEIbHOCTH BPEMEHHOTO HHTEpBaa,
KOTOPBbI HEOOXO0AMMO 3a0pOHUPOBATH JI MpUEMa.

Kpurepuem npuHsATHS pelieHHs MO JaHHOW AaJIMUHHUCTPATUBHOM MpOLENYype
(meiicTBUsA) sABIISETCS HAJIMYKME CBOOOAHBIX JUIsSl MpUEMa JIaThl U BPEMEHH B Ipejenax
yctaHoBiaeHHoOro B MO®I] rpaduka npuema 3asiBUTEICH.



Pe3ynpraToM  aAMUHUCTPAaTUBHOW  MpOUEAYpbl  (IEHUCTBHUS)  SIBISIETCS
IIOJIyYEHHUE 3asBUTENIEM:

C HCIIOJIb30BaHUEM CpeAcTB PermoHanbHOro moprana, B JUYHOM KaOMHETE
3asBUTENA YBEIOMIIEHUS O 3allMCU Ha npuem B MOILI;

¢ wucnonp3oBaHueM cpeacts EpuHoro moprama ML yBemomuieHus
0 3anucu Ha npueM B M®DI] Ha naHHOM 1ITopTase.

Cnocobom ¢ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPONEAYpPHI (IEeHCTBUS)
ABJIAETCS CPOPMUPOBAHHOE YBEIOMIIEHHE O 3anucH Ha npueM B MOLI.

3.2.1.4. ®opmupoBaHue 3apoca 0 MPEIOCTaBICHUH MYHULIUIIAILHON YCIyTH.

OcHoBaHueM [ Havaja aJIMUHUCTPATUBHOW mpoueAaypsl (AeicTBus)
ABJISIETCS. ABTOPU3ALUS 3asIBUTENS C MCIOJIB30BAHMEM YUYETHOW 3amucu B EauHoi
cucteMe HAeHTU(UKAIUU U ayTeHTHPuKanuu Ha Enunom noprane, PernonansHoM
nopraje, ¢ LEIpl0 I0JaYyud B YIIOJIHOMOYEHHBIM  OpraH, IPEAOCTABISIOIINMI
MYHHUIMIAIBHYIO YCIYTY, 3anpoca (3asBiIeHUs) O MPeI0CTaBIEHUN MYHUIIUIIATBHOM
YCIIYTH B 3JIEKTPOHHOM BHJIE.

@opMHUpPOBAHUE  3ampoca  3asBUTEJIEM  OCYLIECTBISETCS  MOCPEICTBOM
3aMoJHEHUs] AJIEKTPOHHOM (opMmbl 3ampoca (3asBiaeHus) Ha Emgunom moprare,
PernonanbHoM moprasne, 6€3 HEOOXOAMMOCTU OMOJHUTEIBLHOW MOJa4yM 3ampoca B
Kakoi-nubo nHou opme.

Ha Enunom moptane, PernonampHOM mopTane, pa3MeEIIalOTCs OOpasilbl
3aT0JIHCHHS JICKTPOHHOM (hOpMBI 3ampoca (3asiBJICHUS).

dopmaTHO-JIOTUYECKasi MPOBEpKa CPOPMUPOBAHHOTO 3ampoca (3asBIICHHUSA)
OCYLIECTBIIIETCS AaBTOMAaTHUECKHU IOCJIE 3aMOJHEHUS 3aABUTEIEM KaKJIOr0 U3 MOJIEH
ANEKTPOHHON QopMmbl 3ampoca  (3asBieHus). [Ipu BBIABICHHMH HEKOPPEKTHO
3alOJHEHHOTO TIOJNSL  JJEKTPOHHOW (opMbl 3ampoca (3asBiCHHUsS) 3asBUTEINb
YBEAOMJIIETCA O XapakTepe BBbISBICHHON OIMMOKM U TIOpSAJIKE €€ YCTpaHEHHUs
NOCPEJICTBOM HMH(POPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Tpu hopmupoBaHuUM 3ampoca 3asIBUTEITI0 00ECIICUNBACTCS :

a) BO3MOKHOCTbh KOIIMPOBAHUS M COXPAHEHMS 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHBIX B nyHKTe 2.6.1. moapasnena 2.6 paznena |l Pernmamenra, HE0OX0IUMBIX
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHON YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHHs]  HECKOJbKUMHU  3asABUTEISIMH  OJHOMU
AJIEKTPOHHON (POpMBI 3ampoca Mpu OOpallleHUuH 3a ycIyraMu, MpearoJiararoliuMu
HaIIpaBJICHHE COBMECTHOIO 3aIIpOCa HECKOJIBKUMU 3asIBUTEIISAIMU;

B) BO3MOXXHOCTb II€4aTH Ha OyMaXHOM HOCHUTENE KONUHM 3JIEKTPOHHOM
¢dbopMeI 3ampoca;

I') COXpaHEHHE paHEe BBEJIECHHBIX B AJIEKTPOHHYIO (hOpMY 3arpoca 3HaYCHU
B JII00OM MOMEHT IO KEJAaHUIO IOJIb30BaTeNsl, B TOM 4YHCJE MPHU BO3HHUKHOBEHUU
oMOOK BBOJIa M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYCHHUM B 3JEKTPOHHYIO (popMy
3amnpoca;

1) 3alojIHEHHE TOoJieH JJIEKTPOHHOM (OopMBI 3ampoca 10 Haudajda BBOJAA
CBCJICHHMH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEACHUM, pa3MEIICHHBIX B (peaepaibHOM
roCy/IapCTBeHHOM HH(poOpMalMoHHON cuctemMe «Emaumnas cuctema uaeHTHU(HUKAIUMN
u ayreHTUGUKAUMU B HUHPpACTpyKType, obecreunBaronieii uHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBHE HWH(POPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMbIX



JUTISL TIPEIOCTaBJICHUS] TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI B 3JEKTPOHHOU
dopme» (manmee — enuHas cUCTeMa WJACHTU(DUKAUMKM W ayTEeHTHU(PUKALMH), U
CBeJIeHUH, onyO0IMKOBaHHBIX Ha EnnHoM nopTtaine, PernonansHOM moprane, B 4acTH,
KACarollecsl CBEACHUM, OTCYTCTBYIOIIMX B €AMHOW CUCTEME HWACHTHPUKAUUU U
ayTeHTU(UKALINH;

€) BO3MOXXHOCTh BEPHYThCSI Ha JIIOOOM M3 3TANOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmbl 3ampoca 6€3 MOTepH paHee BBEICHHOU HHGOPMaIINH;

) BO3MOKHOCTb JIOCTYTIa 3asBUTeNd Ha EquHoM noprane win oQuiuaibHOM
caiiTe K paHee MOJAHHBIM KM 3alpocaM B TEYEHHE HE MEHEE OJHOIrO roja, a TaKkke
4acTUYHO C(OPMHUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBIN U TOAMKMCAHHBIN 3apoc (3asBJIEHUE), U UHBIE JJOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. moapaznena 2.6 pazaena |l Pernmamenta, HeoOxoaumble
JUISL IPEIOCTaBICHUS] MYHUIIMNIATBHOW YCIYTH, HAMpPaBISIOTCA B Y TIOJIHOMOYEHHBIH
opraH, nocpeactsoMm Enunoro noprana, PerrnonansHoro noprana.

Kpurepuem npunsTUsS pelieHus Mo JaHHOW aIMUHUCTPATHBHOW MpoLEnype
(meiicTBUsI) SIBNSIETCS KOPPEKTHOE 3alOJIHEHHWE 3asBUTENIEM TMOJEH 3IeKTPOHHOU
dopMbl 3ampoca (3asBIEHUS) O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH B
ANIEKTPOHHOM BUJIE.

dopmupoBaHue  3ampoca  (3asABJICHUS)  3asBUTENEM  OCYIIECTBIISIETCS
MOCPEJICTBOM 3alOJIHEHUsI JJIEKTPOHHOM (opmbl 3ampoca Ha Enunom mnoprtaine,
PernonansHom noprasne.

Pe3ynbTaToM = agMUHHUCTPAaTHUBHOM  MpOUEAypbl  (IEUCTBUSA)  SBIAETCS
NOJIy4YEHUE YTOJHOMOYEHHBIM OpPraHoM, NPEAOCTABISIIOIIUM MYHHUIIUIAIBHYIO
yCIyTy, B DJIEKTPOHHON (opMe 3asBIIEHUS MU TMPUIAraeMblX K HEMY JOKYMEHTOB
nocpenctsoM EnnnHoro noprana, PernonanbHOro noprana.

CnocoboMm Qukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOUEAYPHI (IEHCTBUS)
ABJISIETCS. pEerucTpauusi 3ampoca (3asBieHuUs1) mnocpeAacTBoM EnumHoro mnoprana,
PernonanpHoro mopraza M NOJYy4YEHUE  3asBUTENIEM  COOTBETCTBYIOIIETO
yBEJAOMJICHUS B TUWYHOM KaOHWHETE.

3.2.1.5. Tlpuem u peructparuss YTOJTHOMOYCHHBIM OPraHOM, 3alpoca M MHBIX
JTIOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH.

OcHoBaHuWeM JUIsi Hadajlla aJIMUHUCTPATUBHOM mpoueAaypbl (IeHCcTBHS)
ABJISIETCS.  TOJyYECHHE YIOTHOMOYEHHBIM ~ OpPraHOM, MPEAOCTABIISIIOUIUM
MYHULMMAIBHYIO YCIYry, 3asBICHUS U TMPUIAraeMbIX K HEMY JOKYMEHTOB,
HaIpaBJICHHBIX 3asBUTEIEM TocpencTBoM EnuHoro mnoprana, PermonanbHOTO
nopraia.

YTHonHOMOYEHHBIH OpraH, 0O0ecleYyrnBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTaBICHNS] MYHULIMTIAIIBHOW YCIYTH, U PETUCTPALUIO 3anpoca (3asiBICHUS)
0e3 HE0OXOJUMOCTH TMOBTOPHOTO TIPE/ICTABIICHUS 3asIBUTEIEM TaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpox peructparuu 3amnpoca — 1 (oauH) pabouunii 1eHb.

IIpu otnpaBke 3ampoca (3asiBieHUs) MocpeAcTBOM EnuHoro mnoprana,
PernonanbHOrO mopTaza aBTOMATHYECKH OCYIIECTBISETCS (HOpMATHO-TOTHUYECKAS
npoBepka c(HOPMUPOBAHHOIO 3ampoca (3asBIICHHS) B TMOPSIKE, OMpPEAEsIEMOM
Y10THOMOYEHHBIM OPraHOM, Ha MPEJA0CTaBICHHE MYHULIMIAIBHON YCIYyTH OpraHoM,
II0CJI€ 3aIIOJIHEHMS 3asIBUTENIEM KaKJIOTO W3 IOJIEH 3JIEKTPOHHOU (hopMBI 3arpoca



(3asBneHus1). [lpu BBIIBIEHMHM HEKOPPEKTHO 3alOJHEHHOTO TOJs 3JIEKTPOHHOU
(dopMbI 3ampoca (3asBJIEHUS) 3asIBUTENb YBEIOMIIAECTCS O XapaKTepe BBISIBICHHOU
OLIMOKH U MOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HH(DOPMALMOHHOTO COOOLIECHHMS
HETMOCPECTBEHHO B JIEKTPOHHOU (popMe 3arpoca (3asiBJICHUA).

[Ipu ycnemHo#l oTnpaBke 3anpocy (3asBICHUI0) NPUCBAUBACTCS YHUKAJIbHBIN
HOMEp, MO KOTOPOMY B JIMYHOM KaOMHETe 3asBHUTENs MOCpPeACTBOM EnuHOro
nopraia, PeruoHanbHOro nopraia, 3asiBUTEI0 OyJeT mpeacTaBieHa uHGopMalus o
XO/1€ BBITIOJTHEHHUS YKa3aHHOTO 3ampoca (3asBICHUS ).

[locne npuHsATHS 3ampoca AOHKHOCTHBIM JHUIIOM, YTOJIHOMOYEHHOTO OpraHa,
Ha MPEJOCTABICHUE MYHHUIMNAIBHONW YCIyrd, 3ampocy (3asBICHHUIO) B JUYHOM
KaOuHeTe 3asBUTEN MocpeactBoM Epunoro mnoprana, PernonansHoro mopTtana
NPHUCBaNBAETCS CTATYyC, MOATBEPKIAIOIINNA €r0 PErUCTPALIUIO.

[Ipu mosydeHuM 3ampoca B AJIEKTPOHHOH (popmMe B aBTOMAaTHUYECKOM PEXHUME
OCYHIECTBIISIETCS] (POPMATHO-IOTMYECKUI KOHTPOJIb 3ampoca, MPOBEPSETCS HaIUuKe
OCHOBAaHUM JUIsl OTKa3a B MpUEME 3ampoca, YKazaHHbIX B nojpasnene 2.9 pazaena Il
Pernamenra, a Tak:xe OCYHIECTBISIOTCS CIEAYIOIIHNE IeHCTBUS:

1) mpu HayMuuu XOTS OBl OJHOTO W3 yKa3aHHBIX OCHOBAaHUM JOJDKHOCTHOE
JUI0  YTNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 32  MPEJOCTaBICHHE
MYHUIIMTAIBHON YCIYTH, B CpOK, HE TMPEBBIMIAIOIMIMA CPOK MPEJOCTABICHUS
MYHHUIIUNAIBHOW  YCIYTHM,  MOATOTaBIMBAaE€T IMHCBbMO O  HEBO3MOXXHOCTHU
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHHWI 3asgBUTENI0 COOOIIAeTCs
PUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOH (hOpMe YHUKAIBHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOIIEM pazzene Enunoro moprana, PernoHaibHOro moprajia 3asiBUTEIIO
OyzeT npeacTaBieHa HHGOPMAIIHS O X0/I€ BBITOJHEHUS YKa3aHHOTO 3aIpoca.

[Ipy Hamuuuu xoTd OBl OAHOTO U3 OCHOBAHMH JOJKHOCTHOE JIUIIO
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHMUIIMNAIbHON
YCIIyTH, B CPOK, HE MPEBBIIIAIONINI CPOK MPEIOCTABICHUS MYHHUIIUIAIBHONU YCIYTH,
MOJICOTABIIMBACT YBEJOMJICHME 00 OTKa3e B MpUeMe JOKYMEHTOB ISt
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

[lpuem wu peructpanus 3ampoca  OCYIIECTBISIOTCS  OTBETCTBEHHBIM
CHEIUAIICTOM Y TOJIHOMOYEHHOT'O OpTaHa.

ITocne MPUHATHS 3anpoca 3asIBUTEIIS JOJIKHOCTHBIM JUIIOM
VYI0THOMOYEHHOT0 OpraHa, Y MOJHOMOYEHHBIM Ha MIPEAOCTABICHUE MYHULIUTIATBHOMN
YCIYrd, CTaTyC 3ampoca 3asBUTENs B JUYHOM KaOuHeTre Ha EnuHoM mnoprare,
PernonansHoM moprasne 0OHOBISETCS O CTAaTyca «IIPHHSITOY.

B ciywae moctymiieHus 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
noapasnena 2.6 pasaena |l Permamenra, B AieKTpoHHOW (opMe ¢ MCTOIB30BaHUEM
Ennnoro  moprama, PernoHanpbHOrO  moprana, MNOANMCAHHBIX  YCWJICHHOU

KBUTH(DUITUPOBAHHON AIEKTPOHHOMN MOJIUCHIO, JIOJIPKHOCTHOE JUL0
YOJIHOMOUYEHHOTO OpraHa, OTBEYAKOLIEEe 3a NPEAOCTABICHUE MYHULHMNAIbHOU
YCIIYTH:

IPOBEPSIET JEHCTBUTEIHLHOCTh YCUICHHOW KBAaTU(MUIIMPOBAHHOW IIEKTPOHHOM
MOANUCHA C MCIOJIb30BAHUEM CPEJACTB HH(MOPMALMOHHOW CHUCTEMBI TOJIOBHOIO
YAOCTOBEPSIIOIIETO  IIEHTpa, KOTOpask BXOJIUT B COCTaB HUH(PPACTPYKTYpHI,
o0ecrnieunBaroIIeit MH(QOPMAIIMOHHO-TEXHOJIOTUUECKOE B3aWMOJICCTBHUE



JNEUCTBYIOIIMX W CO3[aBa€MbIX HMH(POPMALMOHHBIX CHUCTEM, HCIHOJb3YEMbIX IS
MIPEIOCTABICHUS YCIYT.

dbopMupyetr SIEKTPOHHBIE JOKYMEHTHl U (WJM) DJIEKTPOHHBIE 0Opasbl
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUWA JOKYMEHTOB JHMYHOIO
MIPOUCXOKEHUS, MPUHATBIX OT 3asBUTENISA, OOECNeUnBasi UX 3aBEPEHUE ANEKTPOHHOU
MOJANKCHIO B YCTAHOBIIEHHOM HOPSJIKE.

Pe3ynpraToM aIMHMHHMCTPATUBHOM NpoUEAypbl (IEHUCTBHUS) MO MpPUEMY
3asIBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTpAIlUU 3asBJICHUS U BblIaue
3asIBUTENII0 PACIUCKU B TOJYYEHHUM 3asiBJICHUS U JOKYMEHTOB C HCIIOJIb30BAaHUEM
Enunoro mnoprana, PermoHanbHOro mnoprtana SBISETCS MPUEM U  PETUCTPALIMS
3asiBJICHUS] U MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

Cnocobom (ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPOLEAyphl (IeHCTBUS)
ABJIETCS TPUCBOCHHME PETUCTPALMOHHOIO HOMEpa IMOCTYNHMBIIEMY 3alpocy

(3as1BJICHUIO) WIH c(hopMHPOBAHHOMY VY 1oIHOMOYEHHBIM OpraHoM,
NPEIOCTaBISAIONIEMY MYHULUNAIBHYIO YCIYTY, YBEIOMJIEHHIO 00 OTKa3e B MpUEME
JOKYMEHTOB.

3.2.1.6. T'ocynapcTBeHHass MOUUIMHA WJIM HMHAs IUlaTa 3a MpeJ0CTaBICHUE
MYHULUIAIBHONW YCIyTH HE B3uMaeTtcs. [IpegocraBieHne MYHMIIMIAIBHON YCIyrd
OCYIIECTBIISIETCS] OE€CIIATHO.

3.2.1.7. llonyueHue pe3ynbTara NpeoCTaBICHUs MyHULIUIIAIbHON YCIYTH.

OcHoBaHMEM Ui Hayajla aJMHHUCTPATHBHON Tpoueaypbl (IeicTBus)
SBJISIETCSI TOTOBBIN K BBIJAY€E pe3yJbTaT MPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH.

B kauecTBe pe3ynpTaTa IpeaOCTaBICHUS MYHULMNAIBHOW YCIYTU 3asBUTEIIb
0 €T0 BHIOOPY BITpaBe MOJYUHTh:

1) BBIMUCKY U3 MOXO3SIMCTBEHHON KHUTH, B (hOpME JIEKTPOHHOI'O TOKYMEHTA,
NOAMUCAHHOTO  YTIOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIIOM Y TOJIHOMOYEHHOTO
opraHa, C UCIOJb30BAHHUEM YCHJIEHHON KBIU(DUIIMPOBAHHONW SJIEKTPOHHOU
HNOJAMUCH;

2) BBIIMCKY W3 TOXO3SHCTBEHHON KHHIM, Ha OyMa)XHOM HOCHTEIE,
NOATBEPKAAIOUIYI0  COJIEPKAHUE  AJIEKTPOHHOIO  JOKYMEHTa, HaIpPaBJIE€HHOIO
Y1osHoMO4eHHBIM oprasom B MOL11;

3) BBIMHUCKYU3 MOXO3SIICTBEHHON KHUTH, HA OYMa)KHOM HOCHUTEJE.

3asgBUTENb BIpaBE MOJYYUTh PE3YIbTAT MPEAOCTABICHUS MYHHUIUIAIBbHOU
yciyru B (hopMe 3JIeKTPOHHOTO TOKYMEHTa WM JOKYMEHTa Ha OyMaKHOM HOCHUTENe
B TEYEHHUE CPOKA JEHCTBUSA pe3ysibTaTa MPEIOCTABICHUS] MYHULIUIAIBHON YCIIYTH.

[Ipu nomade 3asiBIEHUS] B 3JIEKTPOHHOM BHJE JIsl MOJYYEHUS MOIJIMHHUKA
pe3ynbTrata MPEJOCTABICHHUS MYHHUIIMMAIBHONW YCIYTH 3asgBUTENb MPUOBIBACT B
YIIOJTHOMOYEHHBINA OpPraH, JUYHO C JOKYMEHTOM, YAOCTOBEPAIOIIUM JIUYHOCTD.

Kpurepuem npunsATHS pemieHHs MO JaHHOW AJMUHHCTPATUBHOM MpPOLIEAYpE
(meicTBuUA) SIBASIETCA HAIMYKE PE3yJIbTaTa MPEI0CTaBICHUS MYHULIMIAIIBHON YCIYTH,
KOTOPBIW MPEIOCTABIIAECTCS 3asIBUTEIIIO.

Pe3ynbraroM agMUHUCTPAaTUBHOW MpPOUEAYPHI (IEUCTBUS) SIBISETCS BblAaya
(HampaBneHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIIOLIUXCS PE3YJIbTAaTOM MPEI0CTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

CnocoboM  ¢ukcauuu  pe3ynbraTa  BBIIOJIHEHHMS  aJIMUHUCTPATHUBHOM
npouenypsl (AeicTBUsA) (MOJIyYEHUE pe3ysibTara MPeIoCTaBICHUsS MYyHHUIMNAIbHOM



yciyru B (opMe  DJIEKTPOHHOIO  JIOKYMEHTa, MOAMNHCAHHOIO  YCUJIEHHOMU
KBUIU(DUIIMPOBAHHON  DJEKTPOHHOM  MOANKMCHIO  YIOJHOMOYEHHOTO  OpraHa
JOJDKHOCTHOTO — JIMIIA), SIBIAETCS  YBEIOMIIEHHME O TOTOBHOCTU pe3yibTaTa
MIPEIOCTaBICHUS MyHUIIMIIAIBHOM YCIYTH B IMYHOM KaOuHeTe 3asBuTens Ha Equnom
nopraie, PernonanbHOM moprazie.

3.2.1.8. IlonyuyeHue CBeIEHU O XO/1€ BBIITOJIHEHUS 3arpoca.

OcHoBaHueM [ Havaja aJIMMHMCTPATUBHOM mpoueaypbl (AeicTBus)
ABJISIETCS oOpailieHne 3asiBUTeNss Ha Enusbelii moptan, PervoHanbHbId mOpTad, ¢
LEJIBIO MOJYYEHUSI MYHULIMTIIAIBHOM yCIIyTH.

3asgBUTENb HMMEET BO3MOXHOCTb IOJYy4YeHUss UHGPOpMalMM O  XOJe
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

WNudopmarus o xoae npeaocTaBieHUus MyHUIIMIATIBHON YCIYTyd HalpaBIseTcs
3asBUTENIO YIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE TIPEBBIMIAIONIMNA OJHOTO
paboyero AHsS TOCJe 3aBEPILICHUs BBIIIOJHEHHS] COOTBETCTBYIOUIETO JEUCTBUS, HA
aZpec SJEKTPOHHOM NOYTHI WJIM C HCHOJIb30BaHHEM cpelncTtB EnmHoro mnoprana,
PernonanbHoro noprasna no BeIOOpY 3asiBUTEINS.

[Ipu mnpenocTaBlieHUM MYHHUIMNAIBHOW YCIYTM B BJIEKTPOHHOU ¢opme
3asBUTEIII0 HaIpaBJIseTCS:

a) YBEJOMJICHHUE O 3aliCy Ha MPUEM B YTOJHOMOYEHHBIN opraH uiau M®I],
coJieprKalllee CBEACHUS O aTe, BpEMEHU U MECTE NMPUEMa;

0) yBelmOMJIEHHME O MpPUEME U PEerucTpaluu 3ampoca (3asBICHUS) U HMHBIX
JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABIICHUS YCIYTH, COJIEpKAIlIee CBEICHUS O
dakre mnpuema 3ampoca (3adBI€HHUA) U JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] MYHHMIMIAIBHOW YCIYyrHM, W Hayalle Mpouenypbl (meicTBus)
IPEAOCTABICHUSI MYHULUNAIBHON YCIYyTH, a TaKXKe CBEICHHS O JaT€ U BPEMEHHU
OKOHYAHUS MPEAOCTABICHUS MYHUIIUTIAIBHONU YCIyTH IM00 MOTUBHUPOBAHHBIN OTKAa3
B TIpueMe 3ampoca (3asBICHHA) M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHULUIIAIBHON YCIYTH;

B) yBeZOMJIeHHE O (pakTe moiaydeHus uHQopMaluu, MOATBEPKIAONIEH OIIaTy
MYHHIANAJIBbHON YCIIYTH;

I') YBEJIOMIIGHHE O pPEe3yJbTaTaX pPaCCMOTPEHHsS JIOKYMEHTOB, HEOOXOIHMMBIX
JUISL IPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH, COAEPKAIllee CBEICHUS O MPUHITUU
IIOJIOKUTEIIBHOTO  PEIIEHUS O MPEeJOCTaBICHUU MYHHULMIIAJIBHON YCIyTU U
BO3MOKHOCTH TMOJIYUYUTh PE3yIbTAaT MPEIOCTABICHUSI MYHHMIUIMAILHONW yCIyrd JTUO0
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULUNAIbHOW YCIYTH.

Kpurepuem npunHsATHS pelmieHds MO JaHHOW aJMHHUCTPATUBHOM IPOLENYpPE
(meiicTBusl) sBNIsIeTCA oOpalleHue 3asBUTeNss Ha Enuvbrii mopran, PernoHanbHBIHM
MOpTAaJ, C UEJIbIO MTOIYYeHUs MyHULIUIAIBHONW YCIyTH.

Pe3ynbTaToM  agMUHHUCTPATHUBHOW  Mpoueaypbl  (A€UCTBUS)  SBISETCS
IIOJIyYEHHE 3asABUTEIEM CBEICHMM O XOJAE BBIIIOJIHEHUSA 3amnpoca B BHIE
YBEJIOMJICHUI Ha aJpec 3JIEKTPOHHOW MOYTHI WM B JIMYHOM KaOuHeTe Ha EnnHOoM
noprtaie, PernonanbHoM nopTaie, o BbIOOPY 3asBUTENS.

CnocoboMm (ukcaruu pe3yabTaTa aAMUHUCTPATUBHON MPOLETYPHI (IEHCTBUS)
ABJIAETCS OTOOpaKEHUE TEKYLIEro cTaryca MpeloCTaBICHUs] MyHULIMIIAIBHON YCIIYT !
B JINYHOM KaOuHeTe 3asiBuTeliss Ha EgunHom mnoptane, PernonansHOM mnoprtanie, B
AJIEKTPOHHOM (hopMe.



3.2.1.9. OcymiecTBIeHHE OLICHKM KAaYeCTBA MPEJOCTABICHHUS MYHULUIAIBHOM
YCIIYTH.

OcHoBaHueM i Hayaja aJIMHMHHCTPATUBHOM mpoueaypbl (AeicTBuUs)
ABJIAETCS. OKOHYAHUE MPETOCTABICHUS MYHULUMIIATBHOW YCIYTH 3aBUTEIIO.

3asgBuTensiM 00€cIeuynBaeTCs BO3MOKHOCTD OLIEHUTh JOCTYIHOCTb U Ka4€CTBO
MYHULMIIAJIBHON yciayru Ha EnuHoMm moprane, PermoHanbHOM moprajie B Ciiydae
dbopmupoBaHusi  3agBUTENEM  3ampoca  (3asBIEHUSA) O  MPEIOCTaBICHUHU
MYHUIMIAIBHON YCIYTH B 3JIEKTPOHHOU opme.

Kpurepuem npuHsATHA pelieHHs MO JaHHOW aJIMUHUCTPATUBHOM Mpolenype
(meWicTBUsI) ABIAETCA COTJIACHE 3asSBUTENS OCYLIECTBUTH OLIEHKY JOCTYMHOCTH WU
KayecTBa MYHUIMNAIBHOM YCIYrH, C MCHOJb30BaHHEM cpelacTB EamHoro mopraina,
PernonansHom noprasne.

Pe3ynpTaToM agMUHUCTPATHUBHOM NTpoUEAypbl (IEHCTBUS) SABISETCS OICHKA
JOCTYTHOCTM M KadyecTBa MYHUUMINANbHON ycnyru Ha EnuHom noprarne,
PernonansHom noprasne.

Cnocobom (ukcanuu pe3yiabrata aJIMUHUCTPATUBHON MPOIEAYpPHI (IeHCTBUS)
ABIISIETCS yBEIOMJIEHHE 00 OCYIIECTBICHHHM OIICHKM JOCTYIMHOCTH U KadecTBa
MYHULIMIIAJIBHON yciIyru Ha EnuHoM nopraiie, PernoHansHOM nopraie.

3.2.1.10. [ocynebHoe (BHecyneOHOEe) oOXKalOBaHWE pEIICHUH U (WJn)
nerctBuil (0e3aeiicTBUs) YTOJTHOMOUYEHHOTIO OpraHa, JOKHOCTHOTO JIMla JUO0
MYHHUIUTAIBHOTO CITYKaIEro.

OcHoBaHueM JUisi Hayaja aJMUHUCTPATUBHOW TMpouenypbl (IeHCTBuUS)
ABIIAETCS OOpaleHue 3asBUTENS B YTOJHOMOYEHHBINH OpraH, MpeoCTaBIISIONIHA
MYHUIIUTAIBHYIO YCIYTY C LENbIO MOTYyYeHUs MyHUIIUTIATIbHON YCIyTH.

3asBUTENI0 00ECIIEYNBACTCS BO3MOKHOCTh HAMpPaBIICHUs KaI00bl HA pElICHUs
U geiictBus  (Oe3neiicTBUE) YIOJIHOMOYEHHOIO OpraHa, MpelOoCTaBIISIONIETO
MYHUIIUTAIBHYIO  YCIIYTY, JOJDKHOCTHOTO JIMIIa YTIOJTHOMOYEHHOTO Oprasa,
NPEIOCTABISIONIETO0 MYHHUIIMNAIBHYIO YCIYry, MYHHIIMIIAIBHOTO CIIYXallero B
cooTBeTcTBHUHM cO cTaThel 11.2 denepanbHoro 3akona Ne 210-D3 ¢ ucnosnp3oBaHUEM
nopraia  QeAaepaNbHOM  TOCYAapCTBEHHOW  HHGOPMAIMOHHOMN CHUCTEMBHI,
obecrieunBaroIei mpoiece a0cyneOHoro (BHECYAeOHOr0) 00XKaaoBaHUs PEIICHUN U
(wm)  nmeWictBuii  (O6e3melcTBHSA),  COBEPIICHHBIX  IPU  INPEJOCTaBICHUH
MYHULHANAIBHBIX ~ YCIYr  YIIOJHOMOYEHHBIM  OpPraHoM, IPEAOCTaBIISIIOUIUMHU
MYHHUIIUTIATBHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH W MYHHUIIUTAIbHBIMUA
CIy’)KalllAMU C HCIIOJIb30BaHHEM HMH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CeTH
«MHTepHeT (manee - cucreMa JoCyJaeOHOr0 00KaTOBaHU).

[Ipy HampaBieHMM >KalOOBl B 3JEKTPOHHOM BHUJE IOCPEICTBOM CHUCTEMBI
10Cy1e0HOTO 00’KaoBaHUs c UCII0JIb30BaHUEM uH(GOPMAITMOHHO-
TEJIEKOMMYHHKAaIIMOHHOW ceTu «MHTepHeT», OTBET 3asBUTENI0 HaIpaBIAETCs
MOCPEACTBOM CHCTEMBI JIOCYAEOHOT0 00’KaJIOBaHMs, a TAKXKe CIIOCOOOM, yKa3aHHBIM
3asIBUTEJIEM P MO/1aUe KaJIOOBI.

Kpurepuem npuHsATHS pelieHrs MO JaHHOW aJIMUHHUCTPATUBHOW MpOLENype
(mercTBHSI) SIBISIETCSI HEYJOBIETBOPEHHOCTD 3asBUTENSI PEUICHUSIMUA U JACHCTBUSAMHU
(Oe3neiicTBUsAMU) YIIOJHOMOYEHHOI'O OpraHa, IpeJIoCTaBIsOIEro MyHHIIMIAIBHY IO
YCIIYTY, JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOI'O OpraHa, MpeaoCTaBIsSIOMIEro
MYHULHUNAIBHYIO YCIYTY, MyHUIIUIIAIBHOTO CIIYKallIeTo.
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Pe3ynpTaToM  aAMHHHCTPAaTMBHOW  MpOLEAYpbl  (IEHUCTBHUSI)  SIBISIETCS
HaIlpaBJICHUE >KajoObl 3adABUTEN B YTMOJHOMOYEHHBIN OpraH, MpeaoCTaBIISIOIINI
MYHUIUOAIBHYIO YCIYTy, MOJAHHOM C HCIOJIb30BAHUEM CHUCTEMBI J0OCYAEOHOIO
00’kalloBaHUsI B QJICKTPOHHOM BUJIE.

Cnocobom ukcaruu pe3yabTaTta aIMUHUCTPATUBHON MpOLENyphl (IeHCTBUS)
ABIIETCS PETUCTPALMS >KaJOObl 3asBUTENSA, a TaKXKe pe3yjbTaTa pPacCMOTPEHUs
XKaj00bl B CUCTEME J0CYAeOHOTO 00KaIOBaHMUSI.

3.2.2. IIOPAAOK UCIIPABJIEHUA JOIIYILEHHBIX OITEHATOK 1
OLINMBOK B BbITAHHBIX B PE3VIJIbTATE IIPEJOCTABJIEHUA
MYHUIUITAJIBHOU YCIIYT'U JOKYMEHTAX

3.2.2.1. B cnyuyae BBIBICHHUS 3asBUTEJEM B BBIJIAHHBIX B pe3yJbTare
NPEIOCTABICHUS MYHHUIIMITAJIGHON YCIyrd JOKYMEHTaX OIEYaTOK M (WJIH) OIIMOOK,
JOMYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYCHHOTO
opraHa, MyHUITUTIAJIBHBIM CITY)KaIllUM, 3assBUTEIIb MPEACTABISACT B Y IOJTHOMOYCHHBIH
opran, M®I] 3asBneHne 00 UCIIPaBICHUN TAaKUX OIEYATOK U (MJIM) OITHOOK.

3asBIEeHUE JTIOJDKHO COAEPKATh:

1) damunuio, uMms, OT4eCTBO (IOCNIECIHEE — NPH HAJIUYMH), KOHTAKTHAs
UHGOpPMAIIHS 3asIBUTEIIS;

2) HaWMCHOBAaHHME YTIOJTHOMOYCHHOTO OpraHa, BBIIABIIETO JOKYMEHTHI, B
KOTOPBIX 3asIBUTEIb BBISIBUJI OMEYATKU U (W) OIIHOKH;

3) peKBHU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTENIb BBISIBUJ ONEYATKU U (WJIH)
OIIINOKMU;

4) onucaHue onevyaToK u (Win) OmUOOK, BEISIBICHHBIX 3aBUTEIIEM;

5) ykazanue crmoco0a WHGOPMHPOBAHUS 3asIBUTENS O XOJE€ PACCMOTPEHUs
BOMpoca 00 HCHpPaBICHUU OMEYaTOK M (WJIM) OMIMOOK, BBISBICHHBIX 3asBUTEIEM, U
3aMeHe JOKYMEHTOB, a TakKe TpeJCTaBlIcHUsl (HampaBieHHs) pe3yJibTara
pPacCMOTpEHUs 3asBJICHUS OO0 YBETOMIICHHS 00 OTKa3e B MCIPABICHUU ONEYATOK U
(wr) omIMoOOoK.

3asgBuTENbh TpUIaraeT K 3agBICHUIO KOMHUU JOKYMEHTOB, TpPeOYIONIUX
UCIIPABJICHUS ¥ 3aMEHBI.

3.2.2.2. OcHoBaHMeM I Hadajga aMUHUCTPATUBHON MPOILENYpHl (ACHCTBUSA)
ABIIAETCS OOpallleHHe 3asBHUTENsI B YTOJIHOMOYEHHBI OpraH, 00 HCIpaBICHUU
JOTYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHHUIIMITAJIbHBIM CITYKaIllIM OTIEYaTOK U OITMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHUITUTIATHLHOU CIIYTH TOKYMEHTAX.

3.2.2.3. OTBETCTBCHHBIN CIEIUATUCT YTIOJIHOMOYECHHOIO OpraHa, B CpPOK, HE
npeBblmaomuii 3 (Tpex) pabouux THEW cO JHS MOCTYIUIEHUSI COOTBETCTBYIOIIETO
3asIBJICHMS], IPOBOJIMT MPOBEPKY YKA3aHHBIX B 3asBICHUU CBEJICHUH.

3.2.2.4. B ciiydae nmoATBepkaeHUS (haKTa HAIWYHUS OMEYATOK U (MJIM) OMIMOOK
B BBIJJAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MYHHUIIMTAIBHOW YCIYTH JOKYMEHTaxX
OTBETCTBEHHBIN CIICIIMATUCT Y TIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIET UX 3aMEHY B
CpPOK, H€ TmpeBblIAIMI 5 (msaTu) paboyux J[HEW €O JHSA TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asBICHUS.

B cinyuae nenoarBepxkaeHus (akTa HaJIU4Us OMEYaTOK M (WJIKM) OMIMOOK B



BBIJJAHHBIX B pE3yjbTaTe MPEJOCTABICHUS MYHUIMIIATBHOW YCIYyTH JOKYMEHTax
OTBETCTBEHHBIN CHENHAIUCT YIOJIHOMOUYEHHOTO OpraHa, TOTOBUT YBEAOMIICHHUS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM OMe4aTok U (Wik) OmubOK B CpPOK, HE
npeBbIIaomui 5 (msITH) paboyux AHEH CO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro MOJMNUCAHUS YTIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YIOTHOMOYEHHOTO OpraHa, HampaBJISIET 3asSBUTENI0 B CPOK, HE MPEBBIMIAIONINN 2
(n1ByX) pabouux JaHEH CO AHS MOAMUCAHUS U PETUCTPAIIUU YBEIOMIICHUS.

3.2.2.5. Pe3ynpTaTOM aJMHHUCTPATUBHOM MpOLEAYypbl (IEHCTBUA) SIBISIETCS
HCIIpaBJIeHHE YTIOJIHOMOUYEHHBIM OPraHOM, JOMYIIEHHBIX UM OINEYaTOK M OUIMOOK B
BBIJJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS] MyHUIIUIIATIBHONW YCIYTH JOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asgBuTenp BhpaBe O00XKaIOBaTh B JIOCYACOHOM TIOpSIAKE OTKa3
YIOJIHOMOYEHHOI'0 OpraHa, JOJDKHOCTHOTO Jihila Y OJIHOMOYEHHOro oprana, M®II,
paborHuka M®I] B wucnpaBieHWH JIONYIICHHBIX HMMH ONEYaTOK U ONIMOOK B
BBIJIAHHBIX B pPE3yJbTaTe MPEAOCTABICHUS MYHUIIMIIATBHOW YCIYyTH JOKYMEHTax
au00 HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX WCIPABICHUN B TIOPSJIKE,
yCTaHOBJICHHOM paszzienioM V Permamenra.

Pazgen IV. ©OPMbBI KOHTPOJIA 3A UCIIOJIHEHMEM PEI'JTAMEHTA

[Toxgpaznen 4.1. IOPAJOK OCYIIECTBJIEHMA TEKYIIET'O
KOHTPOJIA 3A COBJIIOAEHUEM 1 UCITOJIHEHMEM OTBETCTBEHHBIMI
JNOJDKHOCTHBIMU JIMITAMUAX [TOJIOXXEHUM AJIMUHUCTPATHBHOI'O
PEI''TAMEHTA U MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEBOBAHUMA K ITPEJJOCTABJIEHHIO
MYHHHHHAHBHOPI VCJIYTU, A TAKXE IMIPUHSITUEM UMHU PEILIEHUIA

4.1.1. JIOJ’KHOCTHBIEC JIMIIA, MYHULMIAJIbHBIC CIIy)Kallue YTOJITHOMOYEHHOTO
opraHa,  y4yacTByIOIIME B  NPEJOCTABJICHUHM  MYHUIUMIAIBHOM  YCIyTIH,
PYKOBOJICTBYIOTCS MOJIOKEHUSIMU PernaMmenTa.

B 10JDKHOCTHBIX perjiaMeHTax JOJKHOCTHBIX JIMIL YTIOJHOMOYEHHOTO OpraHa,
YYaCTBYIOIIMX B MPEAOCTaBICHUU MYHHUIUMNAIBHON YCIYTH, OCYIIECTBIISIIOMINX
GYyHKIMM  TI0  MPEJOCTaBICHUIO MYHHIIUIIAJBHONW  YCIYTH, YCTaHABIWBAIOTCS
JOJDKHOCTHBIE ~ 00SI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUS K 3HAHHSIM H
KBTH(DUKAIIUN CTICIIUATTUCTOB.

JIOJOKHOCTHBIE  JIMIIa  YTIOJIHOMOYEHHOTO  OpraHa, ydacTBYIOIIHME B
MPEIOCTABICHUY MYHUIIMIIAIBHOW YCIyTH, HECYT MEPCOHATbHYIO OTBETCTBEHHOCTD
32 WCIOJIHCHHE aJMUHHCTPATUBHBIX MPOIEAYyp (IeHCTBHI) M COOJIIOICHUE CPOKOB,
yCTaHOBJIEHHBIX PermamentoMm. Ilpu mnpenocTaBieHUM MYHUIUMNAIBHON YCIYTH
IpOKIaHUHY TapaHTHPYETCs MPaBO Ha IMOJy4YeHHE HHGPOPMAIMH O CBOMX IIpaBax,
00sI3aHHOCTSX M YCJIOBHSAX OKa3aHHWS MYHHIIMIAIBHON YCIYTH; 3alllUTy CBEACHUN O
MePCOHAIBHBIX TaHHBIX; YBAKUTEIBHOE OTHOIICHUE CO CTOPOHBI TOIKHOCTHBIX JIUII.

4.1.2. Tekymuid KOHTPOJb M KOOPJHMHAIUA MOCJIEI0BATEIBHOCTH IEHCTBHM,
omnpeaeIeHHBIX aIMUHUCTPATUBHBIMU poreypamMu (mercTBUSMM) o
MPEI0CTABICHUIO MYHHUITUTIAJIBHO YCIyTH JOKHOCTHBIMHU JTUIaMHU



YIOIHOMOYEHHOIO ~ OpraHa,  OCYILUECTBIAETCS  IOCTOSSHHO  HEIOCPEICTBEHHO
JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOI'O OPraHa, IIyTeM IIPOBEICHUS IPOBEPOK.

4.1.3. IIpoBepkr NOJHOTHI M KadecTBa NPEAOCTABICHUS MYHHIMIAIBHON
YCIYI'M BKIIOYAalOT B Ce€Osl MPOBENEHHE NPOBEPOK, BBIABICHHE M YCTPAHEHHE
HapylLICHUN IIpaB 3asBUTEICH, PACCMOTPEHMUE, NPUHATUEC PEUICHUW U IOATOTOBKY
OTBETOB Ha oOOpallleHHs] 3asBUTENEH, CcoAepXKalluxX >KajoObl Ha JEHCTBUSA
(Oe3melicTBME) ¥ peHICHHWsS JODKHOCTHBIX —JIUI  YTOJHOMOUYCHHOTO —OpraHa,
OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHULIUIIAJIBHON YCIIYI .

oapasznen 4.2. IIOPAJOK U IEPUOANYHOCTD OCYIIECTBJIEHUA
IIJTAHOBBIX 1 BHEITJTAHOBBIX ITPOBEPOK TIOJIHOTBI U KAHECTBA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVTH, B TOM YHCJIE
TTOPSJOK Y1 ®OPMBI KOHTPOJIS 3A TIOJTHOTOM U KAYUECTBOM
MPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVT U

4.2.1. KoHTpoJIb 32 MOJHOTON M KAa4eCTBOM MPEAOCTABICHUS MYHUIIUTIATHHOM
YCIIYTH BKJTIOUYAET B ce0sl MPOBEICHNUE TUTAHOBBIX U BHETUIAHOBBIX IMPOBEPOK.

4.2.2. TlnaHoBble ¥ BHEIUIAHOBBIE TMPOBEPKU MOTYT  MPOBOJIUTHCS
JOJIKHOCTHBIM JIUIIOM YTIOJTHOMOUYEHHOTO OpraHa, uyepe3 KOTOPOe MPEeIOCTABIISIECTCS
MYHHIIUIIAJIbHAS yCITyTa.

4.2.3. IlpoBegeHue IIJIAHOBBIX  TPOBEPOK, TIOJHOTHI M  KadecTBa
IPEAOCTABICHUSI MYHULMNAIBHON YCIYrd OCYIIECTBISIETCS B COOTBETCTBUU C
YTBEPKJIEHHBIM TpadUKOM, HO HE peKe OJHOTO pasa B rOj.

4.2.4. BHeriaHOBbBIE MTPOBEPKHU MPOBOSATCA MO OOpAIICHUSIM IOPUIUIECKUX U
bu3MUecKUX JUI] C KaloOdaMu Ha HaApYIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOE
IPEAOCTABICHUS MYHUIMIIAJILHONW YCIIYI'M, a TAaKK€ HAa OCHOBaHUU JIOKYMEHTOB H
CBEJICHHMI, YKa3bIBAIOIINX HA HApPYILIEHUE UCIIONHEHUs1 PernmaMenra.

4.2.5. B x0/1¢ TUTaHOBBIX ¥ BHEIIAHOBBIX NMTPOBEPOK:

IIPOBEPSIETCS. 3HAHWE OTBETCTBEHHBIMU JMllaMu TpeOoBaHuii Pernamenra,
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHHUIATAJIBbHON YCIIYTH;

IIPOBEPSIETCS.  COOJIIOICHHE CPOKOB M TOCTEAOBATEIBHOCTH HUCIOJIHEHHUS
aJIMUHHUCTPATUBHBIX MpoUEeayp (nerncTBuil);

BBISIBJIIIOTCS HAPYIIEHUS MpaB 3asBUTENCH, HEJOCTATKHU, AOMYIIEHHBIE B X0O/I€
MPEAOCTABICHUS MYHUIIUIIATbHON yCIIYTH.

[Tonpaznen 4.3. OTBETCTBEHHOCTbDH AOJDKHOCTHBIX JIML] OPT"AHA
MECTHOI'O CAMOYIIPABJIEHNS 3A PEILIEHUS U IEMCTBUA
(BE3JIEMICTBUE), IPUHNUMAEMBIE (OCYIIECTBJISIEMBIE) MU B XOJIE
MIPEJIOCTABJIEHUS MYHUIIUTIAJIBHON YCIIYTU

4.3.1. Ilo pe3synpraTaM NOPOBEICHHBIX NIPOBEPOK, B CIy4ac BbISIBICHUS
HapylIeHUs] MOpsAJIKa MPEAOCTaBICHUS MYHUIUIIAIBbHOW YCIyTH, IpaB 3asBUTENEH,
BUHOBHBIE JIMI]a TMPUBICKAIOTCS K OTBETCTBEHHOCTHU B  COOTBETCTBUU C
3aKOHOJATeNbcTBOM  Poccuiickot  @enepanuu, W OPUHUMAIOTCS MEpPbI MO
YCTPAHEHUIO HAPYLIEHUM.



4.3.2. JIOJDKHOCTHBIE JMIA, MYHULMMAJIbHBIE CIIy)Kallue Y IOIHOMOYEHHOIO
OpraHa, YydyacTBYIOIIME B TMPEAOCTABICHUH MYHHUIMNAIBHON yCIyTH, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTh 3a MPUHATUE PEIICHUS U JAeicTBUs (Oe3aeicTBIe)
IIPU MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBACTCS B JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBMM C TpeOOBaHUSMH 3akoHoJaTeNbcTBa Poccuiickoi
denepauni.

Honpasnaen 4.4. IIOJIOXKEHWS, XAPAKTEPU3VYIOIIME TPEFOBAHUSA
K ITOPSJIKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITAJIBHOM VCJIYTU, B TOM UHCJIE CO CTOPOHBI

T'PAXJIAH, UX OBBEJUHEHWI U OPT AHU3ALIUI

4.4.1. KoHTpoJIb 32 MPEIOCTAaBICHUE MYHUIIUIAIBHOW YCIYTH OCYIIECTBISETCS
B (hopMe KOHTPOJIS 32 COOJIIOEHUEM NOCIIE0BATEIbHOCTH IEUCTBUM, ONIPENEICHHBIX
aJMUHHUCTPAaTUBHBIMU pOLEAYyPaAMHU (1ercTBUAMM ) o VICIIOJIHEHU IO
MYHULUNAIBHOW yCIYIM, W TNPHUHATAEM PEUIEHUN JOJKHOCTHBIMM JIMLIAMHU
YTHOTHOMOYEHHOTO OpraHa, WyTeM TMPOBEACHUS TMPOBEPOK COOMIOACHUS U
UCIIOJIHEHUSI JOJDKHOCTHBIMU JIMLIAMH Y IIOJJHOMOYEHHOT'O OpraHa, HOPMaTUBHBIX
paBoBbIX akTOB Poccuiickoit Penepanmn, KpacHOmapcKoro kpas, a TaKkKe MOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TakXke MOXET IPOBOJAUTHCS IO KOHKPETHOMY OOpALIEHHUIO
I'paXXIaHWHA WIK OpraHu3aluu.

4.4.3. Topsiiox ¥ GopMBI KOHTPOJIS 332 IPEAOCTABICHNE MYHUIIMIIAIILHON YCIyTH
JOJDKHBI OTBEYaTh TpEOOBAHUSAM HENPEPHIBHOCTU U JEMCTBEHHOCTH (3P PEKTUBHOCTH).

4.4.4. TI'paxnane, ux OOBEIUHEHHS U OpraHMW3alMM MOTYT KOHTPOJIMPOBATbH
[PEIOCTABIICHUE MYHULMIIAIBHON YCIYTH IIyTEM IIOJIy4eHHs MUCBMEHHOW U YCTHOM
uH(popMaIMU O pe3ynbTaTax MPOBEICHHBIX NMPOBEPOK W IMPUHATHIX MO pe3yibTaTaM
IIPOBEPOK Mepax.

Pasznen V. JOCYJIEBHBIN (BHECYJIEBHBIN) TTOPSJJOK OBXXAJIOBAHUS
PELLIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBYS) OPTAHA,
[IPEJIOCTABJISIOIIETO MYHUILIMITIAJIBHYIO YCIVYTY,
A TAKXE UX JOJDKHOCTHBIX JIUL JIMBO MYHUITUITIAJIBHBIX
CJIVIKAILIAIIX

TMozpasaen 5.1. UHOOPMAILMS JUISI BAMHTEPECOBAHHBIX JIMLL OB UX
TIPABE HA JIOCYJAEBHOE (BHECY/EBHOE) OBXAJIOBAHUE JENCTBUIA
(BE3/IEMCTBUS) U (WJIM) PELLIEHUN, TIPUHSTBIX (OCYILECTBJIEHHBIX)

B XOJIE TIPEJIOCTABJIEHMS MYHULIMIIAJILHOM YCIIYTU

5.1.1. 3aunTepecoBaHHOE JIHUIO (ajnee — 3asBUTENb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaeOHoe) oOkamoBaHME peIieHUd W (WIW)  JICHCTBUH
(OGe3nelicTBUs), TPUHATHIX (OCYIIECTBICHHBIX) YIOJTHOMOYEHHBIM  OPTraHOM,
JNOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYHHUIIMIATbHBIM



CIIy’KalllUM B XOJI€ TPEIOCTABICHUS MYHHUIIUIIAIBLHOW YCIyTH (manee — mocyneOHoe
(BHECYEOHOE) 00kKaTOBaHuUE).

Iloapasznen 5.2. OPITAHBI MECTHOI'O CAMOVIIPABJIEHM A, OPTAHU3ALINN
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XXAJIOBBI JIMIA, KOTOPBIM
MOKET BbITh HAITPABJIEHA XXAJIObA 3AABUTEJIA B 1OCY AEBHOM
(BHECYJJEBHOM) ITOPSIKE

5.2.1. Kanoba nHa pemenust u (win) aercTBust (0e3nelCcTBUE) TOMKHOCTHBIX
Uil YTOJTHOMOYEHHOTO OpraHa, MYHMIIMIAIBHBIX CIYXKaIluX, MPEeI0CTaBIISIONINX
MYHUIIMIIAIBHYIO YCIYTY, TIOAAE€TCs 3asBUTENEM B YTOJHOMOYEHHBIN OpraH,
MPEAOCTABISIIONIUM MYHUIMTIATBHYIO YCJIYry Ha wuMs T1jaBbl  HekpacoBckoro
CeNbCKOro noceneHust Y crb-JlabuHckoro paiioHa.

[Togpaznen 5.3. CIIOCOBbBI THOOPMHNPOBAHUA 3ASIBUTEJIEN O ITIOPAIKE
IMIOJAYU U PACCMOTPEHMS X)KAJIOBBI, B TOM UUCIJIE C
NCIIOJIbB3OBAHHMEM EJIMHOI'O ITOPTAJIA TOCYAAPCTBEHHbBIX U
MVYHUIUITAJIBHBIX YCIIVT (@YHKHHﬁ) U ITIOPTAJIA
I'OCYIAAPCTBEHHBIX 1 MYHULUITAJIbHBIX YCIIYI' KPACHOJAPCKOI'O
KPAS

5.3.1. Uadopmanuio o mopsake MoJa4yd U PaCCMOTPEHHUS KaloObl 3asBUTEIH
MOTYT TIONIyYUTh Ha WH(MOPMAIIMOHHBIX CTEHAAX, pACIOJIOKEHHBIX B MeECTax
IPEAOCTABICHUSI MYHHIUIIAIBHON YCIYTH HEMOCPEACTBEHHO B YIIOJHOMOYEHHOM
opra’e, NpPEIOCTABISAIONIEM MYHUIMIAIBHYIO YCIYTy, Ha O(UIIMAIBHOM caiTe
YIIOTHOMOYEHHOTO OpraHa, IMpeJOoCTaBIAIONIEr0 MYHULHMNAIbHYIO YCIYry, Ha
Ennnom Iloprane u PernonanbHOM mopraie.

ITonpaznen 5.4. IEPEUEHb HOPMATHBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOINX HOPANOK NOCY AEBHOI'O (BHECVI[EBHOFO)
OBXAJIOBAHMSA PELIEHUA U (MJIW) JEMCTBWH (BE3JIEUCTBUS)
YIIOJTHOMOYEHHOI'O OPT'AHA, ITPEJOCTABJIAIOLIEIO
MYHUNIUITAJIBHYIO YCIIVTY, A TAKXKE JOJDKHOCTHBIX JIMI] 1
MYHUIUITAJIBHBIX CJIY X KAIINX

5.4.1 HopMaTHUBHBIMU MpPAaBOBBIMM AaKTaMH, PETYJIUPYIOMIUMH MOPSIO0K
nocyneoHoro (BHeCyneOHOro) oOOKaJloBaHUS pemieHud U (WJIn) NEeUCTBUM
(Oe3meiicTBUs) YTOIHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHHUIUIAIBHYIO
yCIYry, JOJDKHOCTHBIX JUI YTOJHOMOYEHHOIO OpraHa, MpeIoCTaBIISIONIErO
MYHHUITUTIATBHYO YCIYTY, THO0 MYHUIIUTIAIBHBIX CITY>KAITUX SIBIISIOTCS :

1) ®enepanphbiii 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbINIOJIHEHWA AIMUHUCTPATHUBHBIX
IMPOLUEAYP (AEMUCTBMN) B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX
INPEJOCTABJIEHUA I'OCYAAPCTBEHHDBIX 1 MYHUIIUITAJIBHBIX YCIIVT



[lonpaznen 6.1. IEPEYEHb AJIMMHUCTPATHUBHBIX ITPOLIEAYP
(IEMCTBUI), BBITTOJITHAEMBIX MHOI'O®YHKIIMOHAJILHBIMU
HOEHTPAMMU ITPEJOCTABJIEHNA T'OCYIAPCTBEHHBIX U
MVYHULUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHULANATBHOU yCIIYyTH BKJIFOYAET
B ce0s cleaylolne aJIMUHUCTPATUBHBIE MPOLEAYypbl (IEHCTBUSA), BBINOJHAEMBIE
MOII:
6.1.1.1. HudopmupoBanue 3asBUTENIS O TOPAJAKE MPEJOCTABICHUS
MyHUAIMIAIbHOM  ycinyru B MO®I[, o0  Xoxe  BBINOJHEHUA  3ampoca
O MPEAOCTABIEHUM MYHHULMIIAJBHOW YCIYI'M, [0 HHBIM BOIIPOCaM, CBA3aHHBIM C
IPEAOCTABICHUEM MYHMIIMIIAIBHON YCIYTH, @ TaKXKE KOHCYJIbTHUPOBAHHUE 3asBUTEIS
0 MOPSAKE MPEAOCTABICHUS MYHULMIIAIIBHOM yciyru B MODII;

6.1.1.2. Tlpuem 3ampoca (manee - 3asiBICHHUE) 3asBUTENS O TMPEIOCTABICHUU
MYHHUITUTIATbHON yCIIyTH u WHBIX JTOKYMEHTOB, HEO0OXOIUMBIX
JUISL IPEAOCTABICHUS MYHULIUITAIBHOW YCITYTH;

6.1.1.3. Ilepemauy oprany, NpEeIOCTaBISAIOMIEMY MYHHUIIMIAIBHYIO YCIYTY,
3asBJICHUS O TMPEJOCTAaBICHUM MYHULMNAIBHOM YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH;

6.1.1.4. Ilpuem pesynpTata MNPEAOCTABICHUS MYHMIIUNAIBHON YCIAYTH OT
opraHa, MpeaoCTaBIAIIIEr0 MyHULIUNIAIBHYIO YCIIYTY;

6.1.1.5. Bpimauy 3asBUTENIO pe3yibTaTa MPEAOCTABICHUS MYHHUIUIAIbHOM
yCIyTd, B TOM 4YHCJIE€ BbIJIadyy JIOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
NOATBEPKAAIOUIMX  COAEP)KAHHE  DJIEKTPOHHBIX JOKYMEHTOB, HalpaBIEHHBIX
B M®I[ mo pe3ynbTaTaM MpeNOCTABICHUS MYHULUIAIBHOW YCIYTH OpraHoM,
OPEAOCTABISIIOIIMM MYHUIUIIAJBHYIO YCIyry, a TakXKe BblJayy JOKYMEHTOB,
BKJIIOYas COCTaBJICHHE Ha OYMa)KHOM HOCHUTENIe M 3aBEPEHUE BBIMHCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, MPeJa0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY;

6.1.1.6. VHbple neiicTBUs, HEOOXOAUMBIC JIsl MPEIOCTABICHUS] MYHHUITATIAIBHOM
YCIYTM, B TOM YHCIIE CBSI3aHHBIE C IPOBEPKOW JEHCTBUTEIBHOCTH YCUIICHHOU
KBATM(UIIMPOBAHHOW D3JICKTPOHHOW TIOJINMCH 3asBUTENSA, HCIOJIB30BAHHON TIPHU
oOpaIieHuu 3a MoJy4eHUEeM MYHUIIUIIAIbHON YCIYTH.

Tonpasaen 6.2. TIOPSIJIOK BBITIOJIHEHUS AIIMUHUCTPATUBHBIX
TIPOLIEJTYP (AEVCTBUI) MHOT O®YHKIIMOAJLHBIMU LIEHTPAMU
[IPEJOCTABJIEHUS TOCYJAPCTBEHHBIX
1 MYHULTUTIAJTLHBIX VCIIYT

6.2.1. UVudpopmupoBaHue 3asBUTEICH  OCYIIECTBISETCS TMOCPEACTBOM
pasMeIICHUsT aKTyaJlbHOW W HCYEpIbIBAIOIMIeH HWHGOpPMAIA, HEOOXOIMMOM IS
MOJIYYCHHSI MYHUIIMTIATLHOW yCIYTHM Ha HWHQOPMAIMOHHBIX CTEHIAX WM HWHBIX
MCTOYHHUKAX WHPOPMHUpPOBaHUA, a Takke B okHe MO®DI[ (uHOM crnenuaibHO
obopynoBanHoM pabodem mecte B M®DII), npenqnaznaueHHOM 17151 ”HPOPMUPOBAHUS
3aBUTENEH O TIOPSAJKE MPEIOCTABIEHUS MYHULMOAIBHBIX YCIAYT, O XOJ€
pPaccMOTPEHUS 3alpPOCOB O MPEIOCTABIEHUM MYHHUMIIAIBHBIX YCIYT, a TaKXKe JJIs
MPEOCTaBICHUSI MHOW HH(POpMAIMK, B TOM YHCIE YKa3aHHOM B MOJIIYHKTE «a»
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nyHkra 8 IlpaBun  oprammsammm  pesrensHocTH  M®L[  mpenocraBiieHus
TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT, YTBEP>KAEHHBIX ITOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoii ®enepanun ot 22 nekadbps 2012 roma Ne 1376 «O06
yTBepkaeHun IlpaBun  opraHuzanuu  JAEATENbHOCTH  MHOTIO()YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABIECHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

6.2.2. OcHoBaHMEM JUIsl Hayana aJMUHUCTPATUBHOM MpoOUEeAyphl (IecTBHS)
aBigercss oOpauieHue 3asButens B MOL[ ¢ 3agBieHreM U JIOKyMEHTaMH,
HEOOXOIUMBIMU [JIsl MPEAOCTABIICHUS MYHMIMIAIBHON YCIYTHM, B COOTBETCTBUU C
nyHKToM 2.6.1. noapasnena 2.6 pasnena |l Pernamenra.

IIppuem  3asgBneHus u  gokymeHtoB B MO®DIl  ocymecrsisercs
B cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM Ne 210-D3;, a Takxke ¢ yCIOBUSIMHU
cornamienust o B3auMmojeicTBun M®DI[ ¢ VYnomHoModeHHBIM opraHom (jaiee -
COrJIallleHHE O B3aUMOJICHCTBUH).

Paboraux MO®L] npu npueme 3asdBiieHUs O MPEAOCTABICHUN MYHUIIUNAIbHON
yCIIyTu 0O 3ampoca O MPeIOCTaBICHUHN JBYX M 0o0Jjiee TOCYJapCTBEHHBIX U (W)
MyHULUNANBHBIX ycayr B M®II, npexycMmorpenHoro crateeit 15.1 PenepanbHOro
3akoHa Ne 210-D3 (ganee — KOMIUJIEKCHBIN 3ampoc):

YCTaHABJIMBACT JUYHOCTh 3asBUTENII HAa OCHOBAaHMM TMACMOpTa Tpa)kJIaHUHA
Poccuiickoit ®enepaniii ¥ HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTH
3asIBUTEJISI, B COOTBETCTBUHU C 3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu;

OpOBEpSIeT HAJIMYME COOTBETCTBYIOUIMX TIOJHOMOYMNA Ha MOJy4YeHUE
MYHULMNAIBHON YCIYrH, €CiIM 3a IOJIy4eHHEM pe3yjbTaTa YCIyru oOpaliaercs
[IPEICTaBUTEIb 3aAsIBUTEIIS;

IPOBEpSET  MPaBUIBHOCTH COCTaBJICHH  KOMIUIEKCHOIO  3aIpoca,
a TaKkXe KOMIUIEKTHOCTh JJOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C ITYHKTOM
2.6.1. noapaznena 2.6 pazaena |l Permamenta, miisi mpeaocTaBieHus MyHULIMTIATIbHOM
yCIIyTH;

OpOBEpsET Ha COOTBETCTBUE KONUM  NPEJICTAaBIAEMBIX JOKYMEHTOB
(32 MCKJITIOUEHUEM HOTApUAIBHO 3aBEPEHHBIX) UX OpUTHHAJIAM (Ha MpPEeIMET HaIudus
NOJYUCTOK (OCHOBHBIMM IIPU3HAKAMM ITOJYUCTOK SIBJISIIOTCA: B3BEPOLICHHOCTH
BOJIOKOH, U3MEHEHHE TJISHIA TOBEPXHOCTHOTO €105 Oymaru, yMeHbIIEHUE TOJIINHbI
Oymarn B MecT€ MOJYUCTKH, HapylieHue (OHOBOW CETKH) WIM JIONEYaTOK
(OCHOBHBIMHM IPU3HAKAMHM IPHUIMCOK SIBIIAIOTCS HECOBNAJEHUE TOPU30HTAIBHOCTH
pPacloJIOKEHHsI I€YaTHBIX 3HAKOB B CTPOKE, pas3jIinuusl pa3sMepa U pHUCYHKA
OJTHOMMEHHBIX I€YaTHBIX 3HAKOB, pa3Iu4Msi HMHTEHCHUBHOCTH HCIIOJIb30BAHHOIO
Kpacutens). 3aBepseT KONUU JOKYMEHTOB, BO3BPALaeT NOJIMHHUKH 3asBUTEIO;

OCYIIECTBIISIET KONUPOBAHKE (CKAHUPOBAHUE) TOKYMEHTOB, IIPELYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanpHoro 3axkoHa Ne 210-
®3 (manee - JOKYMEHTHI JIMYHOTO XPAaHEHMs) U IPEACTABICHHBIX 3asBUTENIEM, B
clly4ae, €CJIM 3asBHUTENIb CaMOCTOATEIBbHO HE MpPEACTaBWI KOIUHU JIOKYMEHTOB
JUYHOIO XPAaHEHHsA, a B COOTBETCTBHUM C aJMUHHUCTPATUBHBIM PpErIAMEHTOM
MPEIOCTaBICHUS] MYHHUIMIAIBHOW YCIYTH ISl €€ MPEeJOCTaBIeHHs HeoO0Xoauma
KOIUS JOKYMEHTa JIMYHOIO XpaHEeHMs (32 HCKIIOYEHHEM Cilydas, Korjga B
COOTBETCTBMM C HOPMAaTUBHBIM I[PAaBOBBIM  aKTOM JUIsl  [PEAOCTaBICHUS
MYHULUNAIBHONW YyCIYTH HEOOXOAUMO MPENBSIBICHUE HOTAPUAIBHO YA0CTOBEPEHHOM
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KOMHUM JIOKYMEHTa JIMYHOTO XpaHEHHUs). 3aBepseT KOMUU JOKYMEHTOB, BO3BpallacT
MOJIMHHUKH 3aBUTEIIO;

pd OTCYTCTBUM OCHOBaHMH JJisi OTKaza B TpUEME JOKYMEHTOB, B
COOTBETCTBMM ¢ moapazfenoM  2.9. pasnena |l Permamenra, peructpupyet
3asBJICHUE W JOKYMEHTBI, HEOOXOJIWMBbIC ISl MPEIOCTaBICHUS MYHUIMNAIBHOMN
yciyru, GopMUpyeT NakeT TOKYMEHTOB.

[Ipu mpueme KOMIUJIEKCHOTO 3ampoca y 3asBurens padotHuk MOIL[ oOs3an
nporuHGOPMUPOBATh €ro 000 BCEX MYHHUIMIIAIBHBIX YCIyrax, yclyrax, KOTOpbIe
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIBHBIMU IS IPEOCTABICHUS MYHULIUITATIBHBIX
yCIIYT, TIOJIy4eHHUE KOTOPBIX HEOOXOAMMO ISl MOJYyYEHUS MYHUIIUMAIbHBIX YCHIYT,
yKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

B cnydae HeCOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATHUBHO YCTAHOBJICHHBIM TpPEOOBAaHMSIM WM €ro OTCYTCTBUS — PaOOTHUK
M®IIl wundopmupyer 3asBUTENSI O HEOOXOIUMOCTH TMPEABSIBICHUS JOKYMEHTA,
yIOCTOBEPAIONIET0 JIMYHOCTh, JJISi TPEAOCTABICHUS MYHUIIUNIAIBLHON YCIYyTU H
npemiaraer oopatuthess B M®II mocne npuBegeHns B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTb.

[Ipu npenocraBieHUN MYHHIUTIATBHONW YCIYTH IO JSKCTEPPUTOPUATILHOMY
npuHuuny MOILI:

1) mpuHUMaeT OT 3asBUTENA 3asABJICHUE W JOKYMEHTHI, MPEJICTABICHHBIC
3asIBUTEJIEM;

2)0CyIIECTBIISACT KOMMPOBAHUE (ckaHMpOBaHMUE) JTOKYMEHTOB,
npeaycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (manee - HOKYMEHTHI JIMYHOTO XpaHEHWSs) U
IPEACTABICHHBIX 3asBUTENIEM, B CIIy4ya€, €CJIM 3asABUTEIb CAMOCTOSITEIBHO HE
OpEACTaBUI KOMUU JOKYMEHTOB JIMYHOIO XpAaHEHUS, a B COOTBETCTBUU C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHUS MyHULIMNIAIBHON YCIyTH ISl €€
NpeloCTaBiICHUs] HeoOXoauMa KOMHUS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJja B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM JJISI
NPEIOCTaBICHUS MYHUIIUITAIILHON YCIyTrd HEOOXOIUMO MPEeIbsBICHNE HOTApUAIBHO
yIOCTOBEPEHHOW KOMUU JOKYMEHTA JUYHOTO XPaHECHMUS );

3)bopMupyeT dIEKTPOHHBIE JOKYMEHTHI M (MJIH) DSJICKTPOHHBIE 00pa3bl
3asBJICHUSI, TOKYMEHTOB, IMPUHSATBHIX OT 3asBUTEJNS, KOMUH TOKYMEHTOB JMYHOTO
XpaHEHUs, TPHUHATBIX OT 3asBUTENS, OOECIeYMBas WX 3aBEPEHUE DIIEKTPOHHOMU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) ¢ ucnonp30BaHNEM WH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HaIpaBJsIeT JIEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHbIE YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JinnioM M®I, ynoiHOMOYEHHBIM
JOJKHOCTHBIM ~ JIUIIOM VYT0IHOMOUYEHHOTO oprasa, MPEAOCTABIISIONINE
COOTBETCTBYIOIIYIO MYHUIIUITAIBHYIO YCIIYTY.

Kpurepuem npuHATHS pemieHHs MO HACTOALLEHM aIMHUHUCTPATHUBHOW IIPO-
1eype SABISETCS OTCYTCTBHE OCHOBAHMM JIJISl OTKa3a B MPHEME TOKYMEHTOB, HE00XO0-
JUMBIX IS  TPENOCTAaBICHUS  MYHUIIMNAIBHOM  YCIYyTM, B  COOTBETCTBHE
nonpaszaeniom 2.9. paznena Il Perimamenra.

Pe3ynbTaToM HCHOMHEHWS] AJIMUHUCTPATUBHOW TpoLenyphl  (IeHUCTBUS)
SABJISIETCS. pErucTpanusi 3amnpoca (3asBi€HHUs) U BblJaya 3asBUTENIO PACIUCKU B
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MOJIyYEHUU JIOKYMEHTOB JIMOO OTKa3 B MpHeME JOKYMEHTOB, IPU BbIABICHUU
OCHOBaHUM JJIsl OTKa3a B MpUEME JOKYMEHTOB (TI0 JKEJIAaHUIO 3asBUTEJISI BbIIACTCS B
MMCbMEHHOM BHJIE C YKa3aHHEM MPUYUH OTKa3a).

HcnonHeHne naHHOW aJMUHUCTPATUBHOM MpOLEAYphl (IEUCTBHSI) BO3JIO0KEHO
Ha pabotHuka MOLI.

6.2.3. OcHoBaHueM ISl Hayajla aJMHUHUCTPATUBHOM Mpoleaypbl (AercTBHs)
aBisiercs: npuHsATble MO®I[ 3asBiieHME W NpuiaraeMele K HEMY JOKYMEHTBHI OT
3asBUTENA (MTAKET JOKYMEHTOB).

[lepenaua mnakera pgoxkymeHToB u3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
MPEIOCTABIISIONIMNA  MYHULIMIAIBHYIO YCIYTy, OCYLIECTBISIETCS B COOTBETCTBUU
C YCIOBHSIMH COIJIAIIEHHS O B3aWMOJICMCTBUM HAa OCHOBAaHUU PEECTpPa, KOTOPBIU
COCTaBJISIETCA B JIByX dK3EMILUISIPAX U COACPKUT ATy U BpEeMs MEPEAayu, 3aBEPsIIOTCS
NOANKUCIMHU CIEIUATUCTa OpraHa, MPEAOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTy H
pabotauka M®II.

Kpurepusimu aaMuHUCTpaTUBHOM MPOIIEAYPHI (IEUCTBUS) MO TIepeaade Mmakera
JTOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, NPEAOCTABISIOIIUNA MYHUIUIAIBHYIO
YCIYTY, ABISIOTCA:

COOJIIOJICHUE CPOKOB TIepefayd 3asBICHUA U TMpUaraeMbIX K HUM
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKJIIFOUYEHHBIMHU COTJIALICHUSIMU O B3aUMO/ICUCTBUH;

aJpECHOCTh HAIlPaBIICHUS,

COOJII0/ICHUE KOMILJIEKTHOCTH TE€pPE/IaBa€MbIX JTOKYMEHTOB M TMPEIbSIBISIEMbIX
K HAM  TpeboBaHuii  odopmiieHHs,  TPEIYCMOTPEHHBIX  COTJIAICHUSMU
0 B3aMMOJICVCTBUHU.

CnocoboM  (ukcanuum  pe3ynbTara  BBINOJTHEHUS  AIMUHUCTPATHUBHOM
IPOLIETYPBI (meiicTBusl)  ABASETCA HaJIU4Yhe  NOANHUCEHN crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MPEIOCTaBIAIONIEI0 MYHULMNAIbHYIO YCIYry U
pabotHuka M®I] B peectpe.

Pe3ynpraTroM HMCHONHEHHS AAMUHUCTPATUBHON MpOULEAYphl  (IE€HCTBUS)
ABJISIETCS ~ NOJIydYEHHWE  TaKeTa  JOKYMEHTOB  OPraHoM,  MpPeaoCTaBIISIONIUM
MYHULUNAIBHYIO YCIYTY.

HcnonHenvue gaHHOW agMUHUCTPATUBHOW MpOULENYphl (IEUCTBUS) BO3JI0XKEHO
Ha pabotHrka M®I] u cnenuanucra Y IOJIHOMOYEHHOT'O OpraHa, IPeA0CTaBIISIONIETO
MYHHULUIIAIBHYIO YCIIYTY.

6.2.4. OcHoBaHuEeM MJis Hayana aJMUHHCTPATHUBHON Mpouenypsl (AEHCTBHS)
SBJISCTCS MOATrOTOBJICHHBIN pe3ysbTaT YOJIHOMOYEHHBIM OpraHom,
MPEIOCTABISIOIIMM  MYHUUUNAIBHYK  yCIYry, JUIsl  BbIJa4d  pe3yJibTaTa
MPEIOCTABICHNS MYHULHUNAIBHOW YCIYTH, B CIydae, €CJIM MyHULMNAIbHAS YyCIIyra
MPEIOCTABIISAETCS TOCPEACTBOM oOparieHus 3asButenst B MOII,

[lepenaua  HOKYMEHTOB, SIBJISIFOIIMXCS  PE3YyJIbTATOM  IPEIOCTABICHUS
MYHHUIMITAIBHON YCIYTH, U3 OpraHa, NpeAoCTaBISIOIIEr0 MyHHUIUIIAIIBHYIO YCIYTY, B
M®I] ocymectBiasieTcss B  COOTBETCTBUM C  YCIOBUSMHM  COTJIAIICHUS O
B3aUMOJICCTBUMU.

[lepenaya IOKYMEHTOB, SBISIFOIIMXCS — PE3YyJbTaTOM  MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, U3 OpraHa, NpeAOCTaBISIOIIEr0 MyHHUIUITAJIIBHYIO YCIYTY, B
M®I] ocymecTtBiasieTcss B COOTBETCTBUM C  YCIOBUSMHU  COTJIAIICHUS O
B3aHUMOJICMCTBUM HA OCHOBAHUHM PEECTPa, KOTOPBIM COCTAaBIIETCA B JIBYX



DK3EMIUIAPAX, M COAEPKUT JOAaTy M BpeMs Iepeladyd TOKYMEHTOB 3aBEPSIOTCS
MOANUCSAMM  CIIELMANINCTa  YTIOJHOMOYEHHOTO  OpraHa, IPEJOCTaBIISIONIETO
MYHUIUNAIBHYIO YCIyry U paboTHrka MOLI.

Pe3ynpraToM HMCHOJHEHUS AAMUHUCTPATHUBHOM mpoueAaypsl (IeHCTBHS)
saBigeTcs nonydeHne MOIL] pesynbraTta mpegoCTaBICHUS MYHULMNAIBHOM YCIYTH
JUIS1 €r0 BBIIAYU 3asIBUTEITIO.

Cnocobom  ¢ukcauuu  pe3yiabTaTa  BBINOJHEHUS  aJIMUHUCTPATUBHOM
npouenypbl  (OeWcTBUsS) — sABISETCS — HalW4he — MOANMCEH  crenuanaucTa
YIIOTHOMOYEHHOTO OpraHa, MpPEeJOCTaBISAIOIMIETO MYHHUIMNAIBHYIO YCIYry, U
pabotHuka M®I] B peectpe.

Kputepusmu npuHATHS pelIeHUus 10 HACTOSIIEW aJIMUHUCTPATUBHOM
npouenype (IeHCTBUSI) SABISETCS TOTOBHOCTh — pe3yjbTaTa MpeaoCTaBIEHUS
MYHULUIIAJIBHOW YCIYTHU K BblAa4€ 3asABUTENIO.

Wcnonnenne  JaHHOM  aJIMMHHMCTPATUBHOM  mpoueAypsl  (IeHcTBHS)
BO3JIO’KEHO Ha CIIEHHUAINCTA OpraHa, MPEAOCTABISIONIET0 MYHULIIMIAIBHYIO YCIAYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHMeM JUIsl Hayalla aJIMUHHCTPATUBHOMN Mpoleaypsl (IeicTBUs)
apisieTcs nosnydyeHune MOIL[ pe3ynbpraTta npenocTaBlIeHUs] MYHUIUMNAIBHOW YCIyTH
JUIS1 €rO BBIJIaYM 3asiBUTEITIO.

M®I[ ocyniecTBiase€T BbIIAYYy 3asBUTENIO JOKYMEHTOB, IMOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, NpPEeJOCTaBISIOMIET0 MYHUUUIIAIBHYIO YCIyTy, IO
pe3yJibTaTaM IPEJOCTABICHUS] MYHULMIAIBHOW YCIYI'M, a TaKXKe MO0 pe3yJibTaTaM
IIPEAOCTABIICHUS MYHUIUITAJIIBHBIX YCIIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, €CIu
WHOE HE IPEAYCMOTPEHO 3aKOHOaTeIbCTBOM Poccuiickon denepanuu.

Bpimaua  1OKYMEHTOB,  SBISIOLIMXCS  PE3yJIbTaTOM  IIPEAOCTaBIICHUS
MYHULIMIIAJIBHOW yciayrd, B M®L[ ocyiiecTBisieTcss B COOTBETCTBUU C YCIOBUSMU
COIIALLIEHUS O B3aUMOJCHCTBUMU.

Pabotnuk M®I] npu Bblgaye MOKYMEHTOB, SBISIOIIUXCS PE3yJIBTaTOM
IIPEAOCTABIICHUSI MYHULIUIIATbHOW YCIIYTU:

YCTAaHABIMBAECT JIMYHOCTh 3asBUTEJS HAa OCHOBAHUM NACIIOPTA TIpa)KJaHWHA
Poccuiickoit ®enepanii ¥ MHBIX JOKYMEHTOB, YIAOCTOBEPAIOMIMX JIMYHOCTh
3asBUTEJIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuuy;

IIPOBEPSIET HAJW4YUWE€ COOTBETCTBYIOIIMX IIOJIHOMOYMM Ha  IOJy4ECHHUE
MYHHUITUTIATBHOW YCIYTH, €CIM 3a TOJIy4YeHHEM pe3yJibTaTa yCIyrH oOpaiaercs
IpeCTaBUTENb (PU3UUECKOTO WIN IOPUIANYECKOTO JINIA;

BBIJACT  JOKYMEHTBI,  SIBISIFOIIMECS  PE3yJbTaTOM  IIPEAOCTaBIICHUS
MYHULMIIAJIBHOM ~ yCIYTHW, TIOJY4YEHHbIE OT  OpraHa, IPEeIOCTaBIISIOLIETO
MYHHULUITAIIBHYIO YCIIVYTY.

Paborauk M®I[ ocymecTBiIsIeT COCTaBIEHHE | BBIIAYy  3asBUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE, IOJTBEPKAAIOLUIUX COJEPKAHUE DIEKTPOHHBIX
NOKYMEHTOB, HampaiieHHbIXx B MO®I[ 1o pe3ynbraTaM nOpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYyTH, OPraHOM, MPEAOCTABIAIOIINM MYHULHUIIAIBHYIO YCIYTy, B
COOTBETCTBUHM C TpeOOBaHUSAMH, YyCTaHOBIEHHbIMH IIpaButenbctBoMm Poccuiickoii
Oenepanun.

Kpurepuem anMuUHUCTpaTUBHOW mpoueAypbl (IEWCTBUSI) MO  BblIaye
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIMIIAIBHON YCIIYTH,



SIBJISICTCS :

COOJIIOICHUE YCTAHOBIICHHBIX COTJIAIICHUSIMH O B3aUMOJEHCTBUH CPOKOB
MOJIyYeHUs U3 OpraHa, MPEJOCTaBIISIIONIET0 MYHUIMNAIbHYIO YCIYTy, pe3yibTaTa
MPEAOCTABICHUS YCIYTH;

COOTBETCTBHE TEPEJaHHBIX Ha  BbIJIA4Yy JOKYMEHTOB,  SBJISIOLIUXCS
pe3yabTaTOM MPEAOCTABICHUS MYHUITUTIAIBHON yCIYTH, TpeOOBaHUSIM HOPMATHUBHO-
MIPaBOBBIX AKTOB.

Pe3ynbTaToM agMUHUCTPATUBHOM Mpoleayphbl (IeHCTBUS) SBISETCS Bblgaya
3asIBUTEITIO JIOKYMEHTOB, SIBJISTFOILIUXCS pe3yabTaToM MPEAOCTABICHUS
MYHULHUNAJIBHON YCIIYTH.

Cnocobom (ukcanuu pe3yiabrata aJIMUHUCTPATUBHON MPOIEAYpPHI (IeHCTBUS)
SIBJISIETCSL JIMYHAS TOJMKUCH 3asIBUTENIS C paciiupOBKONH B COOTBETCTBYIOIICH Trpade
pacrucku,  TOATBEpXkAarolmias  MOJydeHue  pesyibTara  NpeJoCTaBICHUS
MYHUIIUATIAIBHON YCIYTH 3asBUTEJIEM.

Hcnonnenue maHHOW aIMUHHCTPATUBHON MpOLENyphl (AEHCTBUS) BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.6. Nnple neicTBus, HEOOXOAMMBIC JIJISI TIPEJAOCTABICHUS MYHUIIUITAIBHOM
yCIYTH, B TOM 4YHCJIE CBSI3aHHBIE C MPOBEPKOM JEWCTBUTEIBLHOCTH YCHUJICHHOMU
KBATM(UIIMPOBAHHOW DJICKTPOHHOW TMOJIMUCH 3assBUTENS, HWCIOJIb30BAHHON TIpHU
oOpallleHuH 3a MOJTy4YeHUEeM MYHUITUIIATbHOU YCITYTH.

Hoapasaen 6.3. JOCYAEBHbBIN (BHECY JEBHbBIN) IIOPSIOK
OBXAJIOBAHMS PEIIEHNS U (MJIN) JEMCTBUS (BE3IEMCTBIUS)
MHOT'O®YHKIIMOAJIBHOT'O LIEHTPA, JIOJDKHOCTHBIX JINL]
MHOT'O®YHKIIMOAJIBHOI'O LIEHTPA JINBO PABOTHUKOB
MHOTI'O®YHKIIMOAJIBHOT'O LIEHTPA

6.3.1. OOxanoBanue pemienus u  (wiu) gedctBus (6esneiictBusi) MODII,
noJpKHOCTHBIX il M®II mu6o pabotHukoB M®I] nmpou3BoauTCS B COOTBETCTBUU C
MOPSIIKOM, OTpeiesieHHbIM riaBoi 2.1 denepansHoro 3akona Ne 210-D3.

6.3.2. JKamoba na pemenus u (wm) paekctBus (OesneiictBue) MODI],
noJpKHOCTHBIX Jiuil M®I] u pabotaukoB M®II mogaercs 3assurenem B MOII nmu6o B
JernapTaMeHT HH(popMaTH3aluu W CBs3W KpacHomapcKoro Kpas, SBIISFOITAKCS
yupeaurenem MOLI.

Crienmanuct 2 kaTeropuu

oOriero otaena aJMUHUCTPALUH

HekpacoBckoro cenbckoro

nocesneHus Ycrb-JIabuHcKoro paifona [ITaxuposa E.H.
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I[MTPUJIOXKEHUE Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTABIICHUS] MYHULIUTIAJIbHON YCIIYTH :
«IIpenocraBieHne BBIMUCKU U3 OXO3IMCTBEKHHON KHUTH»

I'nase
HekpacoBCKOTO CENbCKOTO MOCENEHUS
VYerp-Jlabunckoro palioHa

(®.1.0.)
OT

(®.N.0. rpaxaganuna)

aJApeC 3asABUTCIIA:

KOHTaKTHBIN TenedoH

3ASBJIEHUE

B nensax rocymapcTBEHHON perucTpalviu MpaBa COOCTBEHHOCTH Ha 3€MEJIbHBIN
y4acTOK  JJis  BEICHHS  JIMYHOTO  TOACOOHOrO0  XO3SMMCTBA  TUIOMIAIBIO
KB.M, PaCIOJIOKEHHBIN ,

npomy Bac  mpegocTaBUTh  BBIMMCKY U3 TMOXO3SMCTBEHHOW  KHUTH,
MOITBEPIKIAFOIITYIO MOH TTpaBa Ha JIaHHBINA 3€MEJIbHBIN YYaCTOK.

Konun JIOKYMEHTOB:

I[MpujiararoTcsa Ha JJUCTax.

(nata) (moAHCH)



OBPA3EL

['maBe HexkpacoBCKOro CEIbCKOTO NMOCEIICHUS
VYcrp-JlabuHckoro paiioHa

Cxopuxosa T.1O.

(®.1.0.)

ot MBanosa 1.N.

(®.N.0. rpaxganuHa)

anpec 3asButens: ct. Hekpacosckas, yi. pyxObl 2

KOHTakTHBIN Tenedon8918000000000

3asBiIcHUE

B umensix rocymapcTBEHHOW perucrpanud TpaBa COOCTBEHHOCTH Ha
3€MEJIbHBIN y4acTOK JJIsi BEJICHMS JIMYHOTO MOACOOHOTO XO3SMCTBA IJIOIIAIBIO
5300kB.M, pacnionoxeHHbI cT. HekpacoBckas, yi. pyxOsl, 2,

npomy Bac mpegocTtaBuTh BBIMUCKY U3 TMOXO3SMCTBEHHOM KHHIH,
MOJITBEPKAAIOIIYIO MO TIpaBa Ha JaHHBIA 3eMEIbHBIA YUaCTOK.

Konun JOKYMCHTOB: - ITaCIIOpTa

I[mpujiararoTcsa Ha 2-X JIUCTaX.

13.12.2018 r HBanoB
(mara) (moamuck)



I[MTPUJIOXXEHUE No 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABIICHUS] MYHULIUTIAJIbHON YCIIYTH :
«IIpenocraBieHne BBIMUCKU U3 OXO3IMCTBEKHHON KHUTH»

(DPUO)

(anpec)

(Tenedon)

YBEJAOMJIEHHUE
00 0TKa3e Mpe0CTABICHUS BBIITUCKU U3 MOXO03SIMCTBEHHON KHUTH

Baie 3asBienue ot Ne PaccMOTPEHO.

ITo pe3ynbpTaTaM paccMOTpEHUS 3asBJICHUS U MMaKeTa JOKYMEHTOB BaM oTka3zaHo
B TIPEAOCTABICHWM MYHUIMOATLHON yciyru: «lIpemocraBieHue BBITIUCKU U3
MOXO3IMCTBEHHOW KHUTHY TIO CIEAYIOIIUM OCHOBAHUSIM

I'maBa
HexpacoBckoro cenbckoro
nocenenus Ycre-JlabuHCKOTO paiioHa

OTMeTKa O MOJy4EeHUH Y BEIOMIICHUS
« » 20 T.

(®UO) (moamuck)



OBPA3EL]

NBanosy MN.1.

(®HO)
Cr. Hekpacosckas, yi. dpyx0b1, Ne2

(anpec)
8918000000000000
(Tenedon)

YBEJAOMJIEHUE
00 OTKa3e BbIJAYH BBIMHUCKHU U3 MOXO03SIMCTBEHHON KHUTH

Bame 3asBienue ot 18.01.2017 r Ne4 paccmotpeHo.
ITo pe3ynbTaTaM paccMOTpPEHUS 3asBJICHUS U TTaKeTa JOKyMEHTOB Bam
OTKa3aHO B MIPEJIOCTABICHUN MYHUIIMIIAIBLHON yCIyTH «Bbiada BEIMTUCOK U3
MOXO035IUCTBEHHOW KHUTHY TIO CJICAYIOIINM OCHOBAHUSIM:
He B momHOM 00beMe TIpe0CTaBICHBI IOKYMEHTBI B COOTBETCTBUU C MMYHKTOM
2.6 aIMUHUCTPATUBHOTO periiaMeHTa «Bbljjaya BRIMUCKU U3 MOX035HCTBEHHON
KHUTH»

['maBa HekpacoBCKOTO CENbCKOTO MOCEICHHUS
Ycrp-Jlabunckoro paiioHa
T.1O. CkopukoBa

« » 20 T

(®HNO) (moamuce)



Jlata peructpanuu

Cpok ucnosHeHus

[MTPUJIOXEHHUE Ne 3

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS

MyHULUIaIbHOU yenyru «lIpenocrasienue
BBIIUCKH U3 MMOXO3SIMCTBEKHHON KHUTH»

Pacniucka B IMOJIYYCHUHU JOKYMCHTOB

3assBUTEJIb:

PerucrpauuoHHb1ii HOMED

(®UO, npencraBuTenb KaKoOi OpraHU3aIIN)

IIpencraBieHsl CaeAyrONUE JOKYMEHTHI:

Ne HaumMeHnoBaHue TmpencTaBIeHHBIX Kon-Bo, nucton
/Tl | JOKYMEHTOB:
Bcero

Pacrimcky nomyuun

HaunmMenoBaHue BBIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAI

JlaTa BbIIa4YMn
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	НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, ПОДЛЕЖАЩИХ ПРЕДСТАВЛЕНИЮ
	ЗАЯВИТЕЛЕМ, СПОСОБЫ ИХ ПОЛУЧЕНИЯ ЗАЯВИТЕЛЕМ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ, ПОРЯДОК ИХ ПРЕДСТАВЛЕНИЯ
	2.6.10. При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края предоставления документов на бумажных носителях, если иное не преду...
	Подраздел 2.7. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ДОКУМЕНТОВ,
	НЕОБХОДИМЫХ В СООТВЕТСТВИИ С НОРМАТИВНЫМИ (1)
	ПРАВОВЫМИ АКТАМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ (1)
	МУНИЦИПАЛЬНОЙ УСЛУГИ, КОТОРЫЕ НАХОДЯТСЯ В
	РАСПОРЯЖЕНИИ ГОСУДАРСТВЕННЫХ ОРГАНОВ, ОРГАНОВ МЕСТНОГО САМОУПРАВЛЕНИЯ
	И ИНЫХ ОРГАНОВ, УЧАСТВУЮЩИХ В ПРЕДОСТАВЛЕНИИ
	Подраздел 2.8. УКАЗАНИЕ НА ЗАПРЕТ ТРЕБОВАТЬ ОТ ЗАЯВИТЕЛЯ

	2.8.1. От заявителя запрещено требовать представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникшие в связи с предоставлен...
	Запрещено требовать представления документов и информации, которые в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Краснодарского края и муниципальными актами находятся в распоряжении государственных ...
	Запрещено требовать документы и информацию, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за ис...
	2.8.3.При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган, не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края, предоставления документов, предусмотренных частью 6 статьи 7 Федера...
	Подраздел 2.9. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ОСНОВАНИЙ ДЛЯ ОТКАЗА В ПРИЕМЕ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ
	Подраздел 2.10. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ОСНОВАНИЙ ДЛЯ ПРИОСТАНОВЛЕНИЯ ИЛИ ОТКАЗА В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Подраздел 2.11. ПЕРЕЧЕНЬ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СВЕДЕНИЯ О ДОКУМЕНТЕ (ДОКУМЕНТАХ), ВЫДАВАЕМОМ (ВЫДАВАЕМЫХ) ОРГАНИЗАЦИЯМИ, УЧАСТВУЮЩИМИ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УС...
	Подраздел 2.12. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ГОСУДАРСТВЕННОЙ ПОШЛИНЫ ИЛИ ИНОЙ ПЛАТЫ, ВЗИМАЕМОЙ ЗА ПРЕДОСТАВЛЕНИЕ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Подраздел 2.13. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ПЛАТЫ ЗА ПРЕДОСТАВЛЕНИЕ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ
	НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, ВКЛЮЧАЯ ИНФОРМАЦИЮ О МЕТОДИКЕ РАСЧЕТА РАЗМЕРА ТАКОЙ ПЛАТЫ
	Подраздел 2.14. МАКСИМАЛЬНЫЙ СРОК ОЖИДАНИЯ В ОЧЕРЕДИ ПРИ ПОДАЧЕ ЗАПРОСА О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ, УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, И ПРИ ПОЛУЧЕНИИ РЕЗУЛЬТАТА ПРЕДОСТАВЛЕНИЯ ТАКИХ УСЛУГ

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. СРОК И ПОРЯДОК РЕГИСТРАЦИИ ЗАПРОСА
	ЗАЯВИТЕЛЯ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	И УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ,
	УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 2.16. ТРЕБОВАНИЯ К ПОМЕЩЕНИЯМ, В КОТОРЫХ
	ПРЕДОСТАВЛЯЕТСЯ МУНИЦИПАЛЬНАЯ УСЛУГА, К ЗАЛУ ОЖИДАНИЯ, МЕСТАМ ДЛЯ ЗАПОЛНЕНИЯ ЗАПРОСОВ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, ИНФОРМАЦИОННЫМ СТЕНДАМ С ОБРАЗЦАМИ ИХ ЗАПОЛНЕНИЯ И ПЕРЕЧНЕМ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ ПРЕДОСТАВЛЕНИЯ КАЖДОЙ МУНИЦИПАЛЬНОЙ УС...

	Подраздел 2.17. ПОКАЗАТЕЛИ ДОСТУПНОСТИ И КАЧЕСТВА
	МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ КОЛИЧЕСТВО
	ВЗАИМОДЕЙСТВИЙ ЗАЯВИТЕЛЯ С ДОЛЖНОСТНЫМИ ЛИЦАМИ
	ПРИ ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ И ИХ
	ПРОДОЛЖИТЕЛЬНОСТЬ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ
	МУНИЦИПАЛЬНОЙ УСЛУГИ В МНОГОФУНКЦИОНАЛЬНОМ ЦЕНТРЕ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ ИНФОРМАЦИИ О ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ИНФОРМАЦИОННО-КОММУНИКАЦИОННЫХ ТЕХНОЛОГИЙ
	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ  ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 3.1. СОСТАВ И ПОСЛЕДОВАТЕЛЬНОСТЬ, И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ВЫПОЛНЕНИЯ
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела II Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т....
	Подраздел 3.2. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЙ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	3.2.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ В ЭЛЕКТРОННОЙ ФОРМЕ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ЕДИНОГО ПОРТАЛА ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ (ФУНКЦИЙ), АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В СООТВЕСТВИИ С ПОЛОЖЕНИЯМИ СТАТЬИ 10 ФЕДЕРАЛЬНОГО ЗАКОНА ОТ 27 ИЮЛЯ 2...
	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ РЕГЛАМЕНТА
	Подраздел 4.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ ТЕКУЩЕГО  КОНТРОЛЯ ЗА СОБЛЮДЕНИЕМ И ИСПОЛНЕНИЕМ ОТВЕТСТВЕННЫМИ ДОЛЖНОСТНЫМИ ЛИЦАМИ ПОЛОЖЕНИЙ АДМИНИСТРАТИВНОГО  РЕГЛАМЕНТА И ИНЫХ НОРМАТИВНЫХ ПРАВОВЫХ АКТОВ,  УСТАНАВЛИВАЮЩИХ ТРЕБОВАНИЯ К ПРЕДОСТАВЛЕНИЮ  МУНИЦИПАЛЬ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. ПОРЯДОК И ПЕРИОДИЧНОСТЬ ОСУЩЕСТВЛЕНИЯ ПЛАНОВЫХ И ВНЕПЛАНОВЫХ ПРОВЕРОК ПОЛНОТЫ И КАЧЕСТВА ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ  ПОРЯДОК И ФОРМЫ КОНТРОЛЯ ЗА ПОЛНОТОЙ И КАЧЕСТВОМ  ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. ПОЛОЖЕНИЯ, ХАРАКТЕРИЗУЮЩИЕ ТРЕБОВАНИЯ  К ПОРЯДКУ И ФОРМАМ КОНТРОЛЯ ЗА ПРЕДОСТАВЛЕНИЕ  МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СО СТОРОНЫ  ГРАЖДАН, ИХ ОБЪЕДИНЕНИЙ И ОРГАНИЗАЦИЙ
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И (ИЛИ) ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ,
	А ТАКЖЕ ИХ ДОЛЖНОСТНЫХ ЛИЦ ЛИБО МУНИЦИПАЛЬНЫХ СЛУЖАЩАЩИХ

	РАЗДЕЛ. VI ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В МНОГОФУНКЦИОНАЛЬНЫХ ЦЕНТРАХ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	Подраздел 6.3. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЯ И (ИЛИ) ДЕЙСТВИЯ (БЕЗДЕЙСТВИЯ) МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА, ДОЛЖНОСТНЫХ ЛИЦ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА ЛИБО РАБОТНИКОВ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА


